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Appendix A: Listing of VA Offices

How to Use this This appendix provides VA office mail, telephone and website (where
Appendix available) contact points.

If the contact involves a particular loan, find the location of the property
securing the loan in the “Jurisdiction” column and contact the office listed
next to it in the “VA Office” column.



Appendix A: Listing of VA Offices, continued

List of VA The table blow lists contact information for VA offices with Loan Guaranty
Offices Service functions.
VA Office Jurisdiction Address and Website Phone
numbers

Atlanta Georgia, North Department of Veterans Affairs 888-
Carolina, South Regional Loan Center 768-2132
Carolina, 1700 Clairmont Rd.
Tennessee PO Box 100023

Decatur, GA 30031-7023
http://www.vba.va.gov/ro/atlanta/rlc/index. htm

Cleveland Delaware, Department of Veterans Affairs 800-
Indiana, Cleveland Regional Loan Center 729-5772
Michigan, New 1240 East Ninth Street
Jersey, Ohio, Cleveland, OH 44199
Pennsylvania http://www.vba.va.gov/ro/central/cleve/index 1 .htm

Denver Alaska, Colorado, | Department of Veterans Affairs 888-
Idaho, Montana, | VA Regional Loan Center 349-7541
New Mexico, Box 25126
Oregon, Utah, Denver, CO 80225
Washington, www.vba.va.gov/ro/denver/loan/lgy.htm
Wyoming

Honolulu Hawaii, the Spark M. Matsunaga Bldg. 808-
Pacific Islands | VA Medical and Regional Office Center 433-0480
of American Loan Guaranty Office
Samoa, Guam, |459 Patterson Road
Wake, and Honolulu, HI 96819-1522
Midway, and the
Commonwealth |e-mail address:
of the Northern |lgytsero@vba.va.gov
Mariana Islands

Houston Arkansas, Department of Veterans Affairs 888-
Louisiana, VA Regional Loan Center 232-2571
Oklahoma, Texas | 6900 Almeda Road

Houston, TX 77030
www.vahouston.com




Appendix A: Listing of VA Offices, continued

VA Office Jurisdiction Address and Website Phone
numbers
Manchester | Connecticut, Department of Veterans Affairs 800-
Massachusetts, VA Regional Loan Center 827-6311
Maine, New 275 Chestnut Street
Hampshire, New | Manchester, NH 03101
York, Rhode http://www.vba.va.gov/ro/manchester/lgymain/loans.
Island, Vermont | html
Phoenix Arizona, Department of Veterans Affairs 888-
California, Phoenix Regional Loan Center 869-0194
Nevada 3333 N. Central Avenue
Phoenix, AZ 85012-2402
www.vba.va.gov/ro/phoenixlgy/index.htm
Roanoke District of Department of Veterans Affairs 800-
Columbia, Roanoke Regional Loan Center 933-5499
Kentucky, 210 Franklin Road SW
Maryland, Roanoke, VA 24011
Virginia, West www.vba-roanoke.convrlc
Virginia
St. Paul Illinois, Iowa, Department of Veterans Affairs 800-
Kansas, VA Regional Loan Center 827-0611
Minnesota, Fort Snelling
Missouri, 1Federal Drive
Nebraska, North | St. Paul, MN 55111-4050
Dakota, South http://www.vba.va.gov/ro/central/stpau/pages/homeloans.
Dakota, btml
‘Wisconsin
St. Alabama, Florida, | Department of Veterans Affairs 888-
Petersburg | Mississippi VA Regional Loan Center 611-5916
PO Box 1437 (out of
St. Petersburg, FL 33731-1437 state) 800-
http://www.vba.va.gov/ro/south/spete/rlc/cv.hitm 827-1000
(in FL)
San Juan Puerto Rico, US | VA Regional Office 787-
Virgin Islands PO Box 364867 772-7312
San Juan, PR 00936 or
787-
**See updated information on the next page. 772-7314
or
787-

772-7311




Appendix A: Listing of VA Offices, continued

*INFORMATION BULLETIN 26-06-03

TO: ALL PUERTO RICO AND U.S. VIRGIN ISLANDS PARTICIPATING VA
LENDERS

SUBJ: TRANSFER OF THE LOAN PRODUCTION OPERATION TO ST.
PETERSBURG, FLORIDA

1. The Loan Guaranty Loan Production operation for the Puerto Rico and the U.S.
Virgin Islands, US Department of Veterans Affairs (VA) will be transferred to the
VA Regional Loan Center (RLC) at St. Petersburg, Florida. This change is
effective on February 3, 2006. All mail should be addressed as shown:

U.S. Mail & U.S. Priority Mail Services: All other Commercial Overnight
Services:

VA Regional Office VA Regional Office

Regional Loan Center Regional Loan Center

Loan Production Section (262) Loan Production Section (262)
P.O. Box 1437 9500 Bay Pines Boulevard

St. Petersburg, Florida 33731-1437 St. Petersburg, Florida 33708
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Understanding VA Loan Service Eligibility

UNDERSTANDING VA LOANS

The Veterans Administration is an independent agency of the federal government created by the
Servicemen’s Readjustment Act of 1944 to administer a variety of benefit programs designed to
facilitate the adjustment of veterans returning to civilian life. The VA home guaranty program is
designed to encourage lenders to offer long-term mortgages to eligible veterans by guaranteeing the
lender against loss. The program has offered a very viable type of financing at no cost to the veteran
for guaranty of the loan. In rural areas, VA acts as a Direct Lender.

SERVICE ELIGIBILITY

The veteran must have been discharged or released from active duty under other than dishonorable
conditions. Ifthe veteran served less than the minimum required period, he or she may be eligible
if discharged because of a service-connected disability.

The minimum service required during wartime periods is 90 days of active duty. Wartime periods
are:

e September 16, 1940 to July 25, 1947;
e June 27, 1950 to January 31, 1955; and
e August 5, 1964 to May 7, 1975.

The minimum service required for peacetime periods is 181 days of continuous active duty.
Peacetime periods are:

e July 26, 1947 to June 26, 1950;

e February 1, 1955 to August 4, 1964; and

e May 8, 1975 to September 7, 1980, if enlisted, or to
e October 16, 1981, if an officer.

For service that began after September 7, 1980 (enlisted), or October 16, 1981 (officer), the veteran
must have completed 24 months of continuous active duty or the full period (at least 181 days) for
which he or she was called or ordered to active duty, and must have been discharged or released
under conditions other than dishonorable.
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Understanding VA Loan Service Eligibility

SERVICE ELIGIBILITY (Cont’d)

For these veterans, eligibility may also be established if the individual was
e discharged for a service-connected disability,

e was discharged for the convenience of the government after completing at least 20 months of
a two-year enlistment, or

e completed 181 days of active duty
e and:

» Was discharged because of hardship; or

* Was determined to have a service-connected, compensable disability; or

«  Was discharged or released from active duty for a medical condition which pre-existed service
and has not been determined to be service connected; or

+ Received an involuntary discharge or release from active duty for the convenience of the
government as a result of reduction in force; or

«  Wasdischarged or released from active duty for a physical or mental condition not characterized
as a disability and not the result of misconduct but which did interfere with the individual’s
performance of duty.

A veteran who served on active duty during the Persian Gulf War must have:

o completed two years of active duty or the full period (at least 90 days) for which ordered to
active duty, and

e the individual was discharged for a service-connected disability,

» Dbeen discharged for the convenience of the government after completing at least 20 months of
a 2-year enlistment,

e or completed at least 90 days of active duty and:

» Was discharged because of hardship; or
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Understanding VA Loan Service Eligibility

SERVICE ELIGIBILITY (Cont’d)

o Was determined to have a service-connected, compensable disability; or

o Was discharged or released from active duty for a medical condition which preexisted service
and has not been determined to be service connected; or

e Received an involuntary discharge or release from active duty for the convenience of the
government as a result of a reduction in force; or

» Wasdischarged or released from active duty for a physical or mental condition not characterized
as a disability and not the result of misconduct but which did interfere with the individual’s

performance of duty.

The Persian Gulf War period began on August 2, 1990, and will end at a future date to be established
by Presidential Proclamation or Congress.

ACTIVE-DUTY SERVICE MEMBER

An active-duty service member is eligible only while on active duty and after having served on
continuous active duty for at least 181 days (90 days during the Persian Gulf War period) unless
discharged or separated from a previous qualifying period of active duty service.

In the case of an active-duty applicant, a military Leave & Earnings Statement (LES) is required
and will be used instead of an employment verification if the LES contains essentially all
information needed to verify income.

A LES must be no more than 90 days old and must be the original or a lender-certified copy of the
original. For loans closed automatically, this requirement is satisfied if the date of the LES is within
90 days of the date of the borrower’s application with the lender.

Service members within twelve months of release from active duty will require certain additional
information. Examination of an enlisted service member’s LES or an officer’s orders will show the
date of expiration of the service member’s current contract for active service. When the release is
within twelve months from active duty, to be approved, obtain the following:

1. Documentation that the service member has in fact already reenlisted or extended his/her period

of active duty to a date beyond the twelve-month period following the projected closing of the
loan.
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Understanding VA Loan Service Eligibility

SERVICE ELIGIBILITY (Cont’d)

2. Verification of a valid offer of local civilian employment following release from active duty.
All data pertinent to sound underwriting procedures (date employment will begin, earnings, etc.)
must be included.

3. A statement from the service member that he/she intends to reenlist or extend his/her period of
active duty to a date beyond the twelve-month period following the projected loan closing date
AND a statement from the service member’s commanding officer confirming that the service
member is eligible to reenlist or extend his/her active duty as indicated. The commanding
officer must also state that he/she has no reason to believe that such re-enlistment or extension
of active duty will not be granted.

4. Other unusually strong positive underwriting factors, such as:
a A down payment of at least 10%.
b. Significant cash reserves.

c. Clear evidence of strong ties to the community coupled with a nonmilitary spouse’s income
so high that only minimal income from the active-duty service member is needed to qualify.

5. Each active duty member who applies for a loan must be counseled with the VA Form 26-0592,
Counseling Checklist for Military Homebuyers. Lenders must submit a signed and dated VA
Form 26-0592 with each prior-approval loan application or automatic loan report involving a
borrower on active duty.

Because the borrower should have access to this information as early as possible in the

transaction, lenders should furnish these forms to real estate brokers and builders with whom
they deal and request their assistance in providing counseling to borrowers.
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Understanding VA Loan Service Eligibility

ELIGIBILITY OF RESERVISTS AND NATIONAL GUARD

Members of the Reserves or National Guard who are not otherwise eligible for loan guaranty
benefits are eligible upon completion of six years' service in the Selected Reserves or upon discharge
from the Reserves or National Guard because of a service-connected disability before completing
Six years.

An individual must have been honorably released from such service unless he or she continues
serving in the Selected Reserve. The Veterans Benefits Act of 2003 provides permanent authority
for housing loans for persons qualifying based on service in the Select Reserve. Previously,
eligibility for this group was set to expire on September 30, 2009. The Selected Reserve includes
the reserve components of the Armed Forces, the Army National Guard, and the Air National Guard.

Borrowers who are within twelve months of completion of their current term of service must comply
with the same required documentation for active-duty service people who are within twelve months
of release.

VA Circular 26-21-08 announced expanded eligibility for VA home loan benefits for certain
members of the National Guard and to provide guidance on the process for obtaining a Certificate
of Eligibility (COE).

Certain members of the Army National Guard of the United States or the Air National Guard of the
United States are now eligible for VA home loan benefits. To be eligible, the member must have
performed not less than 90 cumulative days of full-time National Guard duty, of which, at least 30
of those days must have been consecutive.

Please refer to the Circular for information relating to documentation requirements.

OTHER ELIGIBLE PERSONS

VA Circular 26-22-10 dated June 23, 2022 announced Certificate of Eligibility enhancements to
include the United States Space Force (USSF) as a branch of service.

The National Defense Authorization Actl 02020 amended 10 U.S.C., effective December 20,2019,
establishing the USSF as the newest branch of the United States Armed Forces.

Current and discharged members of the USSF or USSF Reserves, otherwise known as Guardians3,
may be eligible for VA home loan benefits upon meeting length-ofservice (LOS), and character-of
service (COS) requirements.

Because the USSF is a distinct branch of service, lenders requesting COEs for current or discharged
Guardians, should select Space Force as the branch of service on the military service section on the
electronic COE application. COEs issued for these Veterans will identify Space Force as the branch
of service unless the Veteran had a previously qualifying tour in a different branch of service.
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Understanding VA Loan Service Eligibility

OTHER ELIGIBLE PERSONS (Cont’d)

Quialifying Surviving Spouses of Veterans who served in the USSF may also be eligible for the VA
home loan benefit.

An unmarried surviving spouse of an eligible person who died due to service or service-connected
injuries may also be eligible for a VA-guaranteed loan to purchase. Anunmarried surviving spouse
of an eligible person is eligible for a VA-guaranteed loan to refinance regardless of the cause of
death of the eligible person.

The spouse of an active duty service member who is missing in action or who is a prisoner of war
may be eligible. The eligibility of the spouse of a POW/MIA is limited to one time use only.

Eligibility may also be established for certain other individuals, such as Public Health Service
officers, cadets/midshipmen at service academies, officers of National Oceanic and Atmospheric

Administration, merchant seamen with World War II service, and others.

The chart on the next page summarizes the above information on minimum qualifying service time
for the periods of active duty.
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Understanding VA Loan

Service Eligibility

QUICK REFERENCE TABLE FOR VA ELIGIBILITY

Note: Certificate only valid while veteran
remains on active duty.

ERA DATES TIME REQUIRED
WW I 9/16/40-7/25/47 90 days
POST WW II 7/26/47-6/26/50 181 days
KOREAN 6/27/50-1/31/55 90 days
POST KOREAN 2/1/55-8/4/64 181 days
VIETNAM 8/5/64-5/7/75 90 days
NOTE: The Vietnam Era
began 2/28/61 for those
individuals who served in the
Republic of Vietnam.
POST VIETNAM 5/8/75-9/7/80 enlisted - 181 days
5/8/75-10/16/81 officers - 181 days
9/8/80-8/1/90 enlisted - 2 years**
10/17/81-8/1/90 officers - 2 years**
PERSIAN GULF 8/2/90-present 2 years
**Note: The veteran must
have served 2 years or the full
period which called or ordered
to active duty (at least 90 days
during wartime and 181
during peacetime).
Other Eligible Persons Time Required
Active Duty Member 90 days (181 during peacetime)

Reserves/Guard

6 years in selected Reserves
Also, see VA Circular 26-21-08

UNMARRIED SURVIVING SPOUSE

No time requirement. Veteran must have died
on active duty or from a service-connected
disability.

POW/MIA Spouses

Veteran must have been POW or MIA 90 days.

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc.
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Understanding VA Loan Service Eligibility

MAXIMUM GUARANTY

The maximum guaranty varies depending on the location of the property. While VA does not have
a maximum loan amount, there are effective “loan limits” for high-cost counties. The limits are
derived by considering both the median home price for a county and the Freddie Mac conforming
loan limit.

To aid lenders in determining the maximum guaranty in high-cost counties, VA has created a Loan
Limit chart, with instructions. This will be updated yearly. In general, maximum guaranty, assuming
the veteran has full entitlement, is as shown in the table below.

Loan Amount Maximum Potential Special Provisions
Guaranty
Up to $45,000 50 percent of the loan amount | Minimum guaranty of 25
percent on IRRRLs
$45,001 to $56,250 $22,500 Minimum guaranty of 25
percent on IRRRLs.
$56,251 to $144,000 40 percent of the loan Minimum guaranty of 25
amount, with a maximum of | percent on IRRRLs.
$36,000.
$144,001 to $766,550 25 percent of the loan amount | Minimum guaranty of 25
percent on IRRRLs.
Greater than $766,550 The lesser of: Minimum guaranty of 25
*25 percent of the VA county | percent on IRRRLs.
loan limit, or
*25 percent of the loan
amount

Note: The percentage and amount of guaranty is based on the loan amount including the funding
fee portion when the fee is paid from loan proceeds.

For the maximum guaranty on loans for manufactured homes that are not permanently affixed (i.e.,
not considered real estate) see 38 U.S.C. 3712 and/or contact VA.

Previous editions of the “Certificate of Eligibility” which reflect lesser amounts of maximum
entitlement may be considered to have the full current maximum entitlement available if the lender
is not aware of or advised of any prior use. A veteran’s available entitlement may be less because
of prior use that has not been restored.
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Understanding VA Loan Maximum Entitlement

MAXIMUM GUARANTY (Cont'd)

. For joint loans involving the use of two or more veterans’ entitlement, VA’s guaranty may
not exceed the dollar or percentage limits established above. For joint loans involving a
veteran and a non veteran who is not the veteran’s spouse, VA guaranty will be limited to
that portion of the loan allocable to the veteran’s interest in the property.

. For loans to refinance existing VA loans in which entitlement used on existing loans will be
restored for reuse in refinancing loans secured by the same properties, the provisions
outlined above will apply, regardless of the amount of guaranty on the existing loan.

However, a minimum of 25% of the loan amount will be guaranteed for interest rate
reduction refinancing loans.

The maximum guaranty for “cash-out” refinancing of an existing VA loan is 100 percent of
the appraised value, plus the cost of any energy efficiency improvements, plus the VA
funding fee.

. For Energy-Efficient Mortgages, the portion of the loan attributable to the energy-efficiency
improvements will be guaranteed, without charge to the veteran’s guaranty entitlement, to
the same extent as would apply to a loan which did not include energy-related
improvements.

PLEASE NOTE: Fannie Mae Loan Limits change each year. For 2024 the loan limit for a
one-unit property is $766,550.

Also, VA will no longer require a down payment on jumbo loans exceeding this limit. In
certain high-cost counties, VA loan limits can exceed $1,149,825.

The veteran can finance 100% of the appraised value, regardless of the loan amount. Be sure

to check the available chart for maximum loan limits per county. Be sure to check the county
loan limit.
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Understanding VA Loan Restoration of Entitlement

RESTORATION OF ENTITLEMENT

Restoration of previously-used entitlement may be applied for if the following conditions are met:

A. The property has been sold and the loan has been paid in full, or a qualified veteran-
transferee has agreed to assume the outstanding balance on the loan and agrees to substitute
his or her entitlement for the same amount of entitlement originally used for the loan.
The assuming veteran must also meet the occupancy, income, and credit requirements of the
law.

B. Also, a veteran’s prior use of entitlement may be excluded if the prior loan has been paid in
full and the veteran has made application for a loan to be secured by the same property
which secured the prior loan obtained by the veteran. This includes the payoff of an existing
VA loan by way of a VA refinancing loan on the same property.

C. ONE TIME ONLY, if a veteran has repaid his or her loan in full but has not disposed of the
property securing the loan, the veteran’s entitlement used in connection with that loan may
be restored. Once such a restoration of entitlement has been done, the veteran’s Certificate
of Eligibility will bear an annotation that states:

“Entitlement previously used in connection with (Loan #) has been restored
without disposal of the property, under provision of 38 U.S.C. 3702b(4). Future restoration
requires disposal of the property financed with that loan.” VA records will also be
annotated that the veteran has used the one-time opportunity to restore entitlement without
disposing of the property.

If a veteran has used a portion of his or her entitlement for a prior home and the loan is still
outstanding (it was assumed by another borrower), as long as the loan remains unpaid, it ties up a
portion of the veteran’s entitlement. However, the veteran may still have sufficient remaining
entitlement that would permit the veteran to obtain a second VA-guaranteed loan.

The veteran may go to the local VA office and ask for an updated Certificate of Eligibility reflecting
the amount of entitlement remaining, or the lender may send the veteran's original Certificate of

Eligibility to VA and request that it be updated to reflect remaining entitlement.

The example on the next page shows how to compute the maximum allowable VA-guaranteed loan
using remaining entitlement.
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Understanding VA Loan Calculating Remaining Entitlement

EXAMPLE OF COMPUTING LOAN WITH REMAINING ENTITLEMENT

The veteran wishes to purchase a home selling for $100,000. To determine the maximum mortgage,
use the following formula:

$36,000 Maximum entitlement for loans up to $144,000.
- _20.000 Previous entitlement used.
$16,000 Remaining entitlement determined by VA.
X 4 Veteran can borrow up to four times the available
entitlement.
$64,000 Maximum loan available with no money down.
$100,000 Sales price of property veteran wishes to purchase.
- _64.000 Less maximum loan with no money down.
$36,000 Difference between sales price and allowable loan.
X__25% The veteran can provide 25% of the difference

between the sales price of the property and the
maximum VA loan - that is the only required

investment.
$9,000 Required down payment.
$91,000 Maximum loan available to veteran.
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Understanding VA Loan Release from Liability

RELEASE FROM LIABILITY

A veteran is personally liable for repayment of the loan unless he or she obtains a release from
liability from VA. For loans that were committed to be made after March 1, 1988, the approval of
the loan holder or VA must be obtained before a VA-guaranteed loan can be transferred or assumed.

A VA credit package must be submitted for approval and an application for a release from liability
must be requested from the VA office that guaranteed the loan. If the buyer assumes all of the
veteran’s liabilities on the VA loan and meets VA income and credit standards, the veteran may be
released from liability.

A release from liability does not restore a veteran’s entitlement because both veterans and non-
veterans are permitted to assume a VA-guaranteed loan. In order for the original veteran to obtain
restoration of entitlement, the individual assuming the loan must also be a veteran and a request for
substitution of entitlement must be specifically made.

The veteran assuming the loan will be required to submit a current Certificate of Eligibility
reflecting sufficient entitlement for the loan he or she is assuming.

MISUSE OF VETERAN’S ENTITLEMENT

Veterans who use their entitlement to purchase a home must certify that they intend to occupy the
property as their primary residence. An entitlement is not being used properly if the veteran
arranges to sell or convey the property to a third party prior to or shortly after the closing of the loan.

When VA learns that a veteran-purchaser transferred title to a home within 90 days after loan
closing, VA will determine the circumstances involved in the transfer. If it is found that a sale of
the veteran’s entitlement was involved, the matter will be referred to the Office of the Inspector
General for investigation.
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OCCUPANCY REQUIREMENTS

1. As stated above, veterans must certify that they intend to occupy the property as their primary
residence. This requirement states ““...that the veteran as of the date of the veteran’s
certification actually lives in the property personally as the veteran’s residence or actually
intends upon completion of the loan and acquisition of the dwelling unit to move into the
property personally within a reasonable time and to utilize such property as the veteran’s
residence.”

In most cases, a “‘reasonable time”” means within 60 days after the loan closing. Occupancy
within a longer period following the date of closing may be considered reasonable if both of
the following conditions are met:

a.  The veteran certifies that he or she will personally occupy the property as his or her
residence at a certain specific date after the date of loan closing; and

b.  There is a particular future event that will make it possible for the veteran personally to
occupy the property as his or her home on the specific future date.

““As the veteran’s home” means that the property to be secured by the VA loan is the primary
residence of the veteran, is or will be occupied by the veteran, and is within reasonable
proximity to the veteran’s place of employment. If the veteran’s employment requires his or
her absence from home a substantial amount of time, the occupancy requirement may be
satisfied if the veteran has a history of continuous residence in the community and there is no
indication that the veteran has established, intends to establish, or may be required to establish
a principal residence elsewhere.

2. Inthe case of an active duty service member, occupancy by the spouse is acceptable with the
certification shown below. Occupancy at a date beyond twelve months after loan closing
cannot generally be considered reasonable by VA. The following requirements must be met:

a.  Active-duty military personnel may meet the occupancy requirement, even if assigned
to an overseas or other remote duty station, provided the spouse completes the following

certification:

“My spouse is on active duty and in his or her absence | occupy or intend to occupy the
property securing this loan as my home.”
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OCCUPANCY REQUIREMENTS (Cont'd)

b.  If the veteran cannot immediately occupy the property because of distant employment
other than military service, occupancy of the property by the veteran’s spouse may be
sufficient to meet the occupancy requirement. It must be clear that the veteran is using
VA home loan entitlement to purchase a home and not to purchase or refinance an
investment property. The cost of maintaining separate living arrangements should be
given careful consideration in loan underwriting.

c. VA Circular 26-12-9 stated that if the veteran is unable to occupy the property due to
active service, either the spouse or a dependent child may certify that they intend to
occupy the property, and the veteran’s attorney-in-fact or the dependent child’s legal
guardian makes the occupancy certification. VA has amended VA Form 26-1820,
Report and Certification of Loan Disbursement, to accommodate this change, and the
veteran will sign it at loan closing.

3. When veterans state they will retire within twelve months and are planning to buy a home in
the retirement location, the lender must verify the applicant’s eligibility for retirement on the
specified date. The lender must submit a copy of a valid application for retirement to the
employer along with the veteran’s written certification that he or she will personally occupy the
property at retirement.

Plans to retire “within the next few years”™ or ““in the near future’ are not sufficient. Income
determination for applicants with plans to retire must be carefully considered. Unless the
retirement income alone is sufficient to support the loan, firm commitments from an employer
that meet the usual stability of income requirements must be obtained.

4. Loans for repair, alteration, improvement, or refinancing of residential property require the
veteran’s certification that the veteran occupies the property as his or her home. Guaranty will
not be issued on any loan for the alteration, improvement, or repair of any residential property
or on a Regular Refinance Loan unless the veteran certifies that he or she presently occupies

the property.

Home improvements or a refinancing loan for extensive changes to the property which will
prevent the veteran from occupying the property while the work is being completed are
excepted. In these cases, the veteran must certify that he or she intends to reoccupy the
property as his or her home upon completion of the substantial improvements or repairs.

5. In an Interest Rate Reduction Refinancing Loan, the veteran or surviving spouse needs to
certify only that he or she previously occupied the property as follows:
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OCCUPANCY REQUIREMENTS (Cont'd)

““I have previously occupied the property securing this loan as my home”

or
“While my spouse was on active duty and unable to occupy the property securing this loan,
| occupied the property securing this loan as my home.”

VA FUNDING FEE

Veterans are required to pay a funding fee for all VA-guaranteed loans, unless they are exempt
because of disability. Widows of veterans are also exempt. The funding fee is NOT insurance, but
rather a ""pay-back” for all veterans who have defaulted on VA-guaranteed loans, resulting in heavy
claims paid by VA. If the loan is paid off, no portion of the funding fee is refunded.

The funding fee may be paid by either the veteran or the seller. If it is paid by the veteran, it may
either be financed into the loan or paid as an out-of-pocket expense at closing.

The following do NOT pay the VA funding fee:
. Veteran receiving VA compensation for a service-connected disability;

. Veteran entitled to receive VA compensation for a service-connected disability, but receives
military retirement pay in lieu of compensation or active duty pay;

. Surviving spouse of one who died in service, from a service-connected cause, or totally
disabled; and receiving Dependency and Indemnity Compensation (DIC);

. Servicemember with a proposed or memorandum rating from VA, prior to loan closing, as
eligible to receive compensation as a result of a pre-discharge claim,;

. Servicemember on active duty who provides, on or before the date of loan closing, evidence
of having been awarded the Purple Heart.
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The Blue Water Navy Vietnam Act of 2019 resulted in changes to the VA Funding Fee Chart.
Starting January 1, 2020, all military types pay the same.

Shown below is the VA Funding Fee Chart:

VA FUNDING FEE CHART 2024 (Effective April 7, 2023)

Type of Veteran Down Payment % First Time Use % Subsequent Use
Regular Military Under 5% 2.15% 3.30%
5%-9.99% 1.50% 1.50%
10% or greater 1.25% 1.25%
National
Guard/Reservists Under 5% 2.40% 3.30%
5%-9.99% 1.75% 1.75%
10% or greater 1.50% 1.50%
Qualifying Disabled
Veterans 0% 0% 0%

Interest Rate Reduction

Refinance Loans (IRRRLs) 0.50%
Cash-Out Refinance Loans 2.15%
First Use 2.15%
After First Use 3.30%
Manufactured Home Loans

(NOT permanently affixed) 1.0%
Loan Assumptions 0.5%

* If the Veteran's only prior use of entitlement was for a manufactured home loan, the higher
subsequent use fee does not apply.

**  Active duty includes Reserves and National Guard ordered to active service that meets the
eligibility requirements for their era of service
(https://www.benefits.va.gov/homeloans/purchaseco_eligibility.asp). Active duty does
NOT include active duty for training or Active Guard Reserve.
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VA LOAN PROGRAMS

HOME LOANS

A. VA is authorized to guarantee loans made to eligible veterans under the conditions described
below for any of the following purposes:

1. To purchase or construct a dwelling to be owned and occupied by the veteran as a home;
or

2. To purchase a farm on which there is a farm residence which the veteran will occupy as a
home; or

3. To construct on land owned by the veteran a farm residence to be occupied as a home; or

4. To repair, alter, or improve a farm residence or other dwelling owned by the veteran and
occupied as a home; or

5. Torefinance an existing mortgage loan or other indebtedness secured by a lien of record
on a dwelling or farm residence owned and occupied by the veteran as a home. There
must be a recorded lien against the property in order to do any VA refinance, including
cash-out; or

6. Topurchase a one-family residential unit in a condominium housing development approved
by VA or FHA. NOTE: Condominium developments must be approved by either VA or
FHA to be eligible for VA financing. There is no provision for a ““spot loan approval’ in
condominium developments; or

7. To improve a dwelling or farm residence owned and occupied by the veteran as the
veteran’s home through the installation of a solar heating system, a solar heating and
cooling system, or a combined solar heating and cooling system, or through the application
of a residential energy-conservation measure; or

8. To refinance an existing VA-guaranteed or direct loan for the purpose of a lower interest
rate.
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HOME LOANS (Cont’d)

B.

A loan for the purchase of a dwelling for investment purposes is not eligible for guaranty as
a home loan. Loans to purchase more than one separate residential unit or lot are not eligible
except if one of the units is to be occupied by the veteran and there is evidence that the
residential units are unavailable separately, have a common owner, have been treated as one
unit in the past, and are assessed as one unit, or that partition is not practical, as when one unit
serves the other(s) in some respect; e.g., common approaches or driveways.

Aloanto an eligible veteran for the purchase or construction of residential property consisting
of not more than four family units and not more than one business unit is eligible for guaranty.
If the property is to be owned by two or more eligible veterans, it may consist of four family
units and one business unit, plus one additional unit for each veteran participating in the
ownership.

Thus, two veterans may purchase or construct residential property consisting of up to six
family units - the basic four units plus one unit for each of the two veterans - and one
business unit. Loans for this purpose may be processed as home loans.

These loans will require prior approval by VA when a person other than the veteran’s spouse
will participate in the ownership of the property consisting of four or more family units. Ifthe
property contains more units than allowed (four family units plus one family unit for each
veteran participating in the ownership and one business unit), the loan is not eligible for
guaranty as a home loan.

A loan made to a veteran for any of the purposes outlined above is automatically guaranteed
if made by an authorized lender on the “automatic” basis in compliance with applicable
requirements of the law and regulations.

The cost of necessary repairs, alterations, or improvements to existing properties may be
included in the loan amount and, if the cost meets reasonable value requirements, the total loan
may be guaranteed. Also, a loan which is solely for the repair, alterations, or improvements
of a home may be guaranteed.

GRADUATED PAYMENT MORTGAGES (GPMs)

This loan program is not currently available through VA as of the date of this printing.
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ADJUSTABLE RATE MORTGAGES

The law gives VA authority to guarantee “traditional” Adjustable Rate Mortgages (ARMs) in a
manner similar to that by which HUD insures ARMs under Section 251 of the National Housing
Act. VA previously had this authority but it expired September 30, 1995. The legislation provides
authority through September 30, 2008. Key features of this program are:

1.

2.

Interest rate adjustments on an annual basis;

Annual interest rate adjustments limited to a maximum increase or decrease of 1 percentage
point;

Interest rate increases limited to a maximum of 5 percentage points over the life of the loan;

This type of ARM loan MUST be underwritten at 1 percentage point above the initial rate.

HYBRID ADJUSTABLE RATE MORTGAGES

The terms of the loan are as follows:

A.

Interest Rate. The initial interest rate of a Hybrid ARM will be fixed for a period of at least
3 years. After the initial fixed period of the loan the terms may adjust annually. Annual
adjustments are limited to 1 percent, and the lifetime cap is 5 percent above the initial start
rate. Where the initial interest rate is fixed for 5 years or more, the initial adjustment will be
limited to an increase or decrease of 2 points and the lifetime increase will be limited to 6
points.

1. Interest Rate Index. The index for VA Hybrid ARMs will be the same as that used by
HUD, which is the weekly average yield on U.S. Treasury securities adjusted to a constant
maturity of 1 year. (This information is found in the Federal Reserve Bulletin and made
available by the Federal Reserve Board in Statistical Release H.15.)

2. Margins. VA has chosen not to dictate what margin lenders must use when processing
Hybrid ARM loans. VA has chosen instead to let current market forces determine what
the appropriate margin should be.

3. Frequency of Interest Rate Changes. Interest rate adjustments must occur on an annual
basis after the initial fixed rate period. This period is defined as the first 36 months from
the date of the borrower’s first mortgage payment.
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HYBRID ARMs (Cont’d)

VA Circular 26-04-12 dated December 10, 2004, stated that VA’s authority to guarantee
Hybrid ARM loans was extended to September 20, 2008, and per VA Circular 26-12-9, dated
November 9, 2012, this authority has been made permanent. The modification of interest rate
adjustment requirement is as follows:

1. Ifthe initial contract interest rate remains fixed for less than 5 years, the initial adjustment is
limited to a maximum increase or decrease of 1 percentage point and the interest rate increase
over the life of the loan is limited to 5 percentage points.

2. Ifthe initial contract interest rate remains fixed for 5 years or more, the initial adjustment will
be limited to a maximum increase or decrease of 2 percentage points.

3. In cases where the initial interest rate remains fixed for 5 year or more, the interest rate
increase over the life of the loan will be limited to 6 percentage points.

4.  After the initial interest rate adjustment, annual adjustments thereafter remain limited to 1
percentage point.

Effect on hybrid ARMs guaranteed prior to enactment of the Act. The provisions of this Act
will not affect existing hybrid ARMs. VA hybrid ARM loans made prior to this Act will be subject
to the terms in effect at the time they were made. For example, a hybrid ARM with an initial fixed
rate for 5 years or more made prior to this Act is limited to a 1 percentage point initial adjustment
and a 5 percent limit over the life of the loan.

B. Pre-Loan Disclosure. The lender is required to explain the nature of the obligation to the
borrower in writing at the time of loan application. The borrower must certify that he or she
fully understands the obligation. A copy of the signed certification should be retained as part
of the original loan package. The lenders disclosure must include:

1. The fact that the mortgage interest may change, and an explanation of how the changes
correspond to changes in the interest rate index.

2. The lender must identify the interest rate index and its source of publication and
availability.

3. The frequency (i.e. annually) with which interest rate levels and monthly payments will

be adjusted, and the length of the interval (36 months) that will precede the initial
adjustment.
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HYBRID ARMs (Cont’d)

4. A hypothetical monthly payment schedule that displays the maximum potential increases
in monthly payments to the borrower(s) over the first 5 years of the mortgage, subject to
the provisions of the mortgage instrument.

C. Underwriting. Hybrid ARMs will be underwritten at the note rate. Because the interest rate
on VA’s Hybrid ARM loan will remain fixed for at least 3 years, there is no need to underwrite
at a higher rate in anticipation of a possible rate increase within 12 months, which would be
possible under the traditional 1 year ARM.

D. Temporary Buydowns. Lenders may notuse temporary buydowns in connection with Hybrid
ARMs.

E. Loan Assumptions. For VA Hybrid ARM loans that are later assumed, the lender/holder
must provide the transferee with the same disclosure noted in paragraph B above.

F. VA Form 26-0286, VA Loan Summary Sheet. This form has been revised to accommodate
the new Hybrid ARM loan. It can be downloaded at the form
(www.vba.va.gov/pubs/homeloanforms.htm).

BUYDOWNS

For a loan application to be underwritten on the first year’s payment amount, there must be strong
indications that income used to support the application will increase to cover the yearly increases
in loan payments. Routine cost-of-living increases cannot be used for this purpose. On the other
hand, increases resulting from confirmed future promotions or wage percentage increases guaranteed
by labor contracts (e.g., teachers, auto workers) may be given favorable consideration.

The lender must exercise sound judgment when using this guideline. Buydown cases where both
the veteran’s present income is marginal and some doubt exists as to whether or not income will
keep pace with the payment increase schedule will not be approved. The criteria for temporary
interest rate buydowns for loans underwritten on the first year’s payments are:

A. The assistance payments will run for a minimum of one year. Scheduled reductions in the
assistance payments must occur annually on the anniversary of the first mortgage payment.
The annual payment increases must be in equal or approximately equal amounts. Alternately,
when the subsidy is calculated by setting the veteran’s initial payments to a lower interest rate,
the reduction in the assistance payments may be accomplished through equal annual increases
in that interest rate.

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc. Page 21



Understanding VA Loan VA Loan Programs

BUYDOWNS (Cont’d)

B.

Payments will be made directly to the mortgagee or servicer by the escrow agent. Funds must
be escrowed with an independent third-party escrow agent safely beyond the reach of
prospective creditors of the builder/seller, lender, and the borrower. A copy of the escrow
agreement must accompany the loan submission.

Escrowed funds may not revert to the builder/seller. If the property is sold subject to or on an
assumption of the loan, the escrow must continue to pay out on behalf of the new owner.

The funds may be used only for payments due on the note.

The funds may not be used to pay past-due monthly loan payments. If the loan is foreclosed
or prepaid, the funds must be credited against the veteran’s indebtedness.

Buydown plans not meeting the above criteria may be accepted. However, in credit underwriting
loans with plans not conforming to these criteria, the loan analysis will be based on the full mortgage
payment, and the buydown arrangement may be considered as an additional factor.

CONSTRUCTION-PERMANENT HOME LOANS

A.

Loans made for the construction of a residence in which proceeds of the loan are paid out
during construction are eligible for guaranty. The loan is closed prior to the start of
construction with the proceeds disbursed to cover the cost of or balance owed on the land and
the balance into escrow for further disbursement as construction progresses.

The loan may be a fixed-rate mortgage or an ARM (when and if VA reinstates the ARM
program). Since a single closing will take place, the permanent interest rate for a fixed-rate
mortgage or the first year’s interest rate for an ARM is established at closing.

During the construction period, interest payments are the responsibility of the builder. After
construction is complete the veteran will begin making monthly payments in an amount
sufficient to fully amortize the loan within the remaining term of the loan. For example, if it
takes six months to complete construction, the payment schedule for the veteran obtaining a
30-year mortgage must provide for full repayment of the loan in 29 years and 6 months.

Closing costs to be paid by the veteran-borrower are as allowed by VA. All fees normally paid
by the builder who obtains an interim construction loan including, but not limited to,

inspection fees, commitment fees, title update fees and hazard insurance, are the responsibility
of the builder.
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CONSTRUCTION-PERMANENT HOME LOANS (Cont’d)

E. Ifloan proceeds are not fully disbursed, guaranty will apply to the proper pro rata part of the
loan. The proper pro rata part of the loan consists of the proceeds disbursed for the land, if
any, together with loan disbursements which, when combined with other payments made to
the builder, do not exceed 80% of the value of the construction actually completed.

F.  The funding fee is due and payable within 15 days of the loan closing, and timely reporting
of the loan closing is required. Although the loan will normally be considered to be
guaranteed upon closing, the Loan Guaranty Certificate will not be issued until a clear final
compliance inspection report has been received by VA.

G. The lender must obtain written approval from the borrower before each draw payment is
provided to the builder.

ENERGY-EFFICIENT MORTGAGES

Energy-Efficient Mortgages refer to loans for the acquisition of an existing dwelling and the cost
of making energy-efficiency improvements to the dwelling, or refinancing an existing VA loan with
an IRRRL, or for energy-efficiency improvements to a dwelling owned and occupied by a veteran.
A veteran who purchases an existing home will be informed of the opportunity to include energy-
conservation improvements in the financing. The CRV, VA Form 26-1843 Certificate of
Reasonable Value, issued for any existing property will include the following notice to the veteran:

“The buyer may wish to contact a qualified person/firm for a home energy audit to identify needed
energy-efficiency improvements to the property. Insome localities, the utility company may perform
this service. The mortgage amount may be increased as a result of making energy-efficiency
improvements such as: Solar or conventional heating/cooling systems, water heaters, insulation,
weather stripping/caulking, and storm windows/doors. Other energy-related improvements may
also be considered.”

The mortgage may be increased by:

(1) up to $3,000 based solely on the documented costs; or

(2) up to $6,000 provided the increase in the monthly mortgage payment does not exceed the
likely reduction in monthly utility costs; or

(3) more than $6,000 subject to a valuation determination by VA.”

A loan for existing property may be increased by up to $6,000 at the option of the lender and veteran
at any time up to loan closing without VA’s prior approval. If the labor is to be performed by the
veteran, the loan increase will be limited to the amount necessary to pay for materials. For energy-
efficiency improvements that will increase a loan amount by more than $6,000, the amount of the
increase must be supported by an increased valuation in an equal amount.

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc. Page 23



Understanding VA Loan VA Loan Programs

ENERGY-EFFICIENT MORTGAGES (Cont’d)

Information about the increased loan amount to cover improvements need be shown only when
reporting a closed loan. The loan increase may be supported by a copy of the bid(s) or contract
itemizing the improvements and their cost and must be included with the VA Form 26-1820, Report
and Certification of Loan Disbursement. Evidence of guaranty is based on the higher loan amount
even if a certificate of commitment was issued for a lesser amount. Additional funds for
improvement purposes are considered part of the total loan which must be secured by a first lien.

UNDERWRITING ENERGY-EFFICIENT MORTGAGES

1. For underwriting purposes, the increase in loan payments resulting from the higher loan
amount to cover the cost of energy-conserving improvements up to $6,000 will normally be
offset by a reduction in utility costs.

2. In determining that the increase in monthly mortgage payments for additions of more than
$3,000 up to $6,000 does not exceed the likely reduction in monthly utility costs, lenders are
expected to rely on locally available information provided by utility companies, municipalities,
state agencies, or other reliable sources to make the determination. VA will accept the
lender’s determination that the requirement is met.

3. Any increase in the monthly mortgage payment for loan amount increases over $6,000 based
on energy-efficiency improvements must be considered in the loan analysis. As in 1 and 2
above, increases up to $6,000 may be offset by the likely reduction in utility costs.

A sizeable increase over $6,000 should be carefully reviewed to assure that the veteran’s
income is sufficient to cover the higher payment. Lenders should exercise discretion in this
matter. A VA certificate of commitment issued prior to a sizeable increase must be returned
to VA for a determination that the applicant still qualifies for the loan.

4. When adding the cost of energy-efficiency improvements to an IRRRL, if the monthly
payment (PITI) for the new loan exceeds the PITI of the loan being refinanced by 20% or
more, the lender must certify the determination that the veteran qualified for the higher
payment.

VA will guarantee an energy-efficient mortgage in the same proportion as a loan not including
energy-efficiency improvements. However, the charge to the veteran’s entitlement will be based
upon the loan amount before adding the cost of energy-efficiency improvements.

1. Example: If a veteran has full entitlement and applies for a loan of $80,000 plus $6,000 in
energy-efficiency improvements, VA will guarantee 40% of the full loan amount of $86,000.
Thus, the dollar amount of the guaranty will be $34,400, even though the charge to the
veteran’s entitlement is only $32,000.
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UNDERWRITING ENERGY-EFFICIENT MORTGAGES (Cont’d)

2. Example: If a veteran with full entitlement applies for a loan of $144,000 to purchase a home
and adds $6,000 in energy-efficiency improvements, the 25% guaranty on the loan will only
require the use of $36,000 entitlement, but the dollar amount of guaranty will be $37,500.

NOTE: THE FUNDING FEE MUST BE CALCULATED ON THE FULL LOAN
AMOUNT, INCLUDING THE COST OF ENERGY-EFFICIENCY IMPROVEMENTS.

Energy-efficiency improvements completed when the loan is reported to VA should be certified on
VA Form 26-1820. However, if circumstances preclude completion of the energy-conserving
improvements prior to submitting the loan report, the loan may be closed by establishing an escrow
account to assure completion. VA will issue evidence of guaranty upon receipt of VA Form 26-
1820 indicating that funds for completion of the energy-conserving improvements are being held
by the lender in an escrow or earmarked account.

A formal escrow account will not be required for loans involving energy-conserving improvements
processed on either a prior approval or automatic basis. Only the amount necessary to complete the
improvements need be withheld, and no additional documentation concerning the
escrowed/earmarked funds need be submitted when reporting the closed loan. However, the lender
must provide written notification to the VA office of jurisdiction when improvements are completed
and the escrow funs are disbursed. A lender should assure that improvements have been made.

If, after a reasonable time, a lender determines that the improvements will not be completed, the
balance of the escrowed/earmarked funds will be applied as principal to reduce the loan balance, and
the VA office of jurisdiction must be notified. In general, the improvements should be completed
within six months of the date of loan closing, and VA will expect to receive the lender’s notification
that the improvements were completed or that the funds were applied to reduce the loan balance.

The lender is responsible for determining that weatherization and/or energy-conservation

improvements are reasonable for a particular property. The types of improvements may include
installation of one or more of the following:
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UNDERWRITING ENERGY-EFFICIENT MORTGAGES (Cont’d)

Solar heating systems, including solar systems for heating water for domestic use;

Solar heating and cooling systems;

Caulking and weather stripping;

Furnace efficiency modification limited to replacement burners, boilers, or furnaces designed
to reduce the firing rate or to achieve a reduction in the amount of fuel consumed as a result
of increased combustion efficiency, devices for modifying flue openings which will increase
the efficiency of the heating system, and electrical or mechanical furnace ignition systems
which replace standing gas pilot lights;

5 Clock thermostats;

6. New or additional ceiling, attic, wall, and floor insulation;

7.  Water heater insulation;
8

9

1

b=

Storm widows and/or doors, including thermal windows and/or doors;
Heat pumps; and
0. Vapor barriers.

Lenders may determine that improvements other than those listed above are energy-efficiency
improvements. Additional improvements such as room additions, made in conjunction with energy-
efficiency improvements require VA's prior approval concerning the veteran’s income and credit,
except for a loan to be closed under the automatic procedure by an authorized lender.

Maintenance and utility figures may be reduced by 20% when property has energy-efficiency
features such as insulated windows, a heat pump, maintenance free exterior, etc.

COOPERATIVE HOME LOANS

Before a certificate of reasonable value is issued in any case involving a cooperative plan of
ownership, the details of the case must be referred by the local VA office to the VA Central Office
for specific processing instructions.

JOINT HOME LOANS

A. VA Prior Approval Required. The prior approval of VA is necessary before making a loan
to an eligible veteran in which the veteran is to acquire only an undivided interest in the real
estate; e.g., when title to the property is to be vested in the names of the veteran and a person
other than the veteran’s spouse.
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B.

In the case of a “joint” loan involving a veteran and a nonveteran who is not the veteran’s
spouse, VA’s guaranty on the loan is limited to the portion of the loan that is allocable to the
veteran’s interest in the property. However, if the other person with whom the veteran intends
to take title is the veteran’s spouse, the regulation allows the guaranty to be applied to the
entire loan. The lender making a joint loan must satisfy itself that the requirements of its
investor or the secondary market have been met.

This distinction between the applicability of guaranty to the entire loan as opposed to only a
portion of the loan may occasionally result in a lender’s refusal to accept an application for a
V A-guaranteed joint loan to a veteran and a nonveteran who is not the veteran’s spouse and
may appear to be in conflict with the Equal Credit Opportunity Act prohibition against
discrimination based on marital status. However, a limited exemption from the effects of
ECOA is provided for certain “special purpose credit programs”.

In an interpretation of its Regulation B (42 CFR 40424), the Federal Reserve Board ruled that
the determination of whether a particular program qualifies in this respect is the responsibility
of the administering agency and that the agency must assure that its implementing regulations
are consistent with the law. The Board also stated that a creditor participating in a loan
program expressly authorized by Federal or State law will not violate Regulation B by
complying in good faith with the law authorizing a program or with a regulation promulgated
by an administering agency to implement a program that the agency has determined is a
special purpose credit program under section 202.8(a)(1) of Regulation B.

VA has determined that the Loan Guaranty Program meets the criteria for a special purpose
credit program and on this basis has ruled that the joint provisions of 38 CFR 36.4307 do not
constitute prohibited marital status discrimination under ECOA.

In determining whether or not the income and credit requirements of the law will be met for
joint loans, VA considers the income and credit of both the veteran and the other person
joining in title. As in the case of a veteran and spouse, the income and assets of each party will
be combined to determine whether there is sufficient income available to repay the loan, if the
veteran alone cannot qualify, and adequate liquidity to cover any required down payment.

This policy also applies to loans in which two or more veterans intend to use their entitlement
and take title jointly. The only exception is that, in joint loans involving a veteran and a
nonveteran who is not the veteran’s spouse, the veteran must have sufficient income to repay
at least that portion of the loan allocable to the veteran’s interest in the property, and the
nonveteran’s income must be adequate to cover the balance of the payment obligation.

Joint loans must be underwritten by VA on a prior approval basis. The final application and
addendum must be signed by the borrowers before submission to VA for underwriting.
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JOINT HOME LOANS (Cont’d)

H. Loans to a married couple who are BOTH veterans are not considered joint loans. The
entitlement of EITHER veteran may be used solely. This leaves the entitlement of the spouse
untouched for future use.

VA Circular 26-15-29 dated November 5, 2015 clarified the way that lenders should process and
underwrite home loan applications when applicants assert that they are married. VA will process
claims and applications involving same-sex marriages in the same manner as claims and applications
based on opposite-sex marriage, without any additional scrutiny or development, due to the Supreme
Court ruling that the Fourteenth Amendment of the U. S. Constitution requires a state to license a
marriage between two people of the same sex and to recognize it when lawfully licensed and
performed Out-of-State.

PURCHASE OF UNIMPROVED LAND

Unimproved land purchased with the proceeds of a construction loan is considered eligible for
guaranty if the land will be improved by the construction loan. A loan for purchase of unimproved
real estate with the intent to improve it at some future date is not eligible for guaranty. However,
the balance owing on a deferred purchase money mortgage or a contract for the purchase of
unimproved real property is eligible for refinancing in connection with an eligible loan for new
construction, subject to reasonable value requirements. Any amount owing on the mortgage or
contract may be paid from the proceeds of the construction loan.

COMBINATION RESIDENTIAL AND BUSINESS PROPERTY

A loan for the purchase or construction of a combined residential and business property may be
classified as a home loan provided the property is primarily for residential purposes and there is not
more than one business unit. The nonresidential area may not exceed 25% of the total floor area.

LAND SALE CONTRACTS

An eligible veteran’s obligation for installments payable on a land sale contract for purchase of
unimproved residential real property may be guaranteed in the same manner as any obligation
secured by a mortgage or deed of trust. Any land sale contract obligation guaranteed must be
recorded. A loan to refinance the unpaid balance under a land sale contract for the purchase of
improved residential real property is also subject to guaranty, provided the veteran will obtain title
to the property described in the contract upon closing the loan and the obligation to be guaranteed
is in the form of a note or bond secured by a mortgage or other acceptable form of security
instrument other than the existing land sale contract. Although option contracts are not eligible for
guaranty, a loan made for the unpaid purchase price of residential real property when the option is
exercised is subject to guaranty.
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ALTERATION AND REPAIR

If any of the proceeds of a loan for the purchase of improved real property will be used for alteration
or repair of structures, the cost of such alterations or repairs may be included in the loan to the extent
that their value supports the loan amount.

MANUFACTURED HOUSING

A manufactured home may be financed under VA if the home is, or will be, permanently affixed to
its lot and the laws of the State where the lot is located provide that the manufactured home is
considered real property.

In addition, the loan for the manufactured home and lot must be considered one loan. It is the
lender's responsibility to obtain the required lien on the property and to ensure that the loan
conforms to applicable VA loan-guaranty regulations.

The following manufactured home loan purposes are authorized by VA:

1. To purchase a manufactured home to be permanently affixed to a lot already owned by the
veteran. The maximum loan amount is limited to the lesser of:

* The sum of the purchase price plus the cost of all other real property improvements, or
* The total reasonable value of the unit, lot, and real property improvements, plus
* The VA Funding Fee

2. To purchase a manufactured home and a lot to which the home will be permanently affixed.
The maximum loan amount is limited to the lesser of:

» The total purchase price of the manufactured home and the lot, plus the cost of all other
real property improvements, or

* the purchase price of the manufactured home, plus the cost of all other real property
improvements plus the balance owed by the veteran on a deferred purchase money
mortgage or contract given for the purchase of the lot, or

» the total reasonable value of the unit, lot and property improvements, plus

* the VA Funding Fee

3. Torefinance an existing loan on a manufactured home and purchase the lot to which the home
will be permanently affixed. The maximum loan amount is limited to the lesser of:

* The sum of the balance of the loan being refinanced plus the purchase price of the lot, not
to exceed its reasonable value plus costs of the necessary site preparation as determined
by VA, plus a reasonable discount on that portion of the loan used to refinance the existing
loan on the manufactured home plus authorized closing cost, or
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MANUFACTURED HOUSING (Cont’d)

 the total reasonable value of the unit, lot and real property improvements, plus
* the VA Funding Fee

4.  AnIRRRL to refinance an existing VA guaranteed loan on a manufactured home permanently
affixed to a lot. The maximum loan amount is limited to the sum of:

*  The balance of the VA loan being refinanced, plus
» allowable closing costs, plus
* the VA Funding Fee

Note: This is the only type of permanently affixed manufactured home loan that does not require
full underwriting and an appraisal. The provisions applicable to IRRRLs apply except the terms of
the loan may be as long as 30 years and 32 days.

Lenders considering making loans for manufactured housing should contact the local VA office for
processing instructions.
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LOAN ORIGINATOR’S RESPONSIBILITIES
ON A VA PURCHASE TRANSACTION

Now that you have received a comprehensive overview of available VA loan programs, let’s discuss
the responsibilities of the Loan Originator at the time of the loan application.

1. Review the Sales Contract. The information contained in the sales contract is vitally
important to the loan transaction and should be reviewed carefully.

2. Prepare the Loan Estimate. Preparing the Loan Estimate tells the borrowers how much cash
is required to close as well as the estimated monthly mortgage payment.

3. Complete a VA Pre-Qualification Worksheet. After completing the Loan Estimate, question
the veteran and spouse about their total monthly income and current monthly liabilities
BEFORE completing the loan application. Then complete a “VA Pre-Qualification
Worksheet’ to determine if the borrowers will have problems in qualifying.

If there are problems, these need to be discussed now. Will the borrowers need to pay off
some debts in order to qualify? Will there be any upcoming salary increases or other factors
that could be used as strong compensating factors? Be sure to make notes to the Loan
Processor that the borrower will be providing additional documentation to substantiate what
you discussed with them.

4. Complete a Detailed L.oan Application. Once you have established that the borrowers have
sufficient funds to close and meet the qualifying guidelines, you can complete the loan
application. Be sure to make notes, where appropriate, relating to debts to be paid off or
sources of monthly income to be considered, so the Loan Processor has a clear picture of the
loan application.

5. The HUD/VA Addendum to Uniform Residential Loan Application, VA Form 26-1802a.
This form has been discontinued.

6. Get All Required VA Disclosures Signed. Make sure that the veteran and spouse are
provided all required VA disclosures. A copy of these disclosures is provided in your book.
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LOAN ORIGINATOR’S RESPONSIBILITIES (Cont’d)

7. Alternative Documentation Processing. VA permits the use of two months’ original bank
statements to document available funds to close, plus original pay stubs covering the most
recent thirty-day period together with W-2 forms for the previous two years.

It is recommended that bank statements be reviewed for unusually large deposits that might
indicate an undisclosed debt, insufficient check charges and a checking line-of-credit. Check
overdrafts are considered the same as late payments and require an explanation.

In many cases, a line-of-credit to cover overdrafts on a checking account is not reported to the
credit bureau. Ifthey appear on the bank statement and they have an outstanding balance, they
are considered the same as revolving credit and must be counted as a debt.

If pay stubs and W-2s are used in lieu of a Verification of Employment form, the lender must
call the borrower’s employer and complete a Verbal Verification of Employment form. You
must obtain the employer’s phone number from the phone book or directory assistance rather
than the borrower.

Be sure to review the pay stubs for payments made by payroll deduction that may not appear
on the borrower’s credit report. An example might be a car salesman who is charged for the
use of his demonstrator. This is considered a car payment even though it does not appear on
the credit report as a debt.

8. Collect a Check. Be sure to collect a check for the cost of the appraisal and credit report, in
the amount specified by your lender.

If you will follow this procedure, your application will be processed much quicker!
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REVIEWING THE SALES CONTRACT

At the time of the loan application, review the sales contract to ensure that it is properly completed
and has all the necessary language required by VA. You can use the following checklist:

1. Does the contract clearly state who is paying closing costs, discount points, and prepaids?

2. Since the VA only allows a 1% loan origination fee that includes such items as a tax service
fee, underwriting fee, and document preparation fee, (to be discussed later) to collect for these
items, they must be paid by the seller. Does the contract specifically state that the seller will
pay for these fees?

3. Does the contract state whether the VA funding fee will be paid by the veteran or by the seller?
If paid by the veteran, will it be paid as an out-of-pocket expense or financed into the loan?

4. Does the contract have any personal property items, such as a washer, dryer, refrigerator, riding
lawn mower, etc.? Each VA Regional Office has a list of personal property items that are
acceptable as part of the sales price. If these items are not acceptable, it will be considered a
sales concession. Sellers are permitted to pay all of the veteran’s closing costs and normal
discount points; however, VA limits the seller to 4% of the appraised value for seller
concessions. These seller concessions would include (but are not limited to):

VA funding fee

Prepaids

Buydowns

Gifts such as a television set or microwave oven

Payoff of credit balances on behalf of the buyer, including judgments

5. Does the contract have the current VA Amendatory Clause? (A sample VA Exhibit, which
includes the required language, can be found on the next page. You may wish to duplicate this
form and provide it to your local Realtors in the event their contracts do not contain the correct
language.)

6. Is the property on septic tank and/or well water? Wells always require testing; septic tanks
don’t. It varies from region to region. In the Atlanta and St. Petersburg VA Offices a septic
inspection is only required on existing construction if the appraiser indicates that there might
be a problem.

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc. Page 33



Understanding VA Loans VA Exhibit to Loan Agreement

EXHIBIT " "

EXHIBIT TO LOAN AGREEMENT FOR VA LOANS

This Exhibit is part of the Agreement for the purchase and sale of the Property known as:
PROPERTY ADDRESS CITY STATE Z1P CODE
dated , 20

The loan contingency set forth in paragraph of this Agreement is further conditioned as being a VA loan with the following
stipulations applicable to this Agreement:

A. VA AMENDATORY CLAUSE
It is agreed that, notwithstanding any other provisions of this Agreement, the Purchaser shall not incur any loss of earnest
money or otherwise be obligated to complete the purchase of the Property if the contract purchase price or costs exceed the
reasonable value of the property established by the Veterans Administration. The Purchaser shall, however, have the privilege
and option of proceeding with the consummation of this contract without regard to the amount of reasonable value established
by the Veterans Administration.

B. The VA Funding Fee shall be paid by ,nottoexceed % of the loan amount. Ifthe Funding Fee is
paid by the purchaser, it shall be paid as follows:
1. O In full at closing OR 2. O Added to the loan amount and financed.
If Box B is checked, then the term "loan amount" as used herein shall mean the amount set forth in Paragraph  of this

Agreement, plus the VA Funding Fee so financed and the monthly payments will increase accordingly.

C. Any repairs required by the VA Certificate of Reasonable Value shall be completed and paid for by
prior to closing provided said repairs do not exceed $ in total costs.

D. Seller shall pay the following lender fees: Real Estate Tax Service Fee, Underwriting Fee, Document Preparation Fee and
courier fee.

E. Seller shall comply with VA requirements with respect to the wood infestation report described in Paragraph of this
Agreement.
F. If the improvements on the property are less than one year old at the time of closing, Seller shall, if required by VA, provide

a home warranty certificate acceptable to VA.

G. The following stipulations apply if the property which is the subject of this Agreement is to be built by a Contractor:

The property  will O OR will not O be subject to these stipulations:
1. No special assessments or improvement bonds, if any, shall be chargeable to the Purchaser.
2. Contractor is to build the house in compliance with VA approved plans and specifications.
3. Contractor is to complete the house by save for acts of God or other conditions beyond the
control of the Contractor, or days after the Contractor has received:
(A) A mortgage commitment
B) A completed selection sheet approved by Purchaser in writing
© The additional dollars which are due upon Purchaser's being approved for a mortgage, whichever is later.

Purchaser shall have the option of canceling this contract and obtaining a full refund of deposit if construction is not
completed by the date indicated above or within a reasonable time thereafter.

PURCHASER SELLER
PURCHASER SELLER
DATE DATE
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PREPARING THE

FEES WORKSHEET/LOAN ESTIMATE

ORIGINATION CHARGES

Loan Origination Fee: A lender may charge and the veteran may pay a flat charge not exceeding
1 percent of the loan amount, provided that the flat charge is in lieu of all other charges relating to
costs of origination not expressly specified and allowed in this schedule. Costs covered by the one
percent flat charge include the following:

PN R WD =

©

13.
14.
15.
16.

17.
18.

Lender’s appraisals. (This is not the VA appraisal)

Lender’s inspections, except in construction loan cases.

Loan closing or settlement fees.

Preparing loan papers or conveyancing fees.

Attorney’s services other than for title work.

Photographs.

Interest rate lock-in fees

Postage and other mailing charges, stationery, telephone calls, and other overhead.
Amortization schedules, pass books, and membership or entrance fees.

Escrow fees or charges.

Notary fees.

Commitment fees or marketing fees of any secondary purchaser of the mortgage and
preparation and recording of assignment of mortgage to such purchaser.

Trustee’s fees or charges.

Loan application or processing fees.

Fees for preparation of truth-in-lending disclosure statement.

Fees charged by loan brokers, finders or other third parties whether affiliated with the
mortgagee or not.

Tax service fees.

Any other fees, charges, commissions, or expenses except those enumerated above.

When a lender supervises the progress of construction and/or makes advances to a veteran in excess
of 50 percent of the loan during construction, alteration, improvement, or repair, the veteran may
be charged a fee up to 1 percent of the loan amount. This charge is in addition to the 1 percent
charge outlined above.

In construction, alteration, improvement or repair loans, Including supplemental loans where charges
are not permissible under the schedule shown above, the lender may charge, and the veteran may
pay a flat sum not exceeding 1 percent of the loan amount. This charge may be in addition to 1
percent allowed above.
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Loan Discount: A veteran may pay a reasonable loan discount.

The balance of those fees listed in the “Origination Charges” section of the Fees Worksheet, such
as a processing fee, underwriting fee, courier fee, etc., are included in the 1% loan origination fee
discussed earlier.

OTHER CHARGES

Appraisal Fee: The fee for a VA appraisal and compliance inspectors is designated by VA except
appraisal fees incurred for the predetermination of reasonable value requested by other than the
veteran or lender, and except the cost of appraisals requested by the lender or the seller to support
requests for reconsideration of value. The veteran may pay for a second appraisal if he or she is
requesting reconsideration of value.

Credit Report Fee: The lender is permitted to charge the Veteran for a credit report obtained by
the lender. For AUS cases, the Veteran may pay the evaluation fee of $50 in lieu of the charge for
the credit report. For “Refer” cases, the Veteran may also pay the charge for the merged credit
report, if required.

VA Funding Fee: Refer to the VA Funding Fee Chart shown earlier to determine this amount,
which will be financed into the loan.

Tax Service Fee: Included in the 1% origination fee.

Flood Certification Fee: The Veteran may pay a flood certification fee.

TITLE CHARGES

Title Insurance & Title Examination: The Veteran may pay title examination and title insurance.
Ifthe lender determines that an environmental protection lien endorsement to a title policy is needed,
the cost of the endorsement may be charged to the veteran.

Find out if VA is still limiting the combined cost of Title Examination and Title Insurance to
1.25% of the loan amount.

Survey: The veteran can pay a charge for a survey, if required by the lender or veteran. Any charge
for a survey in connection with a condominium loan must have the prior approval of VA.
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Attorney Fee: The lender may not charge the borrower for attorney’s fees. However, reasonable
fees for title examination work and title insurance can be paid by the borrower.

VA does not intend to prevent the veteran from seeking independent legal representation. Therefore,
the veteran can independently retain an attorney and pay a fee for legal services in connection with
the purchase of a home. Closing documents should clearly indicate that the attorney’s fee is not
being charged by the lender, but is being paid by the veteran as part of an independent arrangement
with an attorney.

The veteran may pay a fee for MERS. MERS is a one-time fee for the purpose of electronically
tracking the ownership of the beneficial interest in a loan and its servicing rights.

GOVERNMENT RECORDING & TRANSFER CHARGES

Recording Fees: Recording fees and recording taxes and other charges incident to recordation are
permitted.

PREPAIDS AND RESERVES DEPOSITED WITH LENDER

Prepaids and Reserves: The first year hazard insurance premium plus a portion of taxes,
assessments and similar items for the current year chargeable to the borrower and the initial deposit
(lump-sum payment) for the tax and insurance account are permitted.

ADDITIONAL SETTLEMENT CHARGES

VA Circular 26-22-11, dated June 15, 2022, authorized that Veterans may be charged wood
destroying pest inspection fees, where required by the Notice of Value (NOV). Check the Termite
Infestation Probability Map to determine where the probability of termite infestation is ““very
heavy” or ““moderate to heavy.” Veterans may negotiate the cost of a termite pest inspection with
the seller.

In refinancing loans, a Federal Express charge, Express Mail, or a similar service is permitted when
the saved per diem interest cost to the veteran will exceed the cost of the special handling.

When a lender supervises the progress of construction and/or makes advances to a veteran in excess
of 50 percent of the loan during construction, alteration, improvement, or repair, the veteran may
be charged a fee up to 2 percent of the loan amount. This charge is in addition to the 1 percent
charge outlined above.

In construction, alteration, improvement or repair loans, Including supplemental loans where charges
are not permissible under the schedule shown above, the lender may charge and the veteran may pay
a flat sum not exceeding 1 percent of the loan amount. This charge may be in addition to 1 percent
allowed above.
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Non-Allowable Fees: Non-allowable fees include:

1.  Prepayment penalties
2. Real estate broker fees, including “buyer” broker fees
3.  HUD/FHA application and inspection fees

VA Circular 26-15-6 dated April 13, 2015, clarified the VA requirements regarding the HUD-1
Settlement Statement (now called a Closing Disclosure), and clarified the VA policy regarding:

a. Itemization of lender/seller credits in the 200 series of the HUD-1/CD.

b. Itemization of line 801 on the HUD-1/CD.

C. Clarification that credits reflected on line 803 of the HUD-1/CD cannot offset unallowable
fees.

d. Itemization of line 802 on the HUD-1/CD.

Lenders may either use the blank lines available in the 200 and 800 series of the HUD-1/CD for
itemization or may provide any form of itemization that provides VA with a clear breakdown of the
credits and charges shown in those series of the HUD-1/CD.

Lender credits should not be confused with the credit or charge for the chosen interest rate, which
appears on line 802. All lender/seller credits should be placed in the 200 series of the HUD-1/CD.
Lump sum credits require an accurate itemization of the individual credits. Lenders should not
display lender/seller credits in the 800 series of the HUD-1/CD.

There were several Examples attached to this Circular which you should review to insure that the
credits are shown properly on the Closing Disclosure. I encourage you to review them carefully.

Seller Concessions: Seller concessions, not to exceed 4% of the appraised value, include, but are
not limited to, the following:

VA funding fee

Prepaids

Gifts such as a television set or microwave oven

Payment of extra points to provide permanent interest rate buydowns
Payoff of credit balances on behalf of the buyer, including judgments

Seller concessions do not include payment of the buyer’s closing costs, or payment of points as
appropriate to the market.

As stated above, the VA permits the seller to pay a veteran’s debts (subject to the 4% maximum
seller concession). Sellers are permitted to pay all of the veteran’s closing costs and normal discount

points; however, VA limits the seller to 4% of the appraised value for seller concessions.

This can be a wonderful marketing tool for Realtors and builders.
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ADEQUACY OF EFFECTIVE INCOME AND RATIOS

Once the Loan Estimate has been prepared and you have discussed with the borrower the cash
required to close, the next step is to determine if the borrower will meet the qualifying guidelines.
Sources of allowable monthly income and what is considered a liability for qualifying will be
discussed in more detail later. Review these VA guidelines thoroughly and become familiar with
them.

VA qualifying requirements are different from either conventional or FHA guidelines. VA qualifies
the veteran based on the “Balance Available for Family Support,” referred to as “Residual
Income.” Here is how this determination is made:

Determine gross monthly income of the spouse and veteran.
Deduct from gross monthly income the following:
Federal taxes
State taxes
Social security
Proposed monthly housing expense (PITI)
Estimated maintenance and utilities
Monthly long-term consumer debts, which include:
Installment payments with 10 or more payments remaining
Minimum monthly payment on revolving charge cards
Monthly child care or nursery care expenses
Alimony or child support

Once these expenses are deducted from combined gross monthly income, the balance remaining
determines whether the borrower will qualify. Each VA region establishes the minimum amount
necessary for family support, provided at the bottom of your *““VA Pre-Qualification Worksheet.”

VA uses only a Back Ratio for qualifying, but no front ratio. The back ratio is determined as
follows:
Monthly housing expense (PITI) (but not maintenance and utilities)
Monthly payments on installment debts that extend beyond nine months
Minimum monthly payments on revolving charge cards
Monthly alimony or child support
Child care expenses - For children up to the age of 12 years, the lender is responsible for
determining if there are any child care expenses for the borrower(s).This expense may not be
a requirement in all VA regions. Check with your local VA office.

Divide the total of the proposed monthly obligations identified above by the combined gross
monthly income to determine a BACK RATIO. VA guidelines permit a back ratio of 41%;
however, this back ratio may be exceeded if the balance available for family support meets the VA
guidelines or there are other strong compensating factors to offset the higher back ratio.
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ADEQUACY OF EFFECTIVE INCOME (Cont’d)

Residual Income

In addition to the back ratio requirement of 41%, VA uses residual income, or “Balance Available
for Family Support.” The Pre-Qualification Worksheet shown on the next page includes a “Table
of Residual Income by Region™ at the bottom of the page.

Residual income and Debt-to-Income (DTI) Ratios must meet VA standards. However, the loan
may still be eligible if only one standard is met, in which case the following will apply:

L. If the DTI is less than 41% but residual income does not meet guidelines, the loan may be
approved with justification from the Underwriting Manager.

IL. If the DTI is greater than 41%, loans may be approved with justification from the
Underwriting Manager.

III.  If DTI is greater than 41% but residual income exceeds the guidelines by at least 20%, the
underwriter may approve the loan. Second level review is not necessary.

The loan decision must be justified and specific compensating factors listed.

Inclusion of Household Members in Residual Income

All members of a household are relevant to the calculation regarding residual income. Exceptions
to this would be (a) a spouse, not on the note, but with stable employment. In this case, the spouse’s
employment must be documented. (b) If there is other regular, sufficient, verified income (such as
child support) that is not included in the loan analysis, the number of household members may be
reduced when counting for residual income purposes.

Maintenance and Utilities Chart

In determining the “Balance Remaining for Family Support” or “Residual Income,” estimated
monthly maintenance and utilities must be included in the monthly housing expense and deducted
from the borrower’s income.

ALSO: Please note that maintenance and utilities may be reduced by 20% if the property has

energy-efficient features and a maintenance-free exterior. All properties constructed
since April of 1994 are considered energy efficient.
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VA PRE-QUALIFICATION WORKSHEET

John & Mary Doe 4.5 %
BORROWERS’ NAMES INTEREST RATE
$ 120,000.00 -3 -0- = $ 120,000.00 + 3 2,580 (2.15%)
SALES PRICE DOWN PAYMENT LOAN AMOUNT VA FUNDING FEE
$ 122.580.00

LOAN INC F.F FIN.
VETERAN'S MONTHLY HOUSING PAYMENT:

PRINCIPAL & INTEREST $ 621.09
HAZARD INSURANCE ESCROW 51.08
REAL ESTATE TAX ESCROW 120.00
SPECIAL ASSESSMENTS
TOTAL MONTHLY PAYMENT $ 792.17
BALANCE AVAILABLE FOR FAMILY SUPPORT: SPOUSE VETERAN TOTAL
TOTAL GROSS MONTHLY INCOME $ 2.,000.00 $ 2.,500.00 $ 4,500.00
LESS DEDUCTIONS:
FEDERAL TAX (FROM PAY STUBS OR CHARTS) 193.00 234.00
STATE TAX 97.17 119.67
SOCIAL SECURITY (7.65%) 153.00 191.25
TOTAL DEDUCTIONS $ 446.17 549.92 $ 996.09
NET TAKE-HOME PAY $ 1,553.83 1,950.08 3.503.91
NON-TAXABLE MONTHLY INCOME $ $ $
TOTAL MONTHLY INCOME $ 1.553.83 $ 1,950.08 $ 3,503.91
LESS MONTHLY HOUSING EXPENSE:
TOTAL MONTHLY PAYMENT (FROM ABOVE) $ 793.16
ESTIMATED MAINTENANCE & UTILITIES @ SQUARE FOOTAGE (2,300) X $.14 322.00
LESS OTHER MONTHLY LONG-TERM DEBTS:
MO. INSTALLMENT DEBTS WITH 10 OR MORE PAYMENTS REMAINING 600.00
MO. REVOLVING CHARGE CARD PAYMENTS
CHILD CARE, CHILD SUPPORT, ALIMONY, ETC.
GUIDELINE
BALANCE AVAILABLE FOR FAMILY SUPPORT (SEE CHART BELOW) $_ 889.00 $ 1,788.75
$ 792.17 + $_ 600.00 = $ 1,392.17 - $_ 4,500.00 = 3094 %
MO. MTG. PMT. LONG-TERM DEBT TOTAL GROSS INCOME RATIO (41%)
Maintenance & Utilities Square Footage X $.14
Swimming Pools Add $60 per month for in-ground pools.
Multi-Units Add $45 to maintenance charge for each unit not occupied by the Veteran.

Note: Maintenance and utility costs may be reduced by up to 20% when the property has energy savings features such as a heat pump, insulated windows,
maintenance free exterior, etc.

TABLE OF RESIDUAL INCOME BY REGION (LOANS OF $79,999 AND BELOW)

Family Size Northeast Midwest South West
1 $390 $382 $382 $ 425
2 654 641 641 713
3 788 772 772 859
4 888 868 868 967
5 921 902 902 1,004

Over 5 - Add $75 for each additional member up to a family of 7.

TABLE OF RESIDUAL INCOME BY REGION (LOANS OF $80,000 AND ABOVE)

Family Size Northeast Midwest South West
1 $ 450 $ 441 $ 441 $ 491
2 755 738 738 823
3 909 889 889 990
4 1,025 1,003 1,003 1,117
5 1,062 1,039 1,039 1,158

Over 5 - Add $80 for each additional member up to a family of 7.
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GEOGRAPHIC REGIONS

Northeast: ~ Connecticut, Maine, Massachusetts, New Hampshire, New Jersey, New York, Pennsylvania, Rhode Island and Vermont
Midwest: Illinois, Indiana, Iowa, Kansas, Michigan, Minnesota, Missouri, Nebraska, North Dakota, Ohio, South Dakota and Wisconsin

South: Alabama, Arkansas, Delaware, District of Columbia, Florida, Georgia, Kentucky, Louisiana, Maryland, Mississippi, North Carolina,
Oklahoma, Puerto Rico, South Carolina, Tennessee, Texas, Virginia and West Virginia

West: Alaska, Arizona, California, Colorado, Hawaii, Idaho, Montana, Nevada, New Mexico, Oregon, Utah, Washington and Wyoming

You can access Federal and State Income Tax Charts

visiting the IRS Website or your local State Income Tax Unit.
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COMPLETING THE VA LOAN APPLICATION

* The loan amount indicated on the application includes the amount with the VA Funding Fee
financed into the loan.

* Co-Borrower. On a VA loan, the co-borrower must either be the spouse of the veteran or be
a veteran also, with a Certificate of Eligibility, in which case a portion of the co-borrower’s
entitlement could be used, along with the veteran borrower, for guaranty purposes.

If the co-borrower is neither the spouse of the veteran nor a veteran with available entitlement,
VA will guarantee only the portion of the loan relating to the veteran. This could result in less

than a 25% guaranty and may prevent the sale of the loan in the secondary market.

e SOURCES OF DOWN PAYMENT AND SETTLEMENT CHARGES

This information is taken from the VA Pamphlet 26-7 Lender’s Handbook

a. Assets and Amount of Cash Required for Closing The borrower(s) must have sufficient
cash assets to cover: - any closing costs, pre-paids, or discount points which are the
borrower’s responsibility and are not financed into the loan, and - the difference between the
sales price and the loan amount, if the sales price exceeds the reasonable value established
by VA (i.e. negative equity).

VA does not require the borrower(s) to have additional cash to cover a certain number of
mortgage payments, unplanned expenses or other contingencies on the residence, or
refinance of the Veteran’s residence.

However, the borrower’s ability to accumulate liquid assets and the current availability of
liquid assets for unplanned expenses should be considered in the overall credit analysis.
Reserves are required for borrowers using rental income to qualify.

Reserves are required for borrowers using rental income to qualify. Topic 2, subsection n
of Chapter 4 of the VA Lenders Handbook M26-7 A rental offset does not require
additional assets to cover PITI. See Topic 2, subsection n of this chapter for more
information.

The assets securing a loan(s) against deposited funds (signature loans, cash value life

insurance policies, 401(k) loans, other) may not be included as an asset on the VA Form
266393,Loan Analysis. See Topic 5 of this chapter for more information.
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e SOURCES OF DOWN PAYMENT AND SETTLEMENT CHARGES (Cont’d)

The assets securing a loan(s) against deposited funds (signature loans, cash value life
insurance policies, 401(k) loans, other) may not be included as an asset on the VA Form
266393, Loan Analysis. See Topic 5 of this chapter for more information.

b. Verification of Assets and Cash to Close Requirements. Verify all liquid assets owned
by the borrower(s) to the extent they are needed to close the loan. In addition, verify any
liquid assets that may have a bearing on the overall credit analysis (significant assets).

Use VA Form 26-8497a, Request for Verification of Deposit, or electronic, or certified
copies of the borrower’s last two bank statements. Verifications must be no more 120 days
old (180 days for new construction). For automatically closed loans, this means the date of
the deposit verification is within 120 days of the date the note is signed (180 days for new
construction).

For automatically closed loans, this means the date of the deposit verification is within 120
days of the date the note is signed (180 days for new construction).

For prior approval loans, this means the date of the deposit verification is within 120 days
of the date the application is received by VA (180 days for new construction).

c. Pending Sale of Real Estate Insome. The determination that the income and/or assets of
borrowers are needed to qualify for the loan depends upon the sale of presently the
borrower’s owned real property.

The sale proceeds may be necessary to:

- clear the outstanding mortgage(s) against the property,

- pay outstanding consumer obligations,

- make a down payment or pay closing costs on the VA loan, and/or
- restore previously used VA entitlement.

Evidence the sale has been completed should be included in the closing package to verify
proceeds from the sale. As an alternative, the Veteran may sell the property with the buyer
assuming the outstanding mortgage obligation.

See Chapter 6 of this handbook for assumptions (Release of Liability) with a Substitution
of Entitlement to restore previously used entitlement.

See Chapter 5 of this handbook for prior approval loans, which depend upon the sale of

property for the borrower to qualify. See Chapter 5 of this handbook for all required loan
closing documents.
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e SOURCES OF DOWN PAYMENT AND SETTLEMENT CHARGES (Cont’d)

d. Gift Funds. A gift can be provided by a donor that does not have any affiliation with the
builder, developer, real estate agent, or any other interested party to the transaction.

A gift letter must: - specify the dollar amount of the gift, - include the donor’s statement that
no repayment is expected, and - indicate the donor’s name, address, telephone number, and
relationship to the borrower.

The lender must verify that sufficient funds to cover the gift have been transferred to the
borrower’s account, or will be documented as received by the closing agent at the time of
closing. Acceptable documentation includes the following: - evidence of the borrower’s
deposit, - a copy of the donor’s funds by check/electronic transfer to the closing agent, or -
the CD showing receipt of the donor’s funds.

The assets securing a loan(s) against deposited funds (signature loans, cash value life
insurance policies, 401(k) loans, other) may not be included as an asset on the VA Form
266393, Loan Analysis. See Topic 5 of this chapter for more information.

VA does not provide additional guidelines for Sources of Down Payment and Settlement Costs.
You may wish to review the FHA guidelines for additional information.

FHA GUIDELINES FOR SOURCES OF CASH TO CLOSE

* Collateralized Loans - Funds may be borrowed for the required investment as long as
satisfactory evidence is provided that they are fully secured by existing marketable assets. Such
assets may include stocks, bonds, automobiles, real estate (other than the property being
purchased), etc.

In addition, certain types of loans secured against deposited funds, such as signature loans, the
cash value of life insurance policies, loans secured by 401(k)s, etc., in which the repayment may
be obtained through extinguishing the asset, do not require consideration for repayment for
qualifying purposes. However, in such circumstances the asset securing the loan may not be
included as assets to close or otherwise considered as available to the borrower.

The borrowed funds must be provided by an independent third party. The seller, real estate
agent or broker, lender, etc., may not provide such funds. Unacceptable borrowed funds include
signature loans, cash advances on credit cards, and similar unsecured loans.

* Trade Equity - The borrower may agree to trade his or her real property to the seller as part of
the cash investment. The amount of the borrower's equity contribution is determined by
subtracting all liens against the property being traded (along with any real estate commission)
from the lesser of that property's appraised value or sales/trade price.
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* FHA GUIDELINES FOR SOURCES OF CASH TO CLOSE (Cont’d)

Value must be determined by a residential appraisal not more than six months old. Evidence of
ownership is also required. Additionally, if the property being traded has an FHA- or VA-
insured mortgage, assumption processing requirements and restrictions apply.

Any item of value may also be used as trade equity to the seller. A written appraisal from an
independent certified third party appraiser is required.

e Sale of Personal Property - If the borrower intends to sell personal property items (cars,
recreational vehicles, stamp, coin, or baseball card collections, etc.) to obtain funds required for
closing, in addition to conclusive evidence the items have been sold, the borrower must provide
a satisfactory estimate of their worth.

The estimated worth of the items being sold may be in the form of published value estimates,
such as those issued by automobile dealers, philatelic or numismatic associations, or a separate
written appraisal by a qualified appraiser with no financial interest in the loan transaction. Only
the lesser of this estimate of value or the actual sales price is considered as assets to close.

* Employer's Guarantee Plans - If the employer guarantees to purchase the borrower's previous
residence as the result of a relocation, the borrower must submit evidence of the agreement and
the net proceeds guaranteed.

 Employer Assistance Plans - [f the employer, to attract or retain valuable employees, pays the
employee's closing costs, mortgage insurance premium, or any portion of the cash investment,
this is considered employee compensation and no adjustment to the maximum mortgage amount
is required.

If the employer provides this benefit after loan settlement, the borrower must provide evidence
of sufficient cash for closing. A salary advance, however, cannot be considered as assets to
close since it represents an unsecured loan.

e Savings Bonds, Etc. - Government-issued bonds are counted at original purchase price unless
eligibility for redemption and redemption value are determined. Actual receipt of funds at
redemption must be verified.

* IRAs & Keogh Accounts - Only the net amount after subtracting federal income tax and
withdrawal penalties may be considered as assets to close. Evidence of redemption is required.

* Cash Saved at Home - Borrowers who have saved cash at home and are able to adequately
demonstrate the ability to do so are permitted to have this money included as an acceptable
source of funds to close. To include such funds, the money must be verified, whether deposited
in a financial institution or held by the escrow/title company, and the borrower must provide
satisfactory evidence of the ability to accumulate such savings.
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* FHA GUIDELINES FOR SOURCES OF CASH TO CLOSE (Cont’d)

The asset verification process requires the borrower to explain how such funds were
accumulated and the amount of time taken to do so. The lender must determine the
reasonableness of the accumulation of the funds based on the borrower's income stream, the time
period during which the funds were saved, spending habits, and history of using financial
institutions.

Those individuals with checking and/or savings accounts are less likely to save money at home
than is an individual with no history of such accounts.

* Rent Credit - That portion of the rental payment that exceeds the appraiser's estimate of fair
market rent may be considered accumulation of the borrower's cash investment. Both the rent
with option to purchase agreement and the appraiser's estimate of market rent must be included
in the endorsement package.

If the sales agreement reveals that the renter has been living in the property (or one owned by
the seller) rent-free, or that an agreement was made allowing the renter to occupy at a rental
amount considerably below fair market in anticipation of eventual purchase of the property, this
is treated as an inducement to purchase with an appropriate reduction to the mortgage.

Exceptions may be granted in situations such as where a builder fails to deliver the property at
an agreed-to time and then permits the borrower to occupy that or another unit for less than
market rent temporarily until construction is complete.

* Sweat Equity - Labor performed or materials furnished by the borrower before closing, on the
property being purchased, may be considered as the equivalent of a cash investment to the extent
of the estimated cost of the work or materials. (Sweat equity may be "gifted" subject to both the
gift requirements and additional requirements shown below). Also:

(1) On existing construction, only the repairs or improvements listed on the appraisal or
conditional commitment are eligible for sweat equity. Any work completed or materials
provided before the appraisal is made are not eligible. On proposed construction, the sales
contract must indicate the tasks to be performed by the home buyer during construction.

(2) The borrower's labor may be considered as the equivalent of cash if the borrower can
demonstrate his or her ability to complete the work in a satisfactory manner. The lender
must document the contributory value of the labor through either the appraiser's estimate or
through a cost estimating service.

(3) Delayed work (on-site escrow), clean-up, debris removal, and other general maintenance
cannot be included as sweat equity.

(4) There can be no cash back to the borrower in these transactions.
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* FHA GUIDELINES FOR SOURCES OF CASH TO CLOSE (Cont’d)

(5) Sweat equity on a property other than the property being purchased is not acceptable.
Compensation for work performed on other properties must be in cash and be properly
documented.

(6) If materials are furnished by the borrower, evidence of the source of funds used to purchase
and the market value of the materials must be provided.

* Commission from Sale - If the borrower is entitled to a real estate commission from the sale
of the property being purchased, that amount may be used for the cash investment with no
adjustment to the maximum mortgage required. A family member entitled to the
commission may also gift those funds to the home buyer.

* Disaster Relief Grants and Loans - Grants or loans from state and federal agencies (e.g.,
Federal Emergency Management Agency (FEMA)) that provide immediate housing
assistance to individuals displaced by natural disaster may be used for the borrower's cash
investment. Secured or unsecured disaster relief loans administered by the Small Business
Administration (SBA) may also be used. However, if the SBA loan will be secured against
the property being purchased, it must be clearly subordinate to the VA or FHA-insured
mortgage. Any monthly payment arising from such a loan must be included in the qualifying
ratios.

e Cash Accumulated with Private Savings Clubs - FHA (or VA) recognizes that there are
certain ethnic groups that use non-traditional methods of saving money by making deposits
into private savings clubs. Often, these private savings clubs pool resources for use among
the membership. If a home buyer claims that the cash to close an FHA-insured mortgage or
VA-guaranteed mortgage is from savings held with a private savings club, the borrower must
be able to adequately document the accumulation of those assets with the club.

While FHA and VA acknowledge such clubs are not supervised banking institutions, there
nevertheless must exist, at minimum, account ledgers, receipts from the club, a verification
from the club treasurer, as well as identification of the club that would permit the lender to
re-verify the information provided.

The underwriter must be able to make a determination that it was reasonable for the
borrower to have saved the money claimed and that there is no evidence these funds were
borrowed with an expectation of repayment.

* Secondary Financing from Family Members - FHA or VA will permit family members
(“family members” defined as a child, parent, or grandparent of the mortgagor or
mortgagor’s spouse. Included are legally adopted sons or daughters and a child who is a
member of an individual’s household if placed with such individual by an authorized agency
for legal adoption by that individual and foster children.
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* FHA GUIDELINES FOR SOURCES OF CASH TO CLOSE (Cont’d)

* The term “child” means a son, stepson, daughter, or stepdaughter) to lend on a secured or
unsecured basis 100 percent of the home buyer’s required cash investment which may
include the down payment, closing costs, prepaid expenses and discount points. The
following conditions apply:

(1) The maximum mortgage calculation process remains the same. Closing costs, but not
prepaid expenses or discount points, may still be added to the lesser of the appraised
value or sales price in determining the maximum mortgage. However, if the lender pays
a portion of the closing costs through a premium interest rate, the amount of closing
costs paid by the lender in this manner may not be included in calculating the mortgage
amount.

(2) The combined amount of financing may not exceed 100% of the lesser of the property’s
value or sales price, plus normal closing costs, prepaid expenses, and discount points.
While the family member may lend 100% of the cash investment requirements, cash
back to the home buyer (beyond refund of any earnest money deposit) at closing is not
acceptable.

(3) If periodic payments of the secondary financing are required, the combined payments
may not exceed the borrower’s reasonable ability to pay. The secondary financing
payments are to be included in the total debt payment-to-income ratio, i.e., the “back
end” ratio, for qualifying purposes.

(4) The second lien may not provide for a balloon payment within five years of the date of
execution.

(5) Ifthe family member providing the secondary financing borrows those funds, the source
may not be any entity with an identity-of-interest in the sale of the property, including
the seller, builder, loan officer, real estate agent, etc. Mortgage companies that have
retail banking affiliates may have that entity make a loan to the family member providing
the secondary financing for the home purchase.

However, the lending institution may not make such financing available under terms and
conditions more favorable than to other borrowers, i.e., there may not be any special
considerations provided in connection with the making of the mortgage and lending
funds to family members to be used as secondary financing for the purchase of the home.

(6) An executed copy of the document outlining the terms of the secondary financing must
be maintained in the lender’s file.

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc. Page 49



Understanding VA Loans Completing the VA Loan Application

* FHA GUIDELINES FOR SOURCES OF CASH TO CLOSE (Cont’d)

* Homeownership Bridal Registry Accounts - FHA (or VA) is encouraging couples
planning to get married to establish a bridal registry savings account in order to help them
accumulate the down payment necessary for purchasing their first home.

» This new initiative formalizes the use of cash for the down payment by allowing couples to
open up a bridal registry account where family and friends can deposit directly their gifts
into that account. The engaged couple are advised to contact a mortgage lender and request
it to establish a bridal registry account in their name.

» Participating lenders would set up the interest bearing account with a financial institution.
The lender should provide the friends and family of the couple information concerning the
bridal registry account and how it works. Lenders will be given flexibility to set up the
details of this program.

Because the funds are regarded as gifts, a copy of the bank statement verifying deposits and
a letter from the participating lender in which the lender and borrowers certify to the best of
their knowledge that these deposits 1) were from friends that do not have a financial interest
in the transaction and 2) were not from participants (seller, builder, real estate agent, etc.)
with a financial interest in the transaction, should be included in the submission package.

e SOURCES OF MONTHLY INCOME (Taken from the VA 26-7 Pamphlet)

Income analysis is not an exact science. It requires the lender to underwrite each loan on a case-
by-case basis, using:

* judgment,
* common sense, and
+ flexibility, when warranted.

Analyze the probability of continued employment (that is, whether income is stable and
reliable) by examining the:

+ applicant’s past employment record,

* applicant’s training, education, and qualifications for his/her position,
* type of employment, and

» employer’s confirmation of continued employment, if provided.

Inthe applicant’s current position, 2 years of employment is a positive indicator of continued

employment. It is not a required minimum and not always sufficient by itself to reach a
conclusion on the probability of continued employment.
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SOURCES OF MONTHLY INCOME (Cont’d)

Generally, employment less than 12 months is not considered stable and reliable. However, it
may be considered stable and reliable if the individual facts warrant such a conclusion.
Carefully consider the employer’s evaluation of the probability of continued employment, if
provided.

Assess whether the applicant’s training and/or education equipped him or her with particular
skills that relate directly to the duties of his/her current position. This generally applies to
skilled positions. Examples include nurse, medical technician, lawyer, paralegal, and computer
systems analyst.

If the probability of continued employment is high based on these factors, then the lender may
give favorable consideration to including the income in the total effective income. An
explanation of why income of less than 12 months duration was used must accompany the loan
submission.

If the probability of continued employment is good, but not as well supported, the lender may
still consider the income if the applicant has been employed at least 6 months to partially offset
debts of 10 to 24 months duration.

Determine the amount which can be used, based on such factors as:

» the employer’s evaluation of the probability of continued employment, if provided, and
 the length of employment (for example, 10 months versus 6 months).
Note: Include an explanation with the loan submission.

Short-term employment in a present position combined with frequent changes of
employment in the recent past requires special consideration to determine stability of
income. Analyze the reasons for the changes in employment.

Reference: See section 4 of “Current Issues” for a discussion of frequent job changes by
individuals with low-to-moderate incomes.

Give favorable consideration to changes for the purpose of career advancement in the same
or related field.

Favorable consideration may not be possible for changes:

+ with no apparent betterment to the applicant, and
» from one line of work to another.

If the lender includes applicant’s income in effective income, an explanation must accompany
the loan submission.
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« SOURCES OF MONTHLY INCOME (Cont’d)

Low- to Moderate-Income Borrowers

A borrower’s employment and income stability are vital to the underwriting of a loan. There are
characteristics that should be considered when underwriting loans for low- to moderate-income
borrowers when evaluating acceptable employment and income.

* Income from Overtime Work, Part-time Jobs, Second Jobs, and Bonuses.
Generally, such income cannot be considered stable and reliable unless it has continued (and
is verified) for 2 years.

To include income from these sources in effective income:

* the income must be regular and predictable, and

» there must be a reasonable likelihood that it will continue in the foreseeable future
based on

 its compatibility with the hours of duty and other work conditions of the applicant’s
primary job, and

* how long the applicant has been employed under such arrangement.

The lender may use this income, if'it is not eligible for inclusion in effective income,
but is verified for at least 12 months, to offset debts of 10 to 24 months duration.
Include an explanation.

e Part-Time or Second-Job Income. Part-time income is acceptable if it has continued for
the last two years and there is a likelihood that the income will continue in the future. Part-
time income that has been verified for at least twelve months may be used to offset the
payments due on debts and obligations of an intermediate term, i.e., ten to twenty-four
months. Such income is described in the “Remarks” section of the Loan Analysis
Worksheet.

* Income from Commissions. When all or a major portion of the applicant’s income is
derived from commissions, obtain the following documentation:

* VOE or other written verification which provides the following:

 the actual amount of commissions paid year-to-date.

 the basis for payment (that is, salary plus commission, straight commission, or draws
against commission).

* when commissions are paid (that is, monthly, quarterly, semiannually, or annually).

* Individual income tax returns, signed and dated, plus all applicable schedules for the
previous 2 years (or additional periods if needed to demonstrate a satisfactory earnings
record).
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« SOURCES OF MONTHLY INCOME (Cont’d)

Generally, income from commissions is considered stable when the applicant has obtained such
income for at least 2 years.

» Less than 2 years cannot usually be considered stable unless the applicant has had previous
related employment and/or extensive specialized training.

* Less than 2 year can rarely qualify. In-depth development is required for a conclusion of
stable income on less than 1 year cases.

* Active Military Applicant’s Income. A military Leave and Earnings Statement (LES) is
required instead of a VOE.

* The LES must furnish the same information as a VOE.

* The LES must be no more than 120 days old (180 days for new construction).

* For loans closed automatically, the date of the LES must be within 120 days of the date
the note is signed (180 days for new construction).

* For prior approval loans, the date of the LES must be within 120 days of the date the
application is received by VA (180 days for new construction).

The LES must be an original or a copy certified by the lender to be a true copy of the
original.

Note: The Department of Defense provides service members access to a computer generated
LES through myPay (formerly known as E/MSS - Employee Member Self Service). This
type of LES is acceptable.

In addition, identify service members who are within 12 months of release from active duty
or end of contract term. Find the date of expiration of the applicant’s current contract for
active service on the LES (for an enlisted servicemember). For a National Guard or Reserve
member, find the expiration date of the applicant’s current contract.

If the date is within 12 months of the anticipated date that the loan will close, the loan
package must also include one of the following four items, or combinations of items, to be
acceptable:

* documentation that the servicemember has already re-enlisted or extended his/her period
of active duty to a date beyond the 12-month period following the projected closing of
the loan, or

» verification of a valid offer of local civilian employment following the release from

active duty. All data pertinent to sound underwriting procedures (date employment will
begin, earnings, and so on) must be included, or
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e SOURCES OF MONTHLY INCOME (Cont’d)

+ a statement from the servicemember that he/she intends to reenlist or extend his/her
period of active duty to a date beyond the 12 month period, plus
» astatement from the servicemember’s commanding officer confirming that:
» the servicemember is eligible to reenlist or extend his/her active duty as indicated,
and
» the commanding officer has no reason to believe that such reenlistment or extension
of active duty will not be granted, or
* documentation of other unusually strong positive underwriting factors, such as:
» adownpayment of at least 10 percent (not a gift)
* aminimum of 6 months PITI, in cash, after the downpayment from the borrower’s
own assets (not a gift)
» clear evidence of strong ties to the community coupled with a nonmilitary spouse’s
income so high that only minimal income from the active duty servicemember is
needed to qualify.

Analysis: Base Pay
Consider the applicant’s base pay as stable and reliable except if the applicant is within 12
months of release from active duty.

* Analyze the additional documentation submitted.

» If'the applicant will not be reenlisting, determine whether:

» the applicant’s anticipated source of income is stable and reliable, and/or
unusually strong underwriting factors compensate for any unknowns regarding future
sources of income.

Analysis: Military Quarters Allowance

The lender may include a military quarters allowance in effective income if properly verified.
In most areas there will be an additional variable housing allowance, which can also be
included.

The military quarters and variable housing allowances are not taxable income.

Ensure that the applicant meets the occupancy requirements set forth in section 5 of

chapter 3.

Verification: Subsistence and Clothing Allowances
Any subsistence (rations) and clothing allowances are indicated on the LES.

Analysis: Subsistence and Clothing Allowances

The lender may include verified allowances in effective income. These allowances are not
taxable income.
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* SOURCES OF MONTHLY INCOME (Cont’d)

Note: The clothing allowance generally appears on the LES as an annual amount.
Convert it to a monthly amount for the loan analysis.

Verification: Other Military Allowances
To consider a military allowance in the underwriting analysis, obtain verification of the type and
amount of the military allowance, and how long the applicant has received it.

Analysis: Other Military Allowances
Examples include propay, flight or hazard pay, overseas pay, and combat pay.

All of these are subject to periodic review and/or testing of the recipient to determine continued
eligibility. These types of allowances are considered taxable income by the IRS, unlike housing,
clothing, and subsistence allowances.

Military allowances may be included in effective income only if such income can be
expected to continue because of the nature of the recipient’s assigned duties.

Example: Flight pay verified for a pilot. If duration of the military allowance cannot be
determined, this source of income may still be used to offset obligations of 10 to 24 months
duration.

* Income from Service in the Reserves or National Guard. Income derived from service in the
Reserves or National Guard may be included in effective income if the length of the applicant’s
total active and Reserve/Guard service indicates a strong probability that the Reserve/Guard
income will continue.

Otherwise, this income may be used to offset obligations of 10 to 24 months duration.

* Recently Activated Members of the Reserve or National Guard. Lenders must consider if
an applicant, whose income is being used to qualify for a loan, may have a change in income due
to participation in a Reserves/ National Guard unit subject to activation.

If so, lenders must determine what the applicant’s income may be if activated:
* Reduced, carefully evaluate the impact the reduction may have on the borrower’s ability to

repay the loan.
» Increased, consider the likelihood the income will continue beyond a 12-month period.
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* SOURCES OF MONTHLY INCOME (Cont’d)

Example: If an activated reserve/guard member applies for a loan, they may present orders
indicating their tour of duty is not to exceed 12 months. Under these circumstances lenders need
to carefully evaluate both the present income (current employment) and expected income
(reservist income) in terms of income stability and reliability.

There are no clear-cut procedures that can be applied to all cases. Evaluate all aspects of each
individual case, including credit history, accumulation of assets, overall employment history,
etc., and make the best decision for each loan regarding the use of income in qualifying for the
loan.

It is very important that loan files be carefully and thoroughly DOCUMENTED, including any
reasons for using or not using reservist income in these situations.

Weigh the desire to provide a veteran their benefit with the responsibility to ensure the veteran
will not be placed in a position of financial hardship.

Lenders should contact the appropriate VA office if any questions arise in reference to unusual
circumstances regarding a mobilized servicemember’s income.

* Income of Recently Discharged Veterans. Obtain verification of any of the following which
apply:

* employment income
Reference: See “Income from Non-Military Employment” in this section for verification
requirements.

* retirement income, and/or

* VA disability income. VA disability income is considered a benefit and does not need to be
documented for the likelihood of continuance.

» military separation payments.

For guidelines on disability income, please refer to m. Verification and Analysis of Income of
Recently Discharged Veterans or Veterans to be Discharged from the Military in the VA
Lenders Handbook M26-7, Chapter 4: Credit Underwriting

If the applicant has been employed in a position for only a short time, obtain a statement from

the employer that the applicant is performing the duties of the job satisfactorily and the
probability of continued employment is favorable.
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* Analysis of Prospects for Continued Employment. Cases involving recently discharged
Veterans often require the underwriter to exercise a great deal of judgment and flexibility in
determining whether the employment income will continue in the foreseeable future.

» This is because some Veterans may have little or no employment experience other than their
military occupation. Continuity of employment is essential for a Veteran with no retirement
income, or insufficient retirement income, to support the loan obligation.

» If the duties the borrower performed in the military are similar or directly related to the duties
of the present position, use this as one indicator that the employment is likely to continue.

* Most cases fall somewhere between these extremes. Fully develop the facts of each case to make
a determination. The guidelines under Self-Employment Income in Topic 2, subsection j of this
chapter provide guidance for a recently discharged Veteran who is self-employed.

» Forrecently discharged veterans who have been in their new jobs only a very short time, analyze
prospects for continued employment as follows:

+ If the duties the applicant performed in the military are similar or directly related to the
duties of the present position, use this as one indicator that the employment is likely to
continue.

» If'the applicant’s current job requires skills for which the applicant has had no training or
experience, greater time in the current job may be needed to establish stability.

» If the applicant’s retirement income, compared to total estimated shelter expense,
long-term debts, and family living expense is such that only minimal income from
employment is necessary to qualify from the income standpoint, resolve doubt in favor of
the applicant.

Examples:
Qualifying short-term employment - An applicant who was an airplane mechanic
in the military is now employed as an auto mechanic or machinist.

Nonqualifying short-term employment - An applicant who was an Air Force pilot is now
employed as an insurance salesperson on commission.

Most cases fall somewhere between these extremes. Fully develop the facts of each
case in order to make a determination.
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Apply the guidelines under “Self-Employment Income” in this section to a recently discharged
veteran who is self-employed.

Analysis: Voluntary Separation Payments
Two types of voluntary separation payments are used to facilitate military downsizing:

(1) Special Separation Benefit (SSB)

* A one-time lump sum,
» Taxable in the year received, and
» Treat the same as any substantial cash reserve.

(2) Voluntary Separation Incentive (VSI)

* Annual payments

» Taxable in the year received

* Include in effective income

» Calculated by multiplying the veteran’s years of service times two

* Requires a minimum of 6 years service (equates to a minimum of 12 years annual
payments)

If the veteran receives both VSI and VA disability compensation payments, the VSI is
reduced by the amount of disability compensation. However, if the disability compensation
is related to an earlier period of service and the VSI a later period of service, the VSI is not
reduced by the amount of disability compensation.

VSlis reduced by the amount of any base pay or compensation a member receives for active
or reserve service, including inactive duty training. The veteran can designate a beneficiary

for VSI payments in the event of death.

e Rental Income

Multi-Unit Subject Property

If the veteran intends to occupy one unit of a multi-unit property and rent out the other units, the
veteran must have previous experience as a landlord in order to count the rental income received
from the units. This could be documented by obtaining two years’ income tax returns to verify
prior landlord experience or any other documentation that would substantiate the veteran’s
ability to perform the duties of a landlord. Monthly rents received will be reduced by a 25%
maintenance and vacancy factor. The veteran must have evidence of cash reserves equaling Six
months’ PITI.
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When the loan pertains to a structure with more than a one-family dwelling unit, the prospective
rental income will not be considered unless the veteran can demonstrate a reasonable likelihood
of success as a landlord and sufficient cash reserves are verified to enable the veteran to carry
the mortgage loan payments (PITI) without assistance from the rental income for a period of at
least six months. The determination of the veteran's likelithood of success as a landlord will be
based on documentation of any prior experience in managing rental units, or other background
involving both property maintenance and rental.

The amount of rental income to be used in the loan analysis is to be based on prior rental history
of the units as verified by the seller’s financial records (e.g., prior years' tax returns) for existing
structures or, for proposed construction, the appraiser's opinion of the property's fair monthly
rental. Reduce estimated gross rental income by allowances for operating expenses and vacancy
losses (25% of gross monthly rental income).

Rental of Existing Home

Proposed rental of a veteran's existing property may be used to offset the mortgage payment on
that property, if there is no indication that the property will be difficult to rent. A copy of the
rental agreement should be obtained, if available. It is the responsibility of the loan underwriter
to know the local rental market. In areas where the rental market is very strong, absence of a
lease should not preclude offset of the mortgage by the proposed rental income.

Other Rental Property

If income from other rental property will be used to qualify for the new loan, federal income tax
returns for the two most recent years should be obtained. Review Schedule E and add back
depreciation on Line 39 of the VA Form 26-6393. Three months’ PITI on each rental property
is also required as a reserve. If a veteran has no experience as a landlord, it is unlikely that
rental income may be used to qualify for the new loan.

VA does not address other sources of income. The lender may consider FHA guidelines on the
following:

 Alimony or Child Support. Ifthe borrower is receiving alimony or child support, obtain a
copy of the Final Divorce Decree to establish how much longer the income is likely to continue.
You must verify that the last twelve payments have been received regularly, which can be done
by obtaining copies of the borrower’s bank statements for the past twelve months, or by
obtaining a letter from the court stating that the funds are paid directly to the court.

* You must obtain proof that the payments have been made! The income also must continue for
at least three more years in order to be counted as effective income for qualifying purposes.
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* Pension/Retirement Income. Pension/retirement income must be verified by letter from the
organizations providing the income, copies of the retirement award letters (with photocopies of
canceled checks attached), tax returns, or W-2 forms. Underwriting guidelines qualify
borrowers based on income that will continue for at least three years into the future. When an
applicant's age may indicate that retirement will occur within three years of the loan application,
it is acceptable to question the borrower about his or her intentions for retirement and obtain
information about the amount of anticipated retirement income. This should be included with
the underwriting package and should be considered when making a determination to approve the
loan.

* Note Receivable Income. A copy of the note is required to establish the amount and length
of payment. Payments must continue for at least three years beyond the date of the mortgage
application. Borrowers must provide evidence that they have received the funds for the last
twelve months. Acceptable evidence includes deposit slips, canceled checks, tax returns, or
copies of the borrower's bank statements.

* Dividend/Interest Income. A two-year history of receipt of dividend and interest income must
be documented to qualify the income as effective income. The borrower must provide two
years’ federal income tax returns, along with year-to-date account statements, to establish an
average monthly income.

Interest or dividend income received on newly-obtained assets may be used only when
substantial compensating factors are present, such as a large down payment and demonstrated
ability to handle finances.

Determine that the assets will not be used for down payment and closing costs, which would
result in the loss of interest or dividend earnings. In those cases, the portion of interest or
dividend earnings that will cease should be deducted from the other earnings before averaging.

* Mortgage Credit Certificates. If a government entity subsidizes the mortgage payments,
either through direct payments or through tax rebates, these payments may be considered as
acceptable income if verified in writing. Either type of subsidy may be added to gross income
or may be used to offset the mortgage payment directly before calculating the qualifying ratios.

(1) The Internal Revenue Code allows states and other political subdivision to issue MCCs.
Veterans who receive MCCs may realize a significant reduction in their income tax liability
or by receiving a federal tax credit for a percentage of their mortgage interest payment.

(2) Lenders must provide a copy of the MCC to VA with the home loan application. The MCC
will specify the rate of credit allowed and the amount of certified indebtedness, i.e., the
indebtedness incurred by the veteran to acquire a principal residence or for a qualified home
improvement or rehabilitation loan.
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(3) For credit underwriting, the tax credit allowed to a veteran under an MCC is treated as a
reduction in the monthly income tax to be entered in item 33 of the Loan Analysis
Worksheet. For example, a veteran having a $600 monthly interest payment and an MCC
providing a 30% tax credit would receive a $180 tax credit each month (30% x $600).

However, because the annual tax credit, which amounts to $2,160 (12 x $180), exceeds
$2,000 and is based on a 30% credit rate, the maximum tax credit the veteran may receive
is $2,000 per year or $167 per month ($2,000/12). As a consequence of the tax credit, the
interest on which a deduction may be taken will be reduced by the amount of the tax credit
to $433 ($600 - $167). This reduction should also be reflected in Item 33.

(4) Forunderwriting purposes, the tax credit is limited to the amount of the veteran’s maximum
tax liability. If, in the above example, the veteran’s tax liability for the year was only
$1,500, the monthly tax credit is limited to $125 ($1,500/12).

 Employer Differential Payments. An employer may subsidize an employee’s mortgage
payments by paying all or part of the interest differential between the employee’s present and
proposed mortgage payments. These payments may be considered as acceptable income if they
are verified in writing by the borrower’s employer. The employer must state the amount and
duration of the payments . The payments must continue for at least three years from the date
of the mortgage application. The differential payments should be added to gross income when
income ratios are calculated. They cannot be used to offset the mortgage payment directly,
even if the employer pays them directly to the mortgage lender.

If the employer subsidizes the mortgage payments through direct payments, the amount of the
payments is to be considered as gross income; it may not be used to offset the mortgage
payment directly even if the employer pays the mortgage payment directly.

Not specifically addressed by VA. Check with the VA regional office.

* VA Benefits. Most VA benefits are acceptable income if they are documented by a letter or
distribution forms from the Department of Veterans Affairs and will continue for at least three
years from the date of the mortgage.

Retirement - VA retirement income may be counted as stable income and verified with a VA
awards letter or annual statement, copies of W-2s, tax returns, or evidence of direct deposit into
a bank account. FannieMae requires a twelve-month history of receipt; FHA and Freddie Mac
require a six-month history. VA requires no evidence of 6 months receipt.
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Disability - Income received from a VA service-related disability is considered stable if either
it is determined to be permanent disability or can be verified as continuing at least three more
years. Verify with a VA awards letter or VA statement. For VA loans, it may be verified on
the VA "Benefit-Related Indebtedness" form for the monthly amount.

Education Benefits - Not acceptable
* Government Assistance Programs. Forlow- to moderate-income borrowers, in parts of the

country, it is not unusual for some individuals to work for certain times of the year and draw
unemployment for the remainder of the year (e.g., field workers).

A period or periods of unemployment will not automatically be considered unfavorably,
provided the unemployment is regular and seasonal or is a limited occurrence between jobs and
unemployment compensation has been received during those periods. If the applicant has a
history of such an income pattern, unemployment compensation as well as income received
during periods of employment should be used when calculating an individual’s income for loan
approval purposes.

Income from public assistance programs may be used to qualify for a loan if it can be
determined that the income will probably continue for at least three years.

. Automobile Allowance and Expense Account Payments.

Automobile allowance may be used to offset car payments by determining the amount the
payments exceed actual expenditures. Obtain two years’ federal income tax returns to
determine actual expenditures claimed. Average over two years and deduct average
expenditures from monthly automobile allowance. The balance remaining may be used to
offset car payments, with any excess included in gross income. However, if a loss is
determined, the loss should be deducted from the applicant’s gross monthly income.

If the borrower uses the standard per mile rate in calculating automobile expenses, as opposed
to the *““actual cost” method, that portion that the IRS considers depreciation may be added back

to income.

The borrower’s monthly car payment must be treated as a recurring debt; it may not be offset
by the car allowance.

Handle expense account payments the same way.

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc. Page 62



Understanding VA Loans Completing the VA Loan Application

« FHA SOURCES OF MONTHLY INCOME (Cont’d)

e Trust Income. Income from a trust is acceptable if guaranteed, constant payments will
continue for approximately three years and are adequately documented, i.e., by a copy of the
Trust Agreement or other Trustee's statement confirming amount, frequency of distribution, and
duration of payments. Funds from the trust account may also be used for the required cash
investment with adequate documentation.

* Non-Taxable Income. If a particular source of income is not subject to federal taxes (e.g.,
certain types of disability payments, military allowances, Social Security benefits, etc.), the
amount of tax savings attributable to the nontaxable income source may be added to the
borrower's gross income.

» The percentage of income that may be added may not exceed the appropriate tax rate for that
income amount, and no additional allowance for dependents is acceptable. The lender must
document and support the adjustments made (i.e., the amount the income is "grossed-up™) for
any nontaxable income source. Usually a figure of 15% is used for “grossing up” purposes.

* Projected Income. Except for those situations described below, projected or hypothetical
income is not acceptable for qualifying purposes. Exceptions are permitted for income from
cost-of-living adjustments, performance raises, bonuses, etc., verified by the employer and
scheduled to begin within 60 days of loan closing. For those borrowers about to start a new job,
ifthe borrower has a guaranteed, non-revocable contract for the new employment that will begin
within 60 days of loan closing, the income is acceptable for qualifying purposes.

The lender must also verify the borrower will have sufficient income or cash reserves to support
the mortgage payments and any other obligations during the interim between loan closing and
the start of employment. (This may be appropriate for situations such as a teacher whose
contract begins with the new school year or a physician beginning residency after the loan is
scheduled to close.) However, if the loan will close more than 60 days before the employment
begins, the loan is not acceptable until the lender provides a pay stub or other acceptable
evidence the borrower has actually begun the new job.

* Employment by Relatives. In addition to the standard Verification of Employment, the lender
will require two years' signed federal income tax returns and W-2s, forms to verify income
actually received, plus a year-to-date pay stub. If the year-to-date pay stub indicates higher
income than reported on the previous year’s W-2, the employer will be required to provide
actual copies of the canceled payroll check, front and back, at least 30 days’ worth, to confirm
the borrower actually received the income. It is also necessary to establish if the borrower has
any ownership interest in the business, in which case he or she is considered self-employed, and
federal business income tax returns will be required to verify the stability of the business.
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Borrowers employed by businesses owned by family members are required to provide additional
income documentation. These borrowers must provide the normal Verification of Employment
and pay stubs and evidence that he or she is not an owner of the business. These may include
copies of the borrower's signed personal tax returns or a signed copy of the corporate tax return
showing ownership interest. A borrower with a 25% or greater ownership interest in a business
is considered to be self-employed.

* Income from Room and Board. FHA guidelines state that income from roommates, etc.,
in a single-family property to be occupied as the borrower’s primary residence is not acceptable.
Rental income from ““boarders” is acceptable when provided by a relative. The rental income
may be considered as effective income if shown on the borrower’s tax returns. Otherwise, the
income may only be considered as a compensating factor and must be adequately documented
by the lender.

VA has no specific guidelines for room and board income. It is suggested that FHA guidelines
be used.

e Temporary Income may be used to qualify if it will be received for at least three years.

* Income from Workers’ Compensation or Foster Care may be considered if it is determined
to be stable and reliable.

e Self-Employed Borrowers. Generally, income from self-employment is considered stable
when the applicant has been in business for at least two years. Less than two years of income
from self-employment cannot usually be considered stable unless the applicant has had previous
related employment and/or extensive specialized training. When an applicant has been self-
employed less than one year, it will rarely be possible to demonstrate that the income is stable
for qualifying purposes; such cases will require in-depth evaluation.

(1) The following documentation is required for all self-employed borrowers:

(a) A current financial statement, including a year-to-date profit and loss statement and
current balance sheet. The profit and loss statement and balance sheet will be prepared
in a generally recognized format by an accountant based on the applicant's financial
records. In some cases, the nature of the business or the content of the financial
statement may necessitate an independent audit certified as accurate by the accountant.
Depending on the situation, this data may be on the veteran and/or on the business. VA
no longer requires that the P & L be prepared by an accountant. However, the
underwriter is still responsible for determining the adequacy of the information.
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(b) Signed and dated individual tax returns, plus all applicable schedules, for the previous
two years, or for whatever additional period is deemed necessary to properly demonstrate
a satisfactory earnings record.

(c) Ifthe business is a corporation or partnership, copies of signed federal business income
tax returns for the previous two years plus all applicable schedules. A list of all
stockholders or partners showing the interest each holds in the business is also required.
Some cases may justify a written credit report on the business as well as on the applicant.
When the business is unusual and it is difficult to determine the probability of continued
operation, the applicant and/or other qualified party with the acknowledged expertise to
express a valid opinion may need to explain the function and purpose of the business.

(2) Depreciation claimed as a deduction on the business tax returns and financial records may
be added back as net income on line 39 of VA Form 26-6393.

« RELATIONSHIP TO PROPOSED VS. CURRENT HOUSING EXPENSE

VA is also concerned with the potential problems that a substantial increase in monthly housing
expense can cause for the veteran. Make sure that the veteran is able to handle the substantial
increase (50% or more over current housing expense).

Homebuyer counseling is a good way to help borrowers who will be experiencing “payment
shock”.  Counseling programs approved by FannieMae and Freddie Mac would provide
borrowers with information vital to maintaining a satisfactory payment history. These programs
discuss how to deal with payment shock, how to budget money, how to avoid foreclosure.

When a borrower’s proposed monthly housing expense is increasing substantially, and there are
no strong compensating factors to offset this negative factor, the lender could require proof that

the borrower has completed a homebuyer counseling program.

 LIABILITIES

Installment debts with nine or fewer payments remaining will not be counted for qualifying
unless the monthly payment is excessive; i.e., a $300 monthly car payment. Analyze to
determine if it will cause a severe impact on resources, and if so, count the debt.

For revolving charge cards, the minimum payment reflected on the credit report will be used for

qualifying purposes. In the absence of a minimum monthly payment reflected on the credit
report, use 5% of the unpaid balance.
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Job-related Expenses - This would include items such as monthly child care/nursery care
expenses. If both spouses work full time and they have small children up to age 12, you must
obtain information relating to child care and include this as a monthly liability. If a relative
cares for the children, obtain a letter from that relative so stating.

Debts assigned by a divorce decree will not be considered as an obligation. Obtain a copy of
the final divorce decree and identify those debts assigned to the ex-spouse.

When a pay stub or LES statement indicates an allotment, the lender must investigate the nature
of the allotment to determine whether the allotment is related to a debt.

DECLARATIONS

In most cases, the VA guidelines will agree with FHA. VA has specific guidelines relating to the
following:

Bankruptcy. Credit information that shows the borrower or spouse has been adjudicated bankrupt
under the straight liquidation and discharge provisions of bankruptcy law does not in itself disqualify
the loan. However, in such cases it is necessary to develop complete information on the facts and
circumstances of the bankruptcy.

Generally, if the borrower or spouse has been regularly employed (not self-employed) and has been
discharged in bankruptcy within the last two years, it is probably not possible to determine that the
borrower or spouse is a satisfactory credit risk unless both of the following requirements are met:

1.

The borrower or spouse has obtained consumer items on credit subsequent to the bankruptcy and
has satisfactorily made the payments over a continued period (twelve months from the date of
the last derogatory credit item); and

The bankruptcy was caused by circumstances beyond control of the borrower or spouse (e.g.,
unemployment, prolonged strikes, medical bills not covered by insurance). If the borrower or
spouse is self-employed, has been adjudicated bankrupt, and subsequently obtains a permanent
position, a satisfactory finding of credit risk may be made provided there is no derogatory credit
information prior to self-employment and the failure of the business was not due to misconduct.

A bankruptcy discharged more than two years ago may be disregarded. A bankruptcy
discharged between three and five years ago may also be disregarded, depending upon the
circumstances of the bankruptcy and submission of evidence that the veteran’s obligations have
been met in a timely manner.
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Wage Earner's Petition - Chapter 13 of Bankruptcy Law. A wage earner’s petition under
Chapter 13 of the Bankruptcy Law filed by the borrower or spouse indicates an effort to pay
creditors. Some plans may provide for full payment of debts while others arrange for payment
of scaled down debts. Regular payments are made to a court-appointed trustee over a two- to
three-year period or, in some cases, for up to five years.

If the borrowers have made all payments satisfactorily, they may be considered to have
reestablished satisfactory credit. If they apply for a home loan before completion of the payout
period, favorable consideration may be given if at least twelve months of the payments have
been made satisfactorily and the Trustee and Bankruptcy Judge (Referee) approve of the new
credit.

Foreclosure. When the credit information shows that the veteran or spouse has had a
foreclosure on a prior mortgage, either VA-guaranteed or HUD-insured, this will not in itself
disqualify the borrower from obtaining the loan. Lenders and field station personnel should refer
to the preceding guidelines on bankruptcies for cases involving foreclosures.

As with a borrower who has been adjudicated bankrupt, it is necessary to develop complete
information as to the facts and circumstances of the foreclosure.

When VA pays a claim on a VA-guaranteed loan as a result of a foreclosure, the original veteran
may be required to repay any loss to the government. In some instances, VA may waive the
veteran's debt, in part or totally, based on the facts and circumstances of the case.

However, guaranty entitlement cannot be restored unless the government's loss has been repaid
in full, regardless of whether or not the debt has been waived, compromised, or discharged in
bankruptcy. Therefore, a veteran who is seeking a new VA loan after having experienced a
foreclosure on a prior VA loan will in most cases have only the remaining entitlement available
to be applied to the new loan.

The lender should ensure that the veteran has sufficient entitlement for its secondary marketing
purposes.

Collection Accounts. On a case-by-case basis, collection accounts do not have to be paid off
as a condition of loan approval. If the account is in a judgment status via court involvement,
then the obligation must be paid in full. Federal debts, such as student loans, must be current
or have a satisfactory repayment arrangement established for at least twelve months.

Consumer Credit Counseling Plan. Borrowers who are involved in a CCCP will be treated
the same as borrowers under a Chapter 13 bankruptcy.

Once the application has been completed, have the veteran, and spouse if there is one, sign and
date it. After interviewing the applicants, you should be aware of any potential problems and
discuss them with the applicants.
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Review the list of compensating factors shown two pages over to see if any potential problems could
be offset with some of these factors.

NAME, ADDRESS & TELEPHONE NUMBER

Under “Additional Information,” write in the name, address, and telephone number of the
veteran’s nearest living relative.

Provide the necessary VA disclosures and forms to the applicants, having them sign and complete
the forms where appropriate. Then review the “Loan Application Checklist” to ensure that
everything has been covered and that all documentation is completed before turning the application
in to be processed.
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ALTERNATIVE DOCUMENTATION PROCESSING

VA will allow loans to be processed using alternative documentation, including verifying
employment, income, and assets to close.

1. Verification of Employment

As an alternative to obtaining a Verification of Employment, the lender may choose to obtain
from the borrower original pay stubs covering the most recent 30-day period, along with
original W-2s for the previous two years. At a minimum, the pay stub must clearly show the
borrower's name, social security number, and year-to-date earnings. The original of the W-2
may be any of the copies of the forms not submitted with the borrower's income tax returns.
These original documents may be photocopied and returned to the borrower.

The Loan Processor must certify that the copies are true and correct copies of the originals. The
lender must also verify by telephone all employment for the past two years. The loan file must
include a certification from the lender of the name, title, and telephone number of the person
with whom employment was verified.

The lender must also obtain a signed copy of form IRS 4506, Request for Copy of Tax Form, or
form IRS 8821, or whatever form is appropriate for obtaining tax returns directly from IRS, for
all loans processed in this manner.

If the employer will not give telephone confirmation of employment, or if the W-2 indicates
inconsistencies (i.e., FICA payments not reflecting earnings), standard employment

documentation must be used.

If a Verification of Employment form is completed by an employer who identifies “N/A” or
declines comment under ““probability of continued employment”, no further action is necessary.

2. Verification of Deposit

As an alternative to obtaining a Verification of Deposit, the lender may choose to obtain from
the borrower original bank statements covering the most recent two-month period. The lender
may photocopy the original bank statements and return the originals to the borrower, but the
Loan Processor must provide certification that original documents were examined.
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VA COMPENSATING FACTORS

Each applicant should be judged on an individual basis. In addition to factors previously outlined,
other compensating factors may affect approval or disapproval of a loan. These factors become
especially important when reviewing marginal loans with respect to residual income or the debt-to-
income ratios. The following are examples of compensating factors:

Excellent long-term credit

Conservative use of consumer credit

Minimum consumer debt

Long-term employment

Significant liquid assets

Down payment or the existence of equity in refinances
Little or no increase in shelter expense

Military benefits

. Satisfactory home ownership experience

10. High residual income

11. Low debt-to-income ratio

12.  Tax credit for child care and tax benefits of home ownership
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This list is not all-inclusive, and the items are not in any priority order. Valid compensating factors
should represent unusual strengths rather than mere satisfaction of basic program requirements. For
example, the fact that an applicant has sufficient assets for closing purposes, or meets the residual
income guideline, is not a compensating factor.

Additionally, compensating factors should be relevant to the perceived marginality or weakness;
e.g., significant liquid assets may compensate for a residual income shortfall whereas long-term
employment would not. It would not be appropriate to apply these factors on cases involving
unsatisfactory credit. It is important that the loan underwriters understand that residual income and
ratio guidelines are never intended to be absolute determinants in deciding whether a VA loan
should be approved, but must be used only with discretion in conjunction with all other factors
discussed.

A compensating factor that is not discussed in the VA Handbook but has come into play quite
recently is the numerous financial and home ownership counseling programs being provided by a
variety of sources including banks, mortgage lenders, and community groups. These counseling
programs are designed to help applicants work out payment plans for old debts, design savings
plans, and teach basic budgeting skills. Programs often include home buyer education lessons and
post-closing counseling to assist the new homeowners once the loan is made. VA believes that
participation by an applicant in such a counseling program may be viewed as a strong compensating
factor for a case in which it is otherwise difficult to conclude that a borrower is qualified under a
traditional interpretation of the credit standards.
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VA LOAN APPLICATION CHECKLIST

Street address and legal description - contract and application agree?

Borrowers’ names - contract and application agree?

Is co-borrower spouse of veteran or a veteran also?

Month and year built indicates property less than twelve months old?

Did builder build with county inspections and receive a Certificate of Occupancy?

Child support income shown? Check ages of children (income must continue three years).
Children of preschool age? Determine monthly child care expenses.

Is property on septic tank or well? Get inspection and check availability of public
water/sewer.

Is property condominium? If so, is project VA-approved?

Original year-to-date pay stub and two years’ original W-2s received?

Two months’ original current bank statements received?

Interest Rate & Discount Disclosure Statement signed by borrowers?

Federal Collection Policy Notice signed by borrowers?

Release of Liability Notice given to borrowers?

Counseling Checklist signed by borrowers if full-time military or reserves?

VA Form 26-1880, Request for a Certificate of Eligibility completed and signed?

* VA Form 26-1802a HUD/VA Addendum to URLA completed and signed?

Original Certificate of Eligibility and copy of DD-214 (if applicable) received?
VA Form 26-8937, Verification of VA Benefits (if applicable) completed and signed?

Name, address, and telephone number of nearest living relative received?

*VA Form 26-1802a HUD/VA Addendum to URLA
shown on the next page has been discontinued
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HUD/VA Addendum fo Uniform Residential Loan Application OME Agproval No. VA 2800-0144
HUD: 2502-D059 fexp 04130/201 7}
Part | - ldentifying Information ymark the wpe of apolication; | 2. Agency Case Ne. (inciuse any sufiix)i %, Lender's Case Ne. 4. Bection of the At
. far HUE =
VA Application tor HUD/FHA Apsiication for insurance, {tar HUE cases)
Home Loan Guaranty L) under the National Housing Azt 3
7. Loan Amourt {(incivoe ine UFMIF i B, interest Aale §, Proposed Maturnty
5. Borrowar's Name & Presen Ageress  (Inclupe oip cooe) tor HUD er Funding Fee if for VA)
£ s i oL
10. Discoun: Amount  11.Amaount of Up Front]12a.Amount of Man.hlyieu Term ¢f Montidy
{onty if borrower is | Premum Frermium, Premiur,
nermitied 10 pay) L
_____ I
&. Propeny Address onewmg name of subtivisios. ol & blocx no. & Zip code) . h £ e, ’mi"ﬂ‘ﬂ"i
13 Lender's LD, Code e, S'pnnsnr li kpert uD\ Cote

. 15:Lenders Nm&ﬁdﬂfﬁs -;.r_,;l_‘,_a]g',";‘mq?;, . 16 Name b Adoress of Spmse'rr Agent

"1 17.Lenders Taiepmne MNumpar

7pe or Prmt a!l entfies alenriy

WA: The veteran and the lender bereby apply w the Secretary of Vewerans Affairs for Gu:smw of the loan descnbed here under Secuon 3710, Chaprer 37, Tuie

38, Unnied States Code. to the full extent permitted by the veteran's entitiernent and severally agree that the Regulanons promulgated pursuant to Chapter

37, and in effect on the date of the loan shall povem the nphts, duties, and babilities of the pames.

16, First Time | 19. VA Only [20. Purpose of Loan  (blooks & - 12 are for VA lozns only)
Homebuyeﬂ L Title wil be Vasted in;

Yes Veteran ) Furchase Existing Home Previously Occupled V) || Congtruct Home (pracesds o be paid out during construction)
Veteran &.smuse l 2) Finance improvements 1o Existing Propeny 8)|_| Finance Co-op Purchase
Other (specify) | 3| _{ Refinance {Refl) 9)f_ | Purchase Permanently Sited Manufactured Home
|4 Purchase New Condo. Unit 10) ' Purchase P ity Sitad Manufactured Home & Lot
l 8§ | Purchase Existing Condo.Unit 116 | Refl. P fy Shted Manufactured Home to Buy Lot

i I 5] Purchase Existing Home Not Previousty Occupied  12) | | Refi, Permanentiy Sted Manuiactured HomefLot Loan
Part [l - Lender's Certification
21. The undersigned lender makes the following certifications 1o induce the  E. The Uniform Residential Loan Application and this Addendum were signed

Department of Veterans Afairs to issue & certificate of commitment to oy the borrower after all sections were completed.
guaranee the subject iosn or a Loan Guaranty Certificate under Title 38, US.  F. This preposed loan to the named borrower meets the income and credit
Code, or to induce the Depanment of Housing and Urban D [ it - ents of the governing law in the judament of the undersigned.
Fedaral Housing Commissioner to issue a firm commitment for morgage G -othe best of my knowledge and belief, | and my firm and its principals: (1)
insurance or a Mongage Insurance Cenificate under the Nationai Housing Act, are not presentlv debarred, suspended, proposed for debarmenl, deciared
A. The loan terms furnished in the Uniform Residentiai Loan Application and mneligible. or voluntarily excluded from covered transactions by any Federal
this Addendum are tTue, accurate and complete. depariment or agency. {2) have not, within a three-vear period preceding
B. The information contained in the Unitorm Residential Loan Applicahon and tivis proposal, been convicted of or had a civit judgment rendered against
this Addendum was obtained diectly from the borrower by an employee them for (a) commission of fraud or a criminal offense in connection with
of the undersigned lender or its duly authorized agent and is true to the best obtaining, attempting to obtain, or performing a public (Feaeral. State or
of the lender's knowledge and beliel. focal) transaction or contract under a public transaction; (b) visiation of
C. The credit report suomitted on the subject borrower {and co-borrower . If Federal or State antitrust statutes or commission ol embexrzlement, fheft,
any} was ordered by the undersigned iender or its duly authonzed agent iorgery, bribery, faisification or destruction of records, making faise stare-
directly trom the credit bureaw which prepared the report ano was received ments, of recelving stolen property, (3} are not presently indicted for or
directly from said credit bureau. otnerwise criminaliy or civilly charged by a governmental entity (Federal,
D. The verification of amployment and verification of deposits were reguested State or Ipcali with commission of any of the offenses enumerated in
ano received by the lender or its duly authonzed agent without passing paragraph G{2) of this certification: and  (4) have nol. within a three-year
through the hands of any third persons and are true to the best of the period preceding this application/proposal, had one or more public rans-
lender's knowledge and belief. aclions {Federal, State or iocal) terminated ftor cause or detaui‘t.

items "H" through "J" are to be compieted as applicable for VA ioans oniy.
H Thﬁ names and functions of any duly authenzed agerts who deveioped on behalf of the lender any of the inforrmation of supporting credi data submitted are asfpﬁows
hame & Address

Function fe.0., Dbtamed 1 an ik Unidorm Fesident
p ncum.s e

i no agent is shown above, the undersigned lender aHirmativery certiiies that afl information and supporting credit data were obtained directly by e lenaer.
1 't'nt{!?I unﬁg‘ls; ned Ien%ernlqjlrf!d%rsmnds and agrees that if s respensibie for the omissions, emors, of acts of agents dentitfied in item H as 1o the functions
with whi ey are identifie

J. The proposed loan conforms otherwise with the a.pnhcable provisions of Title 38, U.S. Code, and of the regulatwna ccncermng g,uaramycr insurance of loans

o veterans. . R R I — R
Slgnaium o Otscer of Lender E ' Tille of Oftiger of Lender DMQImany}
i
Part lii - Notices to Borrowers. Public reporing surden for tnis collection of information is estmated 10 average & menules per resp , el g tha time for revi O nEiruckons. searching exisling
dam sowgces, gainenng and mantsining the data neeasd, and ing and revi gthe of in Ttus agency may not eunduﬂ or 5ponsos. and & Person 15 pot recuved lo rescong
unfess that wor digolays @ vakd OMB comml mmbarn'\ b locaied on e OME imempaoe a1 rtp: e a I FOMBINY. LIST.OF AGENCIES.
mﬂus‘r OF _AGENCIES. Privacy Act The on ing Lintorm Residential Loan Application and this oy 38 LLS.C. 3710 fif tor DVAJonG 12

LS.C. 1704 et seq. M for HUDIFHA)L Tne Debt Coliection Act of 1882, Pub. Law §7-385, and HUD's Housing and Community Development At of 135? AZULE T 3543, require persons appiying for 2
faderally insurad of guaranieed joan to fumish nis/er sooel secunty rumber (SEN). You must provios all the reauestedinformation, including your SSN. HUD B'!W VA may conduct a compuier mu:r
o venfy the nfmaunn WU provide. HUD andior VA, may oisciose centarinformation to Federal, Stale and lucai agencies when refevant to civil, criminal, or lasory

[ wili not oty 1 outside of HUD or VA, except as required and permitted by lew, The ion will be useg to you guality &5 2
of imtarmation our,wa Wi or HUDFHA will be made only as permined by iaw, Fadure 1 provide any of she requested information, maugng SSN, may

page * form HUD-82900-A (08/2010)
VA Form 26-1802a
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FEDERAL COLLECTION POLICY NOTICE

The Federal Government is authorized by law to take any or all of the following actions in the event
your VA-guaranteed or VA-financed loan payments become delinquent or you default on your VA-
guaranteed or VA-financed loan:

[ Your name and account information may be reported to a credit bureau.

o Additional interest and penalty charges may be assessed for the period of time that
payment is not made.

[ Charges to cover additional administrative costs incurred by the Government to service
your account may be assessed.

Amounts owed to you under other Federal programs may be offset.
Your account may be referred to a private collection agency to collect the amount due.

Your account may be referred to the Department of Justice for litigation in the courts.

If you are a current or retired Federal employee, your salary or civil service retirement
benefits may be offset.

o Your debt may be referred to the Internal Revenue Service for offset against any
amount owed to you as an income tax refund.

[ Any written-off debt may be reported to the Internal Revenue Service as taxable
income.

All of these actions can and will be used to recover any debts owed the Veterans Administration
when it is determined to be in the best interest of the Government to do so.

Certification
I have read and I understand the actions the Federal Government can take in the event that I fail to

meet my scheduled payments in accordance with the terms and conditions of my agreement to
purchase property with a VA-guaranteed or VA-financed loan.

Signed: Date:
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Federal Collection Policy Notice

QV2\ Department of How to get your
e Gl loan liability
released when you
. sell your Gl home
Selllng Your 1. If you sell the property which secures your Gl loan,
ber that you will still be legally liable to the

G I Ho me ? rGe:l‘.:Tnmanl onvthat loan, euenﬁ:gzu;hﬂyau no fonger will
be the owner of the property, unless (al your loan is paid
in full in connection with the sale, or (b) the VA releases

Read thiS'a I"Id get VOUI' GI vou in wirting from labiity on the foan, or (c] you sell
H H H the property to an eligible veteran with sufficient loan en-
Inan |labl|lty r8|eased Or, titlement who agrees to assume your loan and substitute
H his or her lgan antitlement for yours. Please keep in mind
WIth an B“gible veteran that being released from liability does not enable you 1o
buver' get your entitlement have your loan guaranty entitlement restored unless a

substitution of entitlkement has been completed.

restored

2. If your loan is not paid in full, and you are not
released from labiity by the VA, or granted a
substitution of entitlement, and the person to whom
you sell your home or any later owner defaults on
your Gl loan, any amount which the VA is required to
pay to the holder of your loan under the loan guaranty
enntract will raprasent an amount which vou will owe
m to the Government. This is so even though your pur-
g L > chaser assumes personal liability for the repayment of

E[@l“"nm“

your loan!

'q .
=S 3. Therefore, if you are thinking of selling your prop-
erty and allowing your Gl loan to continue on the
property, you should write, or call, the VA cffice that
guaranteed your loan before you sign a sales contract
and ask for the necessary forms and instructions an
how to obtain 8 substitution of entitlement, or how
you can be released from personal liability 1o the
Govarnment, Be sure you do this and protect yoursalf
from continuing liability

4. CAUTION. If your Gl loan closed on or after
March 1, 1988, and the Gl loan will not be paid in full
as part of the sale, then the approval of the VA or
vour lender is required pror to selling your home.
Should you fail to obtain this approval, your lender has
the right 1o declare your entire loan balance due and
payable at once and may foreclose the mortgage and

VA Pamphlet  Veterans Benefits file a claim with the VA. You would be liable to the
26-68-1 Administration VA for the amount of any claim paid in such a situa-
Revised tion. You can aveid future liability by obtaining a
April 1989 release trom liability from the VA or your lender priar

to the purchaser assuming your VA loan.
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QB Department of
Veterans Affairs
COUNSELING CHECKLIST FOR MILITARY HOMEBUYERS

1. Famlure on the pist of o bormower om pebive duly to disclose that he'she scpects (o leave the sres withis 12 ssonths due to iressfer
orders or completion of haher enlistment penced may consitole "hed fwith.” If voor boan is foreclosed mnder cireumsiasees which
inglude such bad feth, vou may be reguared to repay %A for ooy loss sufferad by the Government uader the guaraary. (ls ANY case
in which VA suffers & loss weder the guarsty, the boes sy reqoire repayment before voor basn hesefis can be reitored 1o nse @
obininsg another VA lommn.)

2. Alihough real estate valoes have historically nsen in most areas, there s no assuranee that the propenty for which you sre seeking
finmmeing will incremse in value or even retain ils presest value. As aresnlL it is possible that you may encounter diffioalty @ sellmg
vour boase, reoovering your investment, of makmg any profit. paticalsly of there @ 80 active sew hoeme market @ voar area. bn
gemernl, proper mainbenosee is e best way 1o probeed your home md improve the chonce that fis valoe will merease.

3. Subsmilting o pre-disehange claim for VA disabadity compensalca benefils does aod guarantze thet you wall be ecempt from the VA
famding fe. You must obiain a proposed or memonandum ratmg from VA proe to ihe date your loan closes. Please notafy vour lender
if you have suhmatied & pre<discharge disabadity claim. If a proposed or memoraadums rating = sol obiused and o closisg iskes place,
& funding fee exemplson does nol apply. and vou will not be entitled to & refund

4. IF your're serving o active duly and hove been awanded e Porpde Hest, vou may be exempl from the VA fesding for of you notify
vour lesder mnd provided docusieatstion prior to loan olosmg

3. Beceving syilitary crders for s permanest chenge of duly ststion or an meexpeciad carly decbarge due 1o a redoction @ foree will
ol relieve vou of your obligation bo sake your morgage payverents on the fist of sach month

. “Leiting the honse go bock” is NOT an accepinble cpion. A decision do “walk swoy® from the bouse mad mecigage withous
secking assistance from vour loss seevecer may be consedersd "had fath ™ The subsequent foreclosuse will result in a bad credst
record, o posstble deba you will owe the Government, & boss of VA lom estitlement, asd difficully m secunag oredit in the fubere. 1IF
unexpeoted arcumstmees lesd fo deffically @ making vour payments, coatacl your bean servicer prompily. B owill be casier to resalve
my probdems if you set quickly md are open and honest with vour loen services.

LOYOUR VA LOAN MAY NOT BE ASSUMED WITHOUT THE PRIGHE APPROVAL OF VA OR YOUR LOAN
SERVICER I an assumplion & spproved, your VA cotitlemeeat will sot be restored unbess the transferee {peson msumang the loan)
is an eligibde ¥ eleran AND substiuies your VA entilement with thesr owm

E. M3 NOT BE MISLED? VA does not gosrssies the CONIHTION of the house which vouw are buying, whether it & new or
preveoEly compdad VoA gusrmiess caly the LARAN. Alihough a home seey appesr bo be m excellent condation, hedden defects could
el While sot required by W i is highly recomaended that you hire & qualified home inspestor to carefally inspect the bome
bedore vou purchase. In every cise, wlimately, il & your respensibility to be m informed boyer and to ssore yoursell that whai vou
are by is sabsbfaciory to vou m sl respects. Most sellers and agents are willing o segotisle with voun coneerning whal repasns are
1 b inzluded in tee pusohese apreement. Flease sote thol & VA apprsasl 1S NOT the same s & bosee sapocion. The VoA apprasei's
rode s bo provide an opinion of sarke value, while o professsonal home inspecion is tramed to idestify real or podentinl defects m the

property.

4. If wou sre buying a previouslv-owned house, you might consider making energy efficeeat improvements. You con add mp 1o 56,000
o yeur VA loas io hove energy efficeent improvements mstalled. Consuhl your lesder or the loead WA office.

1 HEREBRY CERTIFY THAT the lesder hms commseled me, and 1 fally undersiosd the ilems set forth above.

{Borower's Signatare) { i

1 HEREBY CERTIFY THAT the borrower s been counseled regarding the mems sed Gorth above.

{Lender's Signature) { D
W FoRm SUPERSEDES Wa. FORM 2E-0502 UM T35,
DG A 26-0592 WHICHWILL MOT BE USED.
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REQUEST FOR CERTIFICATE OF ELIGIBILITY
VA FORM 26-1880

At the time of loan application, the Loan Officer asks the Veteran to complete the VA Form 26-1880,
Request for a Certificate of Eligibility for VA Home Loan Benefits. The veteran supplies his or her
original Certificate of Eligibility along with this form, which will be turned in with the application.

It’s always a good idea to request a copy of the veteran’s DD-214 Certificate of Release or
Discharge from Active Duty as well. (This form will be discussed later.)

The Loan Processor will request an updated Certificate through VA’s WebLGY system, which will
be discussed in The Loan Processor’s Responsibilities section.

This form will not be needed unless the Loan Processor is unable to receive an updated Certificate.
This could be due to the veteran having previously used entitlement or the veteran may have other

outstanding debt, such as education benefits.

A sample of this form is shown on the next page.
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Understanding VA Loans Request for Certificate of Eligibility

Respondent Busdes 15 minliles N
Exgtinilzon Date 103 L2025

MaIL COMPLETED APPLICATION TO THE

FOR WA USE OMLY

Department of Veterans Affairs COE REF. NO. | REGIONAL LOAN CENTER OF
REQUEST FOR A CERTIFICATE OF ELIGIBILITY RECIONAL LOAN CENTER ADDRESSES.

IMPORTANT: Por fster processsg, VWA cacoursges you to visd wm, vagov Tor your Cetificste of Eligibality, or coatact the lesder of your chbics to subsnat s
application chotronically. In most cascs, an digibadity determisation cos be made aetmtly.

NOTE: Please read Privacy Aet Information om page 2 before conpleting this forne 1T addigional space i requaired, sttach & separate shee
1. KAME OF VETERAN TO APPEAR DM OOE (First, Middle frivsal, Lase) 2A DD ¥OL) SERVE UNDER ANCTHER MAKIET
D‘-‘E,E» & Ve, ™ compilare feom 28]

] o el ", ™ s i e 5

8. OTHER NAME(E) LEED DURING MILITARY SERVICE ¢l dfflerant frow mamic shavwit in Jiew 1)

3. CURRENT MAILING ADDRESS (Muwher owd strees or ruvad rouse, POk Boy, iy, Srare, and ZIF Code)

4 DATE OF BIRTH (M DN FTFT) 5. BOCIAL SECURITY NUMEER B. EERWICE MUMBER (Y applicable)
7. TELEFHONE NUMEER {Irciude drea Codel B. EWMIL ADDRESS {If applicable

54 WERE YOU DIBCHAREED, RETIRED, OR SERARATED FROM SERVICE BECALUSE OF DISABILITY? 58 WA CLAIM NUMBER (Jf kel
] ¥E5 (if "Yas, " complete fow 05

O e

SECTION Il: MILITARY SERVICE INFORMATION (Fee Tnstructions For Proof of Service on Page 3)
A0&. ARE YOU CURRENTLY OW ACTIVECDUTY? | 108 ARE ¥OU & FURFLE HEART RECIPENT? | 105. DO YOURAVE & PRE-DISCRARGE CLAIM FENDING WITH

WAT
D ¥YES D YES ¢l "Fes, ” soa ivstructions, pape I) D YES fIf "Yeu, " soe burictions, page 5
]t il =M, ™ sy f Jrewe S0 [ma (MR

IMPORTANT: Please provide your dates of
service. bn mimy cises cligibality oo be RS
citablished bised on dats @ VA systeins BSERE:::IF DATE ENTERED DATE SEPARATED
Howwerver, il s recommended that prood of

servics be proveded, if resdily svaslsble.

11A. ACTIVE BERVICE - Do mal Jocluge any
jperiods of Aotive Dty for Training ar Acive
Suard Raserse serice. Do inciude any
Rasen or Guand Unit sctvadon under Tithe
10ULE C ar ful bme Natoral Suard Duly
wrder T 32 W5.C Seclions 346, 502
503, 504 or 505

118. REEERVE OR NATIONAL GUARD
BERWVICE - includke any pannds of Actuve
Oy for Training (ADT) or Achve Guand
Fasena sanvoa Do mod inoluos any
FRASENE OF GLIAD LY STHVANDN Lnder Tive
QLS C ar Ful Tima Matonal Goand Dy
wnder Titk 32 4.5 C Sectons 316, 502
503, 504 or 505

SECTIO NFORM W REGARDING PREVIOUS VA LOANS (Kee Instructions on Page 3)
1Z. INDICATE HOW vOU WILL USE YDILR CERTIFICATE OF BELIGISLITYT (Chwck apprapriale box)
D EMTITLEMENT MOUIRY OhLY D PURCHASE A HOME D CASH-CUT REFINANCE D INTEREST RATE REDUCTION REFINAHCE LOAM
134, HAVE YOU UBED THE WA HOME LOAN FROGRAK BEFORET | 138 DO YOU STILL OWN ANy OF THE HOMES YOU USED THE Vil HOME LOAM PROGRAM FORT
] YES {1 *Yoes, " complate fuem L3852 [C]YES ¢l Ve, " comipdite femn fdd phrn J0 i applicabls)
[ ho gl i, = s e St JELAL [ HEr il N, " slejps s i 25240
PREVIDOUS VA LOANS (SEE INSTRLUCTIONS ON PAGE 3 - If addéaonad space 15 mevded for off komes use fem 18, Hemords or aiiock o scpavaie shoat)
A48 COMPLETE ADDREES 148 LOAM NUKEER 44C. DATE OF LOWH 140. ARE ¥OU BPFLY IMG FOR ENTITLEMENT REETORATIONT
Mt and Year) [ WD, EWTITLEMENT INDLURY DMLY

[[] CABH-DUT REFRANCE RESTORATION
[] INTEREET RATE REOUCTION REFINANCE
[ ] OME-TIME REETORATION (NOTE: See dnrmuctions o page 3)

B FORM SUPERSEDES WA FORM 251880, APR Z0CEY
26-1880 ' '

ocT 2023 WHICH WILL NOT B LISED, Page 1
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Understanding VA Loans Request for Certificate of Eligibility

SECTION I INFORMATION REGARDING PREVIOUS WA LOANS (¥ew Instructions on Page 3)
154, COMPLETE ADORESS BB LOAN MUWEER 45C. DATE OF LOWN 150. ARE YO APPLYING FOR ENTITLEMENT RESTORATIONT
(Moonth and Feart [ W0, ENTIMLEMENT INGLIRY CMLY
[] cA=H-0UT REFIANCE RESTORATION
[] INTEREST RATE REDUCTION REFIMANCE
[] oME-TIME REETORATION (AMITE: See furmictions o page 31

1EA. COMPLETE ADORESS BB LOAN MUWEER 45C. DATE OF LOWN 160. ARE T'OU APFLYING FOR ENTITLEMENT RESTORATICONT
(Moonth and Feart [ W0, ENTIMLEMENT INGLIRY CMLY

[] cA=H-0LT REFIANCE RESTORATION

[] INTEREST RATE REDUCTION REFIMANCE

[ oME-TIME REETORATION (AMITE: See furmictions o page 31

174 DO YOU ETLL Ot & PROPERTY THAT WAE FIMARNCED WITH A W& HOME LOAM THAT HAS BEENW SUBSTANTIALLY DAMASED OR CEETROYED BY A
FEDERALLY DECLARED MATURAL CISASTERT

[ YES ¢lf Vs, * complane fams {78 toew § 70
[ ma

ATE. DATE OF LOWN (Moeth and Yearl 17C. DATE OF LSS (Mowth aved Fearl 470 ADDRESE OF PROFPERTY

1B. REMARKS (If vl

SECTION IV: CERTIFICATION AND SIGNATURE
T CERTIFY THAT the stolements in this decument sre inse asd complete 1o the best of sy keowdedge.

154, EIGHATURE OF VETERAN (Do NOT prie) 188 DWTE SIGHED (ML DETYFY)

FEDERAL STATUTES PROVIDE SEVERE PENALTIES FOR FRAUD, INTERTIONAL MISREPRESENTATION, CRAIMAL CONNIVANMCE OR CONSPIRACY
PURPOSED TO INFLUENCE THE BSUANCE OF ANY GUARANTY OR INSURANCE BY THE SECRETARY OF VETERANS AFFAIRS (2p. 18 UEC. § 1001,
3T and 287

FRIVACY ACT INFORMATION. VA will 201 discloss ifomation oolleeted on this foms b sy sosnes otber than whit Bes been sathorzzed mder the Frivacy Actof 1978 = Title 38, Code of
Feadersd Regilations | 576 fos solline wes (Sor eample. the authorized rekeie of informalion i Congrea when reqienad lor sttt pearpees) idestified in e VA syilen of srosd, S5VA2
Lian (hesrsesly Hore, Condomirsun and Manefistered Home Loon Applicant Reeonds, Speetally Adapled Houseng Applican Revonbs, arsl Vendes Lins Applicant Recosd - VA, publissed n
the Federal Regiater Yirer responss s requersd in osdes 56 obbain o setain benefit Giveng i yous 555 stomnt isfommtion s veltry. Befisal o provale yoer S8 by sell will ot revell i= The
deresil of Benelita. VoA will nol deny an individl benefits for refining 1o provide his or Ber S50 inlexs e dislosers of the S i roquised by Fedeal Stitele of biw n efTect pior b ey |
1975, ared stell im efTeet

RESPONIENT BURINEN: This mfismation is zeeded Lo help de 4 ¥eterarts qualif fima '.A,u..um.mmlm Titke 38, 1. 8 O seetion 302, sufborizes coletson of is
mfimmataon W elimas thal yos will need i average of 15 mindies W seview the istiuctions, find the inf plete thes fimm. VA simnel comdeet o spormon . eoliactan of
mfimaton uzless o valid OMB ool nember s Sapliyed ¥ow e nol segeined 1o sepond 1o s colletion of mfmmlllun if s nuember & rol daplsyed Valid O contl numbers cn be
Ireated on the CAE Intzmet Pige 1 wom_ooginfgovpublicds PRAMsin
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Understanding VA Loans Request for Certificate of Eligibility

CERTIFICATE OF ELIGIBILITY
VA FORM 26-8320

When the Loan Processor requests an updated Certificate through VA’s WebLGY online portal, VA
will issue a computer-generated Certificate of Eligibility for Loan Guaranty Benefits, VA Form 26-
8320 (cqg) in lieu of the currently utilized VA Form 26-8320 (green) and VA Form 26-8320a (buff).

The new certificate will retain the distinctive colors to designate whether the veteran has regular
eligibility (green) or Reservist/National Guard (buff), but the preprinted form with the checked
boxes format will be dropped in favor of a simplified Certificate which provides only that
information applicable to the named veteran.

Exhibit A shown on the next page is an example of the current VA Form 26-8320. Note that the
new Certificate will also have an electronic facsimile signature.

ALL VERSIONSOF THE CERTIFICATEOF ELIGIBILITY REMAIN VALIDAND ITISNOT
NECESSARY THAT A VETERAN OBTAIN A NEW OR UPDATED CERTIFICATE.
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VA Departmeut of Veterans Affairs CERTIFICATE OF ELIGIBILITY
18279-14 - - FORLOAN GUARANTY BENEFITS
Reserve / Nauonal Guard
INCREASED FUNDING FEE REQUIRED - ELIGIBILITY EXPIRES SEPTEMBER 30, 2009
NAME orvm John Doe : ‘ o :ggﬁinmmm NUMBE ¢
ENTITLEMENT CODE 11 BRANCH OF SERVICE Army DATE OF BIRTH 12/15/1967

Valid unless discha or released subsequent to date of thls certificate. A certzf' cation of coutinuous
active duty as of date of note is required. .

Is uﬂgﬂﬂc for the benoﬂh of Chapter 37, Titla 38, U.S, Code. Available entit!mt lndbm»d bebw
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SAF!GI!ARD THIS FOIH FOII m“ USE
SECRETARY OF VETERANS AFRAIRS  Tammy S. Davis (Authorized Agent)

Bligibllity Center ~~  March 25, 2002
VA Form 26-8320(cg)
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Understanding VA Loans Request for Certificate of Eligibility

ors OF CIRTIFICATE OF TELEAST OR DISCHARGE
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If the Loan Processor is unable to obtain an electronic Certificate of Eligibility and the veteran has
lost his/her original Certificate, a copy of the veteran’s DD-214, Certificate of Release or Discharge
Jfrom Active Duty, should accompany the Request for a Certificate of Eligibility. 1f the veteran has
lost the DD-214, it will be necessary to have the veteran complete the Request Pertaining to Military
Records and either send the form to VA or have the veteran take the form to his/her local VA office
to speed up the process.
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Understanding VA Loans Request for Certificate of Eligibility

Swatderd Form 180 tiev. 37121 (Pave [1 Authorized for fneal reproductien
o by NATA 136 CFR 1228 1681 Previeus edition unusable UM Mo, 30550029 Exprres B1/31/2015

REQUEST PERTAINING TO MILITARY RECORDS

" Requests from veterans of deceased veseran s nexeof-kin tmay be submitted online by using evetRecs al hapiAvww archives. goviveterans/military-service-records™

(T ensuere the hest possibic service, please tharoughty review the accompenving insiructions beiore Ailling out this form. Please pring clearly or e

SECTION I - INFORMATION NEEDED 10 LOCATE RECORDS (Furnish as much as possibie.)

1. NAME USED DURING SERVICE (last. first, and middle 1. BOCIAL SECURITY NO. { 3. DATEOF BIRTH 4. PLACE OF BIRTH
5. SERVICE. PAST AND PRESENT {For an effecuve records search. it is importam that sl service be shown below.)
BRANCH OF SERVICE DATEENTERED | DATE RELEASED | OFFICER | ENLISTED SERVICENUMBER
{If unknown, write “unknown™
a. ACTIVE
COMPONENT

k. RESERVE
COMPONENT

. NATIONAL
GUARD

6. 1S THIS PERSON DECEASED? 11 “YES” enter the date of death,

7. 1S {WAS) THIS PERSON RETIRED FROM MILITARY SERVICE?
NO L] ves

NG 7 ves
N SECTION I - INFORMATION ANIYOR DOCTUMENTS REQUESTED
1, CHECK THE ITEM(S) YOU ARE REQUESTING:

DD Form 214 or equivalent. When was the DD Form(s) 214 issued? YEAR(S): _
I more than one period of service was performed. even n the same branch, there may be more than one DD? 14,

This form contains information normally needed 10 verify military service. A copy mav be sent to the veteran. the deceased veteran's next ofkin, or
other persons or organizations if authorized in Section HI, below. An UNDELETED DD214 is ordinarily required to determine eligibility for
benefits. Sensitive items, such as. the character of separation, authority for separation. reason for separauon, reenlisinent eligibility code,
separation (SPIMSPN) code, and dates of time lost are usually shown.

An undeleted copy will he sent unless you specify a deleted copy, Indicate here if you want o deleted copy of the DD Form 214 :]

The following items are defeted: authonty for separation, reason for separation, reenjisument eligibility code, separation (SPD/SPN) code, and for
separations after June 30, 1979, character of separation and dates of time fogt.

CE Al Documents in Official Milizary Personnel File (OMPF)

[:]- Medical Records {inciudes Service Treament Records. Health {outpatient) and dental records.) 1f hospitalized (inpatient). the facility name and
date for each admission must be provided:

m Other (Specify):

1 PURPQSE: (An explanation of the purpose of the request is strictly velugtary; however, such information may help 0 provide the best possible
respanse and may result m a faster veply. Information provided wili in no way be used 10 make a dedsion o deny the request) Check appropriate box.

] Bensfits [ Employment {J VA Loan Progmms [ Medicat ] Genealegy ] corretion 1 Personat
7] Other, explain: :

SECTION I11 - RETURN ADDRESS AND SIGNATURE

1. REQUESTER IS Signanre Reguired in ¥ 3 boiow of veteran, nexi of kir, fegal guardum, authorized goverament ageni or “other” authorized represenitive. Jf
“other " authorized represeniative, provide copy of authorization iener)  No signaure required for Archival records

B Military service member or veleran identified in Section L. abave D Legal guardian (Must submit copy of court appoipament.)
Cj Next of kin of deceased velerss, D Other {specify)
(Retationship)
MUST HAVE PROOF OF DEATH - See item 2a on instructon sheet, 3. AUTHORIZATION SIGNATURE WHEN REQUIRED (See izems 7a or ly

an accompanying insiructions.) 1 declure (or certify, verify. or state) under penaity
of perury under the baws of the United States of America that the information in
thiz Section B s true and correct, Mo sigmature required for Arehival records.

2. SEND INFORMATION/DOCUMENTS TO:
{(FPlease print or 1ype. See item 4 on aceompanying instructions.)

Natne ’ Signature Required - Do not print Date
(3 L}
Street Apt. Diayriine phone Fax Number
Oy ‘ State Zip Code " Eemaii adivess

*Thas form is available at hup./www.archives gaviresearchiorderistandard-form-i &0.pdf on the National Archives and Records Administration {NARA} web site. *
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Understanding VA Loans Verification of VA Benefits

VERIFICATION OF VA BENEFITS

VA FORM 26-8937

VA has eliminated the need for this form as a standard part of a VA application. Lenders will only
need to include this form in the following situations:

When the veteran is receiving VA disability benefits;

When the veteran indicates that he/she has received VA disability benefits but for the receipt of
retired pay;

When the veteran indicates that he/she has received VA disability benefits in the past; or

When the applicant is a surviving spouse of a veteran who died on active duty or as a result of a
service-connected disability.

Lenders are responsible for asking the veteran if he/she falls into one of the above categories and,
if necessary, obtaining a completed VA Form 26-8937 from VA before closing a loan. Failure to
do so will be considered a basis for sanctions against the lender. It may also result in failure to
recognize a borrower’s right to exemption from the funding fee.
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Understanding VA Loans Verification of VA Benefits

OMEB Contral No 29000406
Respondent Burden 5 Mmptes

VERIFICATION OF VA BENEFITS

PRIVACY ACT NOTIC The VA will noi disclose informanon coliecied on tns form Lo &Ny souree other than what has baen authorzed under the Privacy Act of

1974 or Title 5, Code of Federal Reguiations 1 376 for routine uses tie . information conceming a veterzn's indebiedness o the United Suves by vire of 2 person's
participation in a benefin program adnunistered by VA may be disclosed te any thitd DAFLY. LHCEPT consumer reporting agenckes) ny densied wothe VA sysiers of
records. S3VALZG, Loan Guaranyy Home. Condominitim and Manofactured Home Loan Appheant Records. Specially Adapred Housing Applicant Records and Vendee
Laan Apphicent Records - VA, and published In the Federal Register  Your abligavon to respond w required to ohran of retam benefits, Givng us vour SSN aecount
information i veluniany  Refusal to provide vour SSN by stsel wili not tesult fn the denial of benefits. The VA wili not deny an ipdividual benefits for refusmg to
provide his of her S8N unless the disclasure of the S8N is required by & Federal Starute of Yaw in effect prioy w January 1. 1975, and still in effeer.

TO: NAME AND ADDRESS OF LENDER (Complere mailing address including 2P Codel INSTRUCTIONS TO ILENDER

Complete this form ONLY i the
veteran/applicant:
+ is receiving VA disability payments; or
has received VA disabifity payments; or
« would recaive VA disability payments but
for receipt of retired pay. or
is surviving spouse of 2 veteran and in
receipt of DIC payments
has filed a clalm for VA disabifity benefits prior
o discharge from astive duty service

Complete ltems 1 through 10. Send the completed form
fo the appropriaie VA Regional Loan Center where it
will be processed and retwrned to-the Lender. The
completed form must be retained as part of the lender's
loan origination package

1. NAME OF VETERAN (First. middle, lase) 2. CURRENT ADDRESS OF VETERAN

L]

3. DATE OF BIRTH

4. VA CLAIM FOLDER NUMBER ((-Fils Mo, {f 5. 8OCIAL SECURITY NUMBER|6. SERVICE NUMBER (I differens from Social Securine
known) . Number)

7. IHEREBY CERTIFY THATT [ /DD [ | DO NOT have & VA benefit-related indebtedness ko my knowledge. | authorize VA to furnish the
information listed below.

8. { HEREBY CERTIFY THATL || HAVE [ | HAVE NO7 filad a ciaim for VA disablity benefits prior to dissharge from actve duty service
(1 am presentiy stilf on active duty.)

9. SIGNATURE OF VETERAN 10. DATE SIGNED

FOR VA USE ONLY
| The above named veteran does not have a VA benefit-related indettedness
| The veteran has the following VA benefit-related indebtedness

VA BENEFIT-RELATED INDEBTEDNESS ¢ amy
TYPL OF DEBT(S) AMOUNT OF DEBTIS)

TERM OF REPAYMENT PLAN ({f anyi

[ Veleranis exempt from funding fee due o receipt of service-connected disability compensation of § monthly, (Unless checked,

the furding fee receipt must be remitted to VA with VA Form 26-1820, Report and Certification of Loan Dishursement)

Veteran is exempt from funding fee due to entitlement to VA compensation benefis upon discharge from service.

I Veteran jg not exempt from funding fee due to receint of nonservice-connecied pension ¢f § monthly, LOAN APPLICATION
WILL REQUIRE PRIOR APPROVAL PROCESSING BY VA,

Veteran has been rated incompetent by VA, LOAN APPLICATION WILL REQUIRE PRIOR APPROVAL PROCESSING BY VA

insufficient information. VA cannot idendity the veteran with the information given, Please furnish more complete information, or & copy of 2 DD
Farm 214 or discharge papers. If on active duty, fumnish a statement of service written on official government letiethead, signed by the adjutani,
persennel officer. or cemmanding officer. The statement should include name. birth dete. service number entry daig and time lost.

SIGNATURE OF AUTHORIZED AGENT DATE SIGNED

RESPONDENT BURDEN: We pewd this information 1o derermine, esiabbish. or verty your ehgrhility for VA Loan Guarsmy Benefuts and w detenmme if vou are
exempt from paying the VA Funging Fee, Title 38, United States Code. aliows us w ask (or this information. We estimate thar vou will need an average of 5 minutes to
review the mswuctions. fod e informetion. amd complews s form. VA caanot cundugt or spansor o collection of information unless & valid OMB conttol number i
displayed. Yo are not required to respand 10 a cellecton of mformation i this number &5 not displaved. Valid OMBE contel numbers can be located on the OME
Intemet Page al wwye repindb. povpubbic/do/PRA MY A, I desired, vou can cal} 1-800-837- 1000 1o el information on where to send comments or sugsestions sbout

ths form,
VA FORM - SUFERSEDES VA FORM 26-8537. SEF 2006,
DEC 2012 26 8937 WHICH WILL NOT BE USEDR
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Understanding VA Loans Child Care Certification

CHILD CARE CERTIFICATION
FOR VA LOANS

The following information is required by the Veterans Administration and will accompany your
application for loan approval.

As employed parents of minor children, I/We certify that the following information concerning child
care expense is true and correct.

My/Our children are cared for by

Whose address is:

Telephone:
The cost of this care is $ per week per month
SIGNATURE DATE
SIGNATURE DATE

Warning: Section 1010 of Title 18 U.S.C. Federal Housing Administration and VA
Transactions, states “Whoever, for the purposes of influencing in any way the action of such
Administration... makes, passes or publishes any statement, knowing the same to be false, shall
be fined not more than $5,000.00 or imprisoned not more than two years or both.”
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Understanding VA Loans Loan Processor’s Responsibilities

LOAN PROCESSOR’S RESPONSIBILITIES
ON A VA PURCHASE TRANSACTION

When the loan application is turned in to be processed, the Loan Processor should follow this
procedure:

I. Check Credit Alert. All applicants must be screened through FHA’s Credit Alert
Interactive Voice Response System to determine if the applicant has defaulted on any
Federally-insured loan. Any applicant who has defaulted is not eligible for a VA-guaranteed
loan unless circumstances warrant an exception.

2. Order a VA Case Number and Appraiser. VA has set up a system through the Internet
that will permit the lender to obtain a case number directly. The program is called “The
Appraisal System (TAS)” and is an automated system that includes a listing of
Condominiums and Builders (CPB).

All you will need is your valid VA ID Number. One of the options on the start-up screen
of the assignment system is “Set Up Your Account” for first-time users. Complete the
information on the screen and receive the password for your company within seconds of
hitting “Submit.” The password should be printed out and kept in a secure place. Unlike
FHA, where separate passwords are assigned to each employee, all employees needing to
access the site use this same password. Gaining access to the The Appraisal System is very
easy and user-friendly.

Lenders must use the appraiser and inspector, if applicable, that has been assigned by VA,
rather than selecting one of their choice.

3. Request an Updated Certificate of Eligibility. This procedure will be discussed in detail.
The Loan Processor will request an updated Certificate through WebLGY.

If the Loan Processor is unable to obtain a computer-generated Certificate through
WebLGY and the veteran has lost his/her original Certificate of Eligibility, it will be
necessary to obtain a duplicate. The veteran will check Box 7C of the Request for
Certificate of Eligibility indicating that the original certificate has been lost or stolen. If you
include a copy of the veteran’s DD214, Certificate of Release or Discharge with the request,
VA will issue a duplicate Certificate of Eligibility.
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Understanding VA Loans Loan Processor’s Responsibilities

LOAN PROCESSOR’S RESPONSIBILITIES (Cont’d)

4.

VA Request for Determination of Reasonable Value, VA Form 26-1805. This form is
now completed on-line when you order a case number. After receiving your case number

assignment, which includes the appraiser’s address, phone number, and fax number, you may
print out this form and it may be faxed to the appraiser along with a copy of the sales
contract.

The Verification of Benefit-Related Indebtedness, VA Form 26-8937 is no longer
required unless the veteran is receiving, or has received disability. This form would also be
used for a widow of a veteran who died due to service-related injuries or illness.

Make sure the veteran receives a copy of the Uniform Residential Appraisal Report
(URAR) and VA Certificate of Reasonable Value (CRYV) or Notice of Value (NOV) to
the Veteran. If VA underwrites the appraisal, VA will mail a copy of the CRV to the
veteran. Ifthe lender is approved to underwrite the appraisal (called “LAPP Approval”) the
underwriter underwrites the appraisal and mails the LAPP Notification of Value (NOV) and
Uniform Residential Appraisal Report (URAR) to the veteran.

In either case, the veteran borrower must receive the CRV, NOV, and URAR no later than
closing so that he or she can execute the certification “I have been advised that the
reasonable value of the subject property is $ 7

Process the Loan. Order all credit documents, including the credit report and verifications.
As often as possible, use Alternative Documentation Processing. VA permits the lender to
obtain two months’ original bank statements to verify income, and two years’ original
W-2s, plus a year-to-date pay stub, with a verbal employment verification.

As mentioned in the section on the Loan Originator’s responsibilities, it is recommended that
bank statements be reviewed for unusually large deposits that might indicate an undisclosed
debt, insufficient check charges and a checking line-of-credit. Check overdrafts are
considered the same as late payments and require explanation.

In many cases, a line of credit to cover overdrafts on a checking account is not reported to
the credit bureau. If they appear on the bank statement and they have an outstanding
balance, they are considered the same as revolving credit and must be counted as a debt.

If pay stubs and W-2s are used in lieu of a Verification of Employment form, the lender must
call the borrower’s employer and complete a Verbal Verification of Employment form. You
must obtain the employer’s phone number from the phone book or directory assistance rather
than the borrower.

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc. Page 87



Understanding VA Loans Loan Processor’s Responsibilities

LOAN PROCESSOR’S RESPONSIBILITIES (Cont’d)

10.

11.

12.

13.

Be sure to review the pay stubs for payments made by payroll deduction that may not appear
on the borrower’s credit report. An example might be a car salesman who is charged for the
use of his demonstrator. This is considered a car payment even though it does not appear
on the credit report as a debt.

Faxed Copies. VA will permit lenders to use faxed documents for income/employment or
asset verifications. Faxed documents must provide the same information that a standard
Verification of Employment or standard Verification of Deposit would provide. They must
clearly identify the employer or depository’s name and source of information. Lenders are
responsible for ensuring the authenticity of the document. This can be done in several ways,
including by examining the banner information provided at the top of each page of the fax.
The documents should also be reviewed for errors such as incorrect area codes, unreadable
names, income, assets or debts not adequately completed on the form, etc. A name and
telephone number of a person who can verify the faxed information must be on the form.

Internet Downloads. The document must show the employer or depository’s name and
source of information. Lenders are responsible for ensuring the document is valid. This can
usually be done by reviewing the information contained on any header/footers and the
banner portion of the downloaded webpage(s). The downloaded pages should show the
uniform resource locator (URL) and the date and time printed.

Allotments and payroll deductions shown on the pay stub require further investigation.
Review the pay stub carefully.

If a Verification of Employment is sent to an employer, and the employer identifies
“N/A” or declines comment under “Probability of Continued Employment”, no further action
1S necessary.

A three-repository merged credit report is now permitted by VA. However, if the
borrower has had credit problems, it is advisable to obtain a Full Residential Mortgage
Credit Report with correct information prior to submitting the loan to underwriting.

The age of all credit documents has been extended from 90 days to 120 days on existing
construction, and to 180 days on new construction.
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LOAN PROCESSOR’S RESPONSIBILITIES (Cont’d)

14. Work Up the Loan Package for Underwriting. When all required documentation has been
received, the loan package will be worked up for submission to underwriting, including:

. Updated Uniform Residential Loan Application

. Loan Analysis Worksheet, VA Form 26-6393

. HUD/VA Addendum to Uniform Residential Loan Application, VA Form 26-1802
. Borrowers may sign and date the application and HUD/VA Addendum at closing*
. Place documents in correct order for submission

*  For loans that require submission directly to VA for prior approval, the final application and
HUD/VA Addendum must be signed prior to submission.

VA does not require a special Case Binder for submission. You may submit the package using the
guidelines prescribed by your lender.
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Understanding VA Loans Documentation Requirements

DOCUMENTATION REQUIREMENTS

The application package should contain sufficient documentation to support the lender’s decision
to approve the mortgage. When standard documentation does not provide enough information to
support this decision, the lender must provide additional explanatory statements, consistent with
other information in the application, to clarify or supplement the documentation submitted by the
borrower.

Credit documents may be up to 120 days old at the time the loan closes (180 days for proposed
construction). Updated, written verifications must be obtained when the age of the documents
exceeds these limits. Verification forms must pass directly between lender and provider without
being handled by any third party. The following documents are required for mortgage credit
analysis in all transactions except certain streamline refinances:

1. Uniform Residential Loan Application (URLA), signed and dated by all borrowers and
the lender, and the Addendum to the URLA (Form HUD-92900-A, VA Form 26-1802a).

2. Loan Analysis Worksheet, VA Form 26-6393

3. Social Security Number Evidence for each borrower, co-borrower, or co-signer.
4. Credit Report on all borrowers who will be obligated on the mortgage note.
5. Verification of Employment (VOE) and most recent pay stub. (By “most recent”, VA

means at the time the initial loan application is made. Provided the document itself is not
more than 120 days old when the loan closes (180 on new construction), there is no need to
update.) Refer to Alternative Documentation guidelines.

6. Verification of Deposit (VOD) and most recent bank statements. (By “most recent”, VA
means at the time the initial loan application is made. Provided the documentation itself is
not more than 120 days old when the loan closes (180 on new construction), there is no need
to update.) Refer to Alternative Documentation guidelines.

7. Federal Income Tax Returns (both individual and business returns) for the past 2 years,
with all applicable schedules, for self-employed borrowers. Commissioned individuals must
also provide individual federal income tax returns for the past 2 years. The lender must also
obtain a signed form IRS 4506, IRS 8821, or whatever form or electronic retrieval service
is appropriate for obtaining tax returns directly from the IRS for any loan where the
borrower’s tax returns are required.
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DOCUMENTATION REQUIREMENTS (Cont’d)

8. Sales Contract and any amendments or other agreements and certifications. (Either an
original or a certified true copy of the sales contract received by the lender is required.)

0. Verification of Rent or Payment History of Present/Previous Mortgages. This may be
in the form of a direct verification from the landlord or mortgage servicer or through
information shown on the credit report.

10. Uniform Residential Appraisal Report (URAR) and the VA-issued Certificate of
Reasonable Value (VA-CRV) or Notice of Value (NOV) from LAPP-approved lenders.
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Understanding VA Loans Screening Borrowers through CAIVRS

SCREENING BORROWERS THROUGH HUD’S

CREDIT ALERT INTERACTIVE
VOICE RESPONSE SYSTEM (CAIVRS)

As in the case of all FHA borrowers, lenders are required to screen VA borrowers through HUD’s
Credit Alert Interactive Voice Response System (CAIVRS). Lenders who currently process FHA
loans may access this information through The FHA Connection. If the lender is not an FHA-
approved lender, they may call, using a touch tone telephone for instant response of client credit
information. The telephone number is 301-344-4400, and its hours of operation are Monday through
Saturday from 9:00 A.M. to 9:00 P.M. Eastern Time.

The Loan Processor will supply the borrower’s and co-borrower’s social security number, and wait
for a response. If an applicant’s social security number is matched against a default, foreclosure,
or claim in CAIRVS and the applicant disputes the accuracy of the information, the lender or
borrower should contact the representative from the applicable agency shown on the next page.

If CAIVRS indicates the borrower is presently delinquent or has had a claim paid within the
previous three years on a loan insured by HUD or VA on his or her behalf, the borrower is not
eligible. Exceptions to this may be granted under the following situations:

1.  Assumptions. Ifthe borrower sold the property, with or without a release of liability, to a
mortgagor who subsequently defaulted and it can be established that the loan was not in
default at the time of assumption, the borrower is eligible.

2. Divorce. A borrower may be eligible if the divorce decree or legal separation agreement
awarded the property and responsibility for payment to the former spouse. However, if a
claim was paid on a mortgage in default at the time of divorce, the borrower is not eligible.

3.  Bankruptcy. When the property was included in a bankruptcy that was caused by
circumstances beyond the borrower’s control (such as the death of the principal wage earner,
loss of employment due to factory closings, reductions-in-force, etc., or serious long-term
illness), the borrower may be eligible.

If the lender has reason to believe the CAIVRS information is erroneous or must establish the date
of claim payment, it must contact the local HUD Field Office for instructions or documentation to
support the borrower’s eligibility. The local HUD Offices can provide information regarding when
the three-year waiting period has passed or that the social security number in CAIVRS is an error.

The Loan Processor should write the CAIVRS authorization code for each borrower on the “VA
Loan Analysis Worksheet,” under Line 47.

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc. Page 92



Understanding VA Loans Screening Borrowers Through CAIVRS

SCREENING BORROWERS THROUGH CAIVRS (Cont’d)

FHA cannot alter or delete CAIVRS information reported from other Federal agencies such
as the Department of Education, Veterans Affairs, etc. The borrower and/or the lender must
contact those agencies to correct or remove erroneous or outdated information. Neither FHA
nor VA require a "clear" CAIVRS access number as a condition for mortgage approval, but
the lender must document and justify its approval based on the exceptions described above.

Included on the next page for your information is an example of the FHA Connection “Case
Processing” screen. Simply click on the “CAIVRS Authorization” icon. When the screen
appears, type in the social security numbers of the borrower and co-borrower. Your FHA Lender
ID # must be typed in also.
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SCREENING BORROWERS THROUGH CAIVRS (Cont’d)
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REQUESTING THE
CERTIFICATE OF ELIGIBILITY

The Loan Processor will go to the Veterans Information Portal and request an updated Certificate
of Eligibility using WebLGY.

WebLGY incorporates the functions previously accessed in the Web-Based Loan Summary
(WBLYS), Automated Certificate of Eligibility (ACE), and Web Guaranteed Insured Loan (WebGIL)
applications within the Veterans Information Portal (VIP).

WebLGY allows lenders to input data about their potential veteran-borrower and obtain an
eligibility determination on most cases in a matter of seconds. Ifeligibility is established, the lender
prints out the certificate to submit with their guaranty package. This eliminates completing a paper
application (VA Form 26-1880, Request for a Certificate of Eligibility for VA Home Loan Benefits),
mailing it to an eligibility center, and waiting for a reply by mail.

If eligibility cannot be established, as occurs occasionally when the veteran has previously used
entitlement, or has an outstanding VA loan, the Loan Processor will be required to submit a
completed VA Form 26-1880, along with the veteran’s original Certificate of Eligibility, to the local
VA Eligibility Center for processing.
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WebLGY Reference Guide for Processing
Certificates of Eligibility (COE)
And
Loan Guaranty Certificate (LGC) Requests
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WebLGY incorporates the functions previously accessed in the Weh-Based Loasn Summary
{WBLS), Automated Certificate of Eligibility (ACE), and Web Guaranteed Insured Loan
(WebGIL} applications within the Veterans Infermation Portal (VIP).

WebLGY will provide the following enhancements to the Loan Guaranty and Eligibility Processes:

e Reai-time guarantees

¢ Search by VA loan number |

o Search by lender loan number

e Search by Date Range - includes all 18 million records in the LGY historical database
(formerly WebGIL)

¢ View loan Status, Loan Summary, History, and Notification of Audit Selection

o Submit Loan Analysis for prior approval loans

e Print duplicate Loan Guaranty Certificates

¢ Prior Loan Validation - replaces Web GIL LIN Search

= Pre-population of data previously entered into the Funding Fee Payment System (FFPS), The

Appraisal System (TAS), ete.
= Real-time Automatic Certificate of Eligibitity Determinations
+ Electronic 26-1880 to Submit Requests for COE when a determination cannot be made online.
¢ Upload Correspoendence with COE application
¢ View the status of COE application
s Email notification when electronic COE issued
« Print COE

e Search COE
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With the replacement of the WBLS, ACE, and WebGIL LIN Search functions, a new link for WebLGY
will be added to all current program participant profiles as well as all new registered users. Once logged
in to VIP, the new WebLGY link will be histed under “Applications” located on the left-hand side of the
“Welcome” page. Click on the WebLGY link and the new application will open.

Veterans
fnformation
Portal

K| Eligibility for this sewice is based on having
eligibility for 2 VA Education prograr. Click

§ Locate the Gravesite of a Veteran?
i Search for burial locations of veterans and
j their dependents in VA National Cemeteries.

Neiws and Announcenients " 0 0 Whats New |
_{jgte Message Signh up for Enmail
Getimmediate ug
are posted on VA
activate/manage

Commemorating

The Department 4
its Diarmond Jubii

New Link .
Watch the videg
e FirstGov: Your First Click to the US Fj:- == Us
: OV
_;1-15-1-{‘ »:.)—*}_!Government ﬁz:nﬁmz;qﬁ;l Frd
[USA Jobs: Your one-stop i VA K
Figure 1-Location of New WebLGY Link |
Note: Make sure alf pop-up blockers are disabled. Should you experience any problems accessing this
link, please email the VIP Help Desk at VIP@VBA.VA.GOV. Remember, you must be a registered user
in order for the link to appear in your list of applications. If you do not see the link, make sure the top
feft-hand corner of the main page has the “Welcome (Your Name)" message.
e bt T a—— L e el A Al i P —
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Eligibility Record Search

The Eligibility Record Search will allow participants to search by COE reference number,
name, service number and social security number for a previously submit COE record.

Eligibility Record Search

If searching by Reference Mumber, you must also enter an SSHN, Service Number, or Last Mame,

o
|
I
i

{Reference Mumber

o SearchiCifteria

H

i - ' i
;Eenvice Number %

H

i

él‘\'altlg "!_._‘_._n --------
! R ———— = Sw:h}_ e ),

Figure 17-Eligibility Record Search

(The following sections have not been completed. Once these sections have
been completed, the revised version will be posted to the Homeloans.va.gov
web site as well as the VIP Community Announcements, the Funding Fee
Payment System, and via Broadcast E-mail.)

Electronic 26-1880 to Submit Requests for COE when a determination
cannot be made online.

Upload Correspondence with COE application.

View the status of COE application.

Email notification when electronic COE issued.
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REQUESTING A VA CASE NUMBER
AND APPRAISAL

The VA Appraisal System (TAS) is a centralized, Internet-based appraiser assignment system
designed to increase the efficiency of processing Veterans’ loan applications. The VA Appraisal
System offers many benefits over previous VBA systems, including, ease of use, speed, and
accessibility. A user ID and password is required to access this system.

The VA Appraisal System (TAS) replaces the existing VA Assignment System (VAS). The next
two pages show a VA Circular outlining the appraisal request system. The only differences in the
old system and the new system, are that the Underwriter will no longer need to mail a copy of the
LAPP Appraisal to VA. They are now able to complete the Notice of Value (NOV) online and send
it to VA though the internet.

VA APPRAISALS

APPRAISAL REQUESTS

In order to obtain a VA case number, appraiser assignment (and inspector assignment, if applicable),

the lender must go into “Appraiser Assignment” on the VA website at http/tas.vba.va.gov/
and complete the on-line request form.

You will be required to have an inspector if the property is “Proposed” or “Under Construction.”
It is important to note that you are not allowed to request a specific appraiser or inspector for
a VA loan. VA automatically assigns them when you request your case number.

You will receive your assignment within several seconds of submitting the request. The first page
of the assignment will include your VA case number. The second page will give you the name,
address, phone number, and fax number of your appraiser and inspector.

If the property is “Existing,” you may fax the assignment to the appraiser along with a copy of the
sales contract. If the property is “Proposed,” you will need to deliver the appraisal request to the
appraiser along with two sets of plans and specs. You will also need to deliver a copy of the
appraisal request with one set of plans and specs to the assigned inspector.
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APPRAISAL AND INSPECTION FEES

Each VA field station establishes a maximum appraisal fee that can be charged in their jurisdiction.
If a property is located outside the appraiser’s normal business area, an additional fee may be charged
only for the portion of travel beyond their normal business area. The veteran is allowed to pay the
appraisal fee only if the appraisal is ordered in his or her name as purchaser.

The maximum allowed inspection fee is currently $100.00 per inspection. The veteran can be
charged for all regular inspections of an individual property but cannot be charged for re-inspections
due to:

. a builder’s non-compliance with VA requirements

. a builder’s failure to provide access to the property or have the work ready for
inspection, or

. the inspector’s failure to arrive at the appointment time.

Shown on the next page is the internet screen for Instructions for Using TAS Functions, along with
the Table of Contents of instructions for requesting the appraisal. Go to the website to receive
complete instructions.

The Loan Processor will complete the VA Form 26-1805 Request for Determination of Reasonable
Value. A copy of the request should be printed out and put in the file for a record, and the request

form, along with a copy of the sales contract, is sent to the assigned appraiser.

This form is shown a few pages over.

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc. Page 101



Understanding VA Loans VA Appraisals

Instructions for Using TAS Functions That Have Been
Migrated to WebLGY
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Table Contents

Function 1: Requesting an Appraisal (VA Form 26-1805) 3
Log-In and Navigation 3
Selecting an Appraisal Type 4
Entering Requester’s Information +
Verify Property Address 5
Review and Accept Terms of Responsibility 5
Print the Request for Appraisal (VA Form 26-1805) for Your Records 6

Function #2: Locate an Appraisal Record 7
Log-In and Navigation 7
Advanced Search 7

Helpful Hints for Running Useful LIN Mini-Reports 8

Sales Contract 9
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Reasonable Value Warning Message 10
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Other Functions 12
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UNDERWRITING THE VA APPRAISAL

Lenders may obtain approval for their staff VA Underwriters to review the borrower’s credit, which
is called “Automatic Approval.” They may also apply for approval under VA’s “Lender Appraisal
Processing Program (LAPP).” Upon acceptance of the lender and VA Underwriter by VA, all future
VA appraisals will be delivered directly to the lender.

Master appraisals, foreclosure appraisals, appraisals for partial release of an existing VA loan and
conversions of HUD appraisals to VA must be underwritten by the VA office having jurisdiction over
the property. They cannot be underwritten by the lender’s LAPP appraiser. For these cases, the
appraiser will send the appraisal directly to VA. VA will review the appraisal and will issue a “VA
Certificate of Reasonable Value (CRV).” VA will return the original CRV and a copy of the Uniform
Residential Appraisal Report (URAR) to the lender. At the same time, VA will mail a copy of the
CRV and URAR directly to the veteran purchaser.

For appraisals on “Existing Construction” and “Fully completed new construction” where a ten-
year warranty will be given, the appraisal will be returned to the lender and may be underwritten by
the lender’s VA Underwriter. It is the VA Underwriter’s responsibility to issue a “Lender’s Notice
of Value (NOV),” a copy of which must be provided to the veteran purchaser along with a copy of the
complete URAR.

An example of an Assignment Sheet, VA CRV Request and NOV are shown on the following pages.

CONVERSION OF FHA APPRAISALS TO VA

VA will accept FHA/HUD appraisals to conversion to VA provided ALL of the following conditions
are met:

1. The appraiser is:

. a VA panel member
. not a staff employee of the lender
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CONVERSION OF FHA APPRAISALS TO VA (Cont’d)

2. The property:

. was appraised as an individual case (that is, not listed on a HUD “master” appraisal),
. did not already have a current VA appraisal on the date of the purchase agreement, and
. was appraised for HUD purposes and the lender documents a legitimate need to change

to VA financing after the appraisal was made. That is, the buyer changed from HUD
to VA financing while under contract, or the property is being purchased with VA
financing after a contract with the previous buyer requiring HUD financing fell
through.

3. The lender must submit to the VA office of jurisdiction:

. the lender’s written request for conversion, which includes a certification that identifies
the property and addresses each of the above requirements,

. a completed VA form 26-1805, Request for Determination of Reasonable Value

. the HUD value notice, and

. the original appraisal report, including photographs and all other addenda.

The request for conversion must be submitted to VA for approval. A CRV will be issued ifa VA
staff review reveals that the lender’s appraisal request and certification, as well as the appraisal report,
are acceptable.
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P~ Assignment - Single Property Detail Report

B PRODUCTION Version 3.0

LAP Case: 22-22-6-4433556
Date: 03/24/20
Reguester Duta: Lender: 6155510008
205-980-1234 SMART

Case Description:
Address: 12 Mountain Gouf Road
Volley View, AL 35953
County: St (lair
Appraiser Dota:
Appruisers Assigned: |

#1007 imma Droveby

Address: TG0 Repairs Are Us Drive
Birminghem, AL 35201

Phone:  205-880-4321
Fux:  205-880-4322

inspecior Data

Inspectors Assigned: 0

Return to Assignment - Single Property
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VA Pamphlet 26-7, Revised Chapter 13: Value Notices

Exhibit 1—LAPP Lender’s Notice of Value

[on lender's letterhead]
LENDER'S NOTICE OF VALUE

[date of notice] LENDER LOAN NO.: VA CASE NO.:
APPRAISAL REVIEWER: [SAR name, SAR id #]
[Mr. and/or Ms.] [purchaser's PROPERTY ADDRESS: [complete address]

name and current mailing address]
Dear [Mr. and/or Ms.] [purchaser's last name]:

The above property has been appraised by a fee appraiser assigned by the VA regional office in [city
and state]. On [date], our VA-authorized appraisal reviewer personally reviewed the fee appraiser's
report and determined the property's estimated reasonable value to be ${amount]. The maximum

repayment period for a loan to purchase this property is [fee appraiser's "economic life" estimate or
30, whichever is less] years.

The VA appraisal was made to determine the reasonable value of the property for loan
purposes. It must not be considered a building inspection. Neither VA nor the lender can
guarantee that the home will be satisfactory to you in all respects or that all equipment will
operate properly. A thorough inspection of the property by you or a reputable inspection firm
may help minimize any problems that could arise after loan closing. In an existing home,
particular attention should be given to plumbing, heating, electrical and roofing components.

REMEMBER: VA GUARANTEES THE LOAN, NOT THE CONDITION OF THE PROPERTY.
THE CONDITIONS/REQUIREMENTS CHECKED BELOW APPLY TO THIS PROPERTY:

1. ENERGY CONSERVATION IMPROVEMENTS. You may wish to contact the utility
company or a reputable firm for a home energy audit to identify needed energy
efficiency improvements to this previously occupied property. Lenders may increase
the loan amount to allow buyers to make energy efficiency improvements such as:
Solar or conventional heating/cooling systems, water heaters, insulation, weather-
stripping/caulking and storm windows/doors. Other energy-related improvements
may also be considered. The mortgage may be increased by up to $3,000 based
solely on documented costs; or up to $6,000 provided the increase in monthly
mortgage payment does not exceed the likely reduction in monthly utility costs; or
more than $6,000 subject to a value determination by VA.
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VA Pamphlet 26-7, Revised Chapter 13: Value Notices

Exhibit 1—LAPP Lender’s Notice of Value, Continued

CONDITIONS/REQUIREMENTS (CONTINUED)
[Check all items which apply and give appropriate information]

PROPERTY ADDRESS [complete address] VA CASE NO.:

WOOD-DESTROYING INSECT INFORMATION

Inspection Report (Existing Construction). The property must be inspected at no
cost to you by a qualified pest control operator using Form NPCA-1, or other form
acceptable to VA. Any reported infestation or structural damage affecting the value of
the property must be corrected to VA's satisfaction prior to loan settlement. You must
acknowledge receipt of a copy of the inspection report in the space provided on the
form.

Soil Treatment Guarantee (Proposed or Under Construction). A properly
completed Form NPCA-99a is required. If the soil is treated with a termiticide, a
properly completed Form NPCA-99b is also required. The lender will provide you with
a copy.

LIEN-SUPPORTED ASSESSMENT. This property is located in a development with
mandatory membership in a homeowners’ association. The lender is responsible for
ensuring that title meets VA requirements for such property and that homeowner
association assessments are subordinate to the VA-guaranteed mortgage.
Homeowner Association Fee. Estimated fee of ${amount] per [period of time].
Other.

CONDOMINIUM REQUIREMENTS. The lender is responsible for ensuring that this
condominium is acceptable to VA and that any condominium-related special conditions
or requirements have been met. There may be additional information in “Other
Conditions/Requirements” below.

WATER/SEWAGE SYSTEM ACCEPTABILITY. Evidence from the local health
authority or other source authorized by VA that the individual water
supply, sewage disposal system(s) is/are acceptable.

CONNECTION TO PUBLIC WATER/SEWER. Evidence of connection to
public water, public sewer, if available, and that all related costs have been
paid in full.

PRIVATE ROAD/COMMON-USE DRIVEWAY. Evidence that use of the private road
orcommon-use driveway is protected by a recorded permanent easement or recorded
right-of-way from the property to a public road, and that a provision exists for its
continued maintenance.
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VA Pamphlet 26-7, Revised Chapter 13: Value Notices
Exhibit 1—LAPP Lender’s Notice of Value, Continued

CONDITIONS/REQUIREMENTS (CONTINUED)
[Check all items which apply and give appropriate information]

PROPERTY ADDRESS: [complete address] VA CASE NO.:

8. FLOOD INSURANCE. Since improvements on this property are located in a FEMA
Special Flood Hazard Area, flood insurance is required.

9. “AIRPORT” ACKNOWLEDGEMENT. Your written acknowledgement that you are
aware that this property is located near an airport and that aircraft noise may affect the
livability, value and marketability of the property.

10. REPAIRS. The lender fee appraiser ( [name] )
fee compliance inspector ( [name] ) is to certify that
the following repairs have been satisfactorily completed. See the above second
paragraph about your responsibility concerning the condition of the property. [List
repairs recommended by fee appraiser which are necessary to make the property
meet VA minimum property requirements for existing construction.
Inspections/certifications should not be required unless there is an indication of a
potential problem.]
(List repairs recommended by fee appraiser which are necessary to make the

property meet VA minimum property requirements for existing construction.

Inspections/certifications should not be required unless there is an indication of a

potential problem.)

11. LOCAL HOUSING/PLANNING AUTHORITY CODE REQUIREMENTS. Evidence
that local housing or planning authority code requirements, if any, have been met.

12. “NOT INSPECTED” ACKNOWLEDGEMENT. Your written Acknowledgement that,
you are aware that since this new property was not inspected during construction by
VA,
a. VA assistance with construction complaints will be limited to defects in equipment,
material and workmanship reported during the one-year builder’s warranty period.
b. VA will not intercede on your behalf in the processing of any construction complaints.

13. TEN-YEAR INSURED PROTECTION PLAN. Evidence of enroliment of this new
property in a 10-year insured protection plan acceptable to the Department of Housing
and Urban Development (HUD).

Continued on next page
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VA Pamphlet 26-7, Revised Chapter 13: Value

Notices

Exhibit 1—LAPP Lender’s Notice of Value, Continued

CONDITIONS/REQUIREMENTS (CONTINUED)
[Check all items which apply and give appropriate information]

PROPERTY ADDRESS: [complete address] VA CASE NO.:

14.

15.

16.

17

18.

19.

ENERGY EFFICIENT CONSTRUCTION. Builder's certification which identifies this
new dwelling and states that it was constructed to meet the energy conservation
standards of the Council of American Building Officials (CABO) 1992 Model Energy
Code (MEC).

LEAD/WATERDISTRIBUTION SYSTEM. Builder's certification which identifies this
new dwelling and states that the solders and flux used in construction did not contain
more than 0.2 percent lead and that the pipes and pipe fittings used did not contain
more than 8.0 percent lead.

OFFSITE IMPROVEMENTS. Evidence that the streets, sidewalks, drains, water,
sewer, etc. have been completed and accepted for maintenance by the local
authority.

PROPOSED CONSTRUCTION. To be completed based on construction exhibits
identified as [model name; or type of construction, square footage, # rooms, #
bedrooms and # bathrooms]

CONSTRUCTION INSPECTIONS. By VA fee compliance inspector
( [name] ) or HUD fee inspector (with prior VA approval).
Only a final inspection is required if local building authority inspections are

acceptable to VA, or if builder to provide you with a ten-year insured protection plan

acceptable to HUD.

CONSTRUCTION WARRANTY. One-year VA builder's warranty on a fully
completed VA Form 26-1859, Warranty of Completion of Construction.

Continued on next page
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VA Pamphlet 26-7, Revised Chapter 13: Value Notices

Exhibit 1—LAPP Lender’s Notice of Value, Continued

CONDITIONS/REQUIREMENTS (CONTINUED)
[Check all items which apply and give appropriate information)

PROPERTY ADDRESS: [complete address] VA CASE NO.:

20. OTHER CONDITIONS/REQUIREMENTS

Sincerely,

[signature, name and title of person authorized to sign notice]
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APPRAISAL CHECKLIST

. How will the property be appraised? (Existing, new construction or proposed or under
construction.)

. Do any of the following property conditions exist that would make the property ineligible for
VA appraisal?

a. There is already a current, outstanding VA appraisal on the property.

b. Bad physical condition.

c. Located in a condominium unlikely to be approved by VA or HUD prior to loan
closing.

Less than fee simple ownership without VA prior approval.

e. Any party to the transaction is excluded from participation in the VA Loan Guaranty
program for any reason.

f. Proposed, new or under construction, and the builder is unable to obtain a VA builder
ID number.

g. Located in a Special Flood Hazard Ares (SFHA) and:

1. Flood insurance is not available, or

2. Proposed, new or under construction and the elevation of the lowest floor is

below the 100 year flood level.

Subject to regular flooding, whether or not it is in a SFHA.

Located in a Coastal Barrier Resources System area.

Proposed or under construction and in an airport Noise Zone 3.

Any part of the residence is within a transmission line easement for high-pressure gas,

liquid petroleum or high voltage electricity.

L. Proposed, new or under construction and in an area susceptible to earthquakes or
landslides or having a history of unstable soils and the builder cannot provide evidence
that either the site is not affected or the problem has been adequately addressed in the
engineering design.

Sl

. If the property will be appraised as new construction:

a. Is the builder on the GSA list as debarred Government-wide?

b. Does the builder have a VA builder identification number (required)?

c. Is the construction fully completed except for “customer preference” items or items for
which escrows are permitted?

d. Does the builder agree to provide the veteran with either a one-year VA builder’s
warranty or a ten-year insured protection plan?

€. Will the veteran agree to make the required written acknowledgment?
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If the property will be appraised as proposed or under construction:

me e o

Is the builder on the GSA list as debarred Government-wide?

Does the builder have a VA builder identification number (required)?

Did the builder provide the required construction exhibits (plans & specifications)?
Does the builder agree to have the property inspected by VA?

Does the builder agree to provide the veteran with a one-year VA builder’s warranty?
If the property requires a final inspection and local building authority inspections are
not acceptable to VA in lieu of VA first and second stage inspections, does the builder
agree to provide the veteran with both a one-year VA builder’s warranty and a ten-year
insured protection plan?

. Request the appraisal if:

a.
b.
c.

NOTE:

You have determined how the property will be appraised (Item 1 above), and

The property appears to be eligible for VA appraisal (Item 2 above), and

You are aware of VA requirements if the appraisal involves any of the issues in Items
3,4, and 5 above.

When in doubt, check the VA Lender’s handbook. If still in doubt, contact the VA
office with jurisdiction over the location of the property.

Shown on the next few pages is a list of “Local” requirements for VA Notices of Value for each state,
as per VA Circular 26-01-5.

Cursory Review of an Appraisal

Loan Processors should make a general cursory review of the Notice of Value to ensure its accuracy.

Cursory review requirements include:

* reviewing the sales comparison grid,

*  confirming that the report contains the required photographs (see Chapter 11, Topic 3 of this
Handbook) which accurately reflect the appraiser’s description of the subject and comparable
properties,

* identifying all VA MPRs that must be addressed before the property can become the security for
a VA-guaranteed loan,

* reviewing any alerts identified by the AMS, documenting any high alerts in WebLGY notes, and

* identifying any additional conditions that must be included on the NOV.
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June 20, 2001 Circular 26-01-5

Exhibit

“LOCAL” REQUIREMENTS FOR VA NOTICES OF VALUE

IMPORTANT:

a.

Each State is listed alphabetically, with the VA office of jurisdiction shown in parentheses.
Some States have more than one VA office.

b. A VA office’s “local” requirements pertain only to properties in that office’s jurisdiction. The
primary source of information about VA requirements is the VA Lender’s Handbook. “Local”
requirements supplement those in the Handbook.

c. Unless otherwise noted, wood-destroying insect information is required per Section 13.06 of the
Lender’s Handbook. Regardless of the location of the property. an inspection is always
required if the appraisal report indicates evidence of wood-destroying insect damage or
an active insect infestation.

d. VA offices may instruct fee appraisers to list, when applicable, other “local” requirements as
conditions on appraisal reports. Contact the fee appraiser or VA office if there is a question
about an appraisal report condition.

ALABAMA (MONTGOMERY)
No “local” requirements.

ALASKA (ANCHORAGE)

« Every Alaska property with an individual water supply or sewage disposal system requires
evidence from the local health authority (or other source authorized by VA) that those systems
are acceptable.

* The VA notice of value for every “Energy Rated Home” with a value adjustment for a “Five
Star” or “Five Star+” rating must state, “Lender to provide evidence of Five Star or Five Star+
energy rating.”

» Property located in either a Red or Blue avalanche zone is not eligible to be the security for a
VA-guaranteed loan.

» Call the Anchorage office if there are questions regarding property characteristics peculiar to
Alaska, such as: ice cellars in Barrow; valuation of garages, or water supply/sewage disposal
system service in Bethel; cistern water supplies in Ketchikan; adjustable foundations in
Fairbanks/North Pole; fractional lots in Juneau; etc.

*  Wood-destroying insect information is not generally required.

ARIZONA (PHOENIX)

For properties listed on a master appraisal, the combined value of the optional items selected by
a veteran purchaser can not exceed 7 percent of the reasonable value assigned for the base plan
type (exclusive of any lot premium).
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Circular 26-01-5 June 20, 2001
Exhibit

ARKANSAS (LITTLE ROCK)
+  No “local” requirements.

CALIFORNIA (LOS ANGELES, OAKLAND, SAN DIEGO)
For properties listed on a master appraisal, the combined value of the optional items selected
by a veteran purchaser can not exceed 7 percent of the reasonable value assigned for the base
plan type (exclusive of any lot premium).

COLORADO (DENVER)
For Colorado properties to be covered by a 10-year insured protection plan, the warranty
must also cover the basement slab for the first through the fourth year.

CONNECTICUT (MANCHESTER, NH)
No “local” requirements.

DELAWARE (PHILADELPHIA, PA)
No “local” requirements.

DISTRICT OF COLUMBIA (WASHINGTON, DC)
No “local” requirements.

FLORIDA (ST. PETERSBURG)

« A heating system is not required in the following south Florida counties: Broward,
Charlotte, Collier, Dade, Glades, Hendry, Lee, Martin, Monroe and Palm Beach.

» Since the State of Florida does not allow anyone other than a licensed appraiser to establish
value, lenders cannot use their Lender Appraisal Processing Program authority to change the
appraiser’s value estimate.

GEORGIA (ATLANTA)
No “local” requirements.

HAWAII (HONOLULU)

« For leasehold estates, a copy of the lease must accompany the appraisal request. The total
lease term must exceed the mortgage term by 14 years, and the mortgage term must not
exceed the fixed rent period of the lease.
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June 20, 2001 Circular 26-01-5

ID

Exhibit

AHO (BOISE)
Any wood-burning appliance, including pellet stoves, in an Idaho property must be inspected
by the local fire or building authority (or a private inspector authorized by VA) to ensure that
the entire installation (including stove, stovepipe, chimney and floor and wall protection) is
safe.
All community water systems in Idaho must be currently approved by both the Idaho
Department of Environmental Quality and the local health authority.
Every Idaho property in the Spokane/Rathdrum Prairie Single Source Aquifer (essentially
Kootenai County) with an individual sewage disposal system requires evidence from the
local health authority that the system is acceptable.
Wood-destroying insect information is required only for properties 50 years old or older, or
for properties 25 years old or older in Canyon or Payette counties or in Boise between N4™
and N28th streets.

ILLINOIS (CHICAGO)

No “local” requirements.

INDIANA (INDIANAPOLIS)

No “local” requirements.

IOWA (DES MOINES)

No “local” requirements.

KANSAS (WICHITA)

No “local” requirements.

KENTUCKY (LOUISVILLE)

No “local” requirements.

LOUISIANA (NEW ORLEANS)

No “local” requirements.

MAINE (MANCHESTER, NH)

Wood-destroying insect information is not generally required.

MARYLAND 1 (BALTIMORE)

No “local” requirements.
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MARYLAND 2 (WASHINGTON, DC)
The VA notice of value for every property in the Maryland counties of Montgomery and
Prince Georges must state either “The estimated reasonable value reflects a balance owed
on the water/sewer assessment” or “The estimated reasonable value reflects that the
water/sewer assessment has been paid in full.”

MASSACHUSETTS (MANCHESTER, NH)
Every Massachusetts property with an individual sewage disposal system requires evidence
from the local health authority (or other source authorized by VA) that the system meets the
Massachusetts Department of Environmental Protection (DEP).
Title 5 standards.

MICHIGAN (DETROIT)
Wood-destroying insect information is required for all properties in the following Michigan
counties: Allegan, Barry, Berrien, Branch, Calhoun, Cass, Hillsdale, lonia, Jackson,
Kalamazoo, Kent, Lenawee, Livingston, Macomb, Mason, Monroe, Muskegon, Oakland,
Oceana, Ottawa, St. Clair, St. Joseph, VanBuren, Washtenaw and Wayne.

* A copy of the builder’s license is required for all Michigan properties appraised as either
proposed, under construction, or new construction.

MINNESOTA (ST, PAUL)
Wood-destroying insect information is not generally required.

MISSISSIPPI (JACKSON)
No “local” requirements.

MISSOURI (ST. LOUIS)
No “local” requirements.

MONTANA (DENVER, CO)
Wood-destroying insect information is not generally required.

NEBRASKA (LINCOLN)
Every Nebraska property with an individual water supply or sewage disposal system requires
evidence from the Nebraska Department of Health (or their authorized local health authority)
that the system is acceptable.

*  Wood-destroying insect information is required for all Nebraska properties.
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June 20, 2001 Circular 26-01-5
Exhibit

NEVADA 1 (PHOENIX, A7)

» For properties listed on a master appraisal, the combined value of the optional items selected by
a veteran purchaser can not exceed 7 percent of the reasonable value assigned for the base plan
type (exclusive of any lot premium).

NEVADA 2 (OAKLAND, CA)

. For properties listed on a master appraisal, the combined value of the optional items selected
by a veteran purchaser can not exceed 7 percent of the reasonable value assigned for the base
plan type (exclusive of any lot premium).

NEW HAMPSHIRE (MANCHESTER)
*  Wood-destroying insect information is required only for the southern New Hampshire counties
of Cheshire, Sullivan, Merrimack, Rockingham, Belknap, Hillsborough and Strafford.

NEW JERSEY (NEWARK)

» For all properties appraised as either proposed, under construction, or new construction, the
builder must provide the purchaser with an approved Home Owners Warranty policy, available
through the New Jersey home insurance program.

» Every New Jersey property with an individual sewage disposal system requires evidence from
the local health authority (or other source authorized by VA) that the system is acceptable.

* All condominium projects must be registered with the State of New Jersey Consumer Affairs
Department, which will provide a case number and a written notice of project approval.

NEW MEXICO (ALBUQUERQUE)
* No “local” requirements.

NEW YORK 1 (BUFFALO)
* No “local” requirements.

NEW YORK 2 (NEW YORK CITY)

*  Wood-destroying insect information is required for all properties in the following New York
counties: Bronx, Broome, Columbia, Delaware, Dutchess, Greene, Kings, Nassau, New York,
Orange, Putnam, Queens, Richmond, Rockland, Suffolk, Sullivan, Ulster and Westchester.

NORTH CAROLINA (WINSTON-SALEM)
* No “local” requirements.
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NORTH DAKOTA (ST. PAUL, MN)
Wood-destroying insect information is not generally required.

OHIO (CLEVELAND)
. No “local requirements.

OKLAHOMA (MUSKOGEE)

* Oklahoma property less than 300 feet from the boundary of an active or planned oil/gas drilling
site or less than 75 feet from the boundary of an operating well is not eligible to be the security
for a VA-guaranteed loan.

» (Call the Muskogee office if the property is within 300 feet of a stationary storage tank containing
more than 1000 gallons of flammable or explosive material.

OREGON (PORTLAND)
+  No “local” requirements.

PENNSYLVANIA 1 (PHILADELPHIA)
No “local” requirements.

PENNSYLVANIA 2 (PITTSBURGH)

«  Springs or cisterns are not an acceptable water supply. A dug well is acceptable only in Erie
County along the Lake Erie coast.

* Mine subsidence insurance is required in active mining areas and in areas with known
subsidence problems from previous mining.

PUERTO RICO (SAN JUAN)
Wood-destroying insect information is required if any part of the property (including carport,
terraces, etc.) is (or will be) constructed of wood not pressure treated in conformance with
American Wood Preservers Institute standards.

RHODE ISLAND (MANCHESTER, NH)
* No “local” requirements.

SOUTH CAROLINA (COLUMBIA)

» The permanent easement or deeded right-of-way protecting private street access to a South
Carolina property must be “open” and clear for use.

* A copy of the builder’s license is required for all South Carolina properties appraised as either
proposed, under construction, or new construction.
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SOUTH DAKOTA (ST. PAUL, MN)
* No “local” requirements.

TENNESSEE (NASHVILLE)

. No “local” requirements

TEXAS 1 (HOUSTON)

» Every property in the Houston office’s jurisdiction with an individual sewage disposal system
requires evidence from the local health authority that the system is acceptable. If the local
authority will not provide that evidence, then any qualified party of the lender’s choice may
inspect the system.

TEXAS 2 (WACO)
No “local” requirements.

UTAH (SALT LAKE CITY)
Wood-destroying insect information is required for all Utah properties.

VERMONT (MANCHESTER, NH)
Wood-destroying insect information is required only in the southern Vermont counties of
Bennington and Windham.

VIRGINIA 1 (ROANOKE)

+  The maximum number of options that can be included in a master appraisal is 50. The combined
value of the optional items selected by a veteran purchaser can not exceed 10 percent of the
reasonable value assigned for the base plan type (exclusive of any lot premium).

VIRGINIA 2 (DISTRICT OF COLUMBIA)
* No "local" requirements for counties of Arlington, Fairfax, Loudoun, Prince William,
Spotsylvania and Stafford; and cities of Alexandria, Fairfax, Falls Church and Fredericksburg.

WASHINGTON (SEATTLE)

» For manufactured homes in the State to be considered real property, their title as a mobile home
must be eliminated.

» All additions, modifications, or attachments to a manufactured home, including roof
replacement, must be inspected and approved by the Washington State Department of Labor and
Industries.

» Since the State does not regulate community water systems, other than for water quality, VA
must review and accept the organizational documents for community systems and shared wells.

» Every Washington State property with an individual sewage disposal system requires evidence
from the local health authority (or other source authorized by VA) that the system is acceptable.
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* Individual water supplies involving springs, dug wells or driven point wells are not
acceptable.

*  Although wood-destroying insect information is not generally required, when an inspection
is necessary the State requires that it identify rot and conditions conducive to rot. For that
reason, either the Washington State Pest Association form must be used or an appropriate
attachment made to the National Pest Control Association form.

WEST VIRGINIA (ROANOKE, VA)

* Every West Virginia property with an individual sewage disposal system requires evidence
from the local health authority (or other source authorized by VA) that the system is
acceptable.

WISCONSIN (MILWAUKEE)
* No “local” requirements.

WYOMING (DENVER, CO)
* No “local” requirements.
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CREDIT REPORT REQUIREMENTS

CREDIT REPORT REQUIREMENTS (Traditional)

The credit report submitted with each loan must contain all credit that is available in the repositories
accessed and provide an account of the credit, residence history and public records information as
is available in the credit repositories of each borrower responsible for the mortgage debt. The
minimum credit report required by FHA and VA is a "three repository merged" credit report
(TRMCR). A Residential Mortgage Credit Report (RMCR) from an independent consumer
reporting agency may also be used. One report is required for each borrower or a joint report may
be obtained for a married couple.

The TRMCR submitted must be an original received electronically and printed on the lender's
printer or delivered by the credit reporting agency and must not have whiteouts, erasures, or
alterations. It must indicate the name, address, and telephone number of the consumer reporting
agency and each account listed must show the primary repository from which the particular
information was pulled. The name of the party ordering the report must be shown.

The credit report must include all credit and legal information not considered obsolete under the Fair
Credit Reporting Act, including bankruptcies, judgments, law suits, foreclosures and tax liens that
have occurred within the last seven years. All inquiries made within the last 90 days must also be
included in the report.

The credit report must identify each borrower's name, social security number and, for each debt
listed, the date the account was opened, the high credit amount, required payment, the unpaid
balance and payment history as contained in the credit repositories. The report must be in an easy-
to-read and understandable format without the need for code translations.

The lender must also separately develop credit information for any open debt listed on the loan
application but not referenced on the credit report. Accounts listed as "rate by mail only" or "need

written authorization" require separate verification.

While the TRMCR should prove sufficient for processing most loan applications, the circumstances
that require ordering of a RMCR include:
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CREDIT REPORT REQUIREMENTS (Traditional) (Cont’d)

1. The borrower(s) disputes accounts on the TRMCR as not his/hers/theirs; or

2. The borrower(s) claims that collections, judgments, or liens reflected as open on the TRMCR
have been paid and cannot provide separate documentation supporting this; or

3. The borrower claims that certain debts shown on the report have different balances and/or
payments and cannot provide current statements (less than 30 days old) attesting to this fact;
or

4. The lender's underwriter determines that it would be prudent to utilize a RMCR 1in lieu of a

three repository merged report to properly underwrite the loan.

If the lender orders a TRMCR and subsequently orders a full RMCR, the borrower may only be
charged for the RMCR. A borrower may not be charged for both a TRMCR and a RMCR on the
same loan except when delays on the part of the borrower require the TRMCR to be updated and
a RMCR is ordered for one of the reasons described above.

The lender must make every effort to determine the need for the RMCR within this time frame to
avoid the additional charge. As always, the borrower may only be charged in the amount billed by
the credit reporting agency.

If a RMCR is used by the lender, it must access at least two (2) named repositories, meet all the
requirements of the TRMCR, plus the following:

1. Provide a detailed account of the borrower's employment history.

2. Verify each borrower's current employment and income (if obtainable) and include a
statement attesting to its certification of employment and date verified. If not obtained by
an interview with the employer, the credit reporting agency must state why this was not

done.

Each account with a balance must have been checked with the creditor within 90 days of the credit
report.
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CREDIT REPORT REQUIREMENTS (Non-Traditional)

A Non-Traditional Mortgage Credit Report (NTMCR) is designed to assess the credit history for
borrowers without the types of trade references normally appearing on a traditional credit report.
It can be used either as a substitute for a TRMCR or RMCR for those borrowers without a credit
history with traditional credit grantors, or to supplement a traditional credit report having an
insufficient number of trade items reported. A NTMCR may not, however, be used to enhance the
credit history of borrowers with a poor payment record or to "manufacture" a credit report for those
without a verifiable credit history. It may not be used to offset derogatory references found in the
borrower's traditional credit, such as collections and judgments.

If the information obtained through the standard credit report is not sufficient for the lender to make
a prudent underwriting decision, the lender may use a NTMCR developed by a credit reporting
agency that documents all non-traditional credit references. Otherwise, the lender must develop its
own nontraditional credit history consistent with the requirements described below for credit
reporting agencies.

The credit reporting agency is to consider only the types of credit that require the mortgage applicant
to make periodic payments on a regular basis. The type of credit that can be used may consist of
payments for rental housing and utilities (if not included in the rental payment), telephone service,
cable television service; payments for various types of insurance (excluding those paid through
payroll deductions) such as medical, automobile, life, and household or renter's insurance; payments
to child care providers, school tuition, payments to local stores, payments for the uninsured portion
of any medical bills, etc.

LENDER-SPECIFIC OVERLAYS

Although VA may not have specific maximum credit scores, the lender may require certain credit
overlays. Be sure to check with your respective lender to determine if they require minimum credit
scores.
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PREPARING THE LOAN ANALYSIS WORKSHEET
VA FORM 26-6393

Instructions for completing this form are shown below:

SECTION A - LOAN DATA

Section A includes the name of the veteran and co-borrower. The amount of the loan will include
the funding fee financed, if applicable.

SECTION B - BORROWER’S PERSONAL AND FINANCIAL STATUS

The information provided in this section is obtained from the verifications received relating to the
borrower’s verified employment and liquid assets.

SECTION C - ESTIMATED MONTHLY SHELTER EXPENSES

Enter the proposed monthly payment, including property taxes and hazard insurance. The estimates
for maintenance and utilities are figured at $.14 per square foot. You may also use the VA Pre-
Qualification Worksheet in this manual which will provide you reasonable estimates.

SECTION D - DEBTS AND OBLIGATIONS

Itemize all debts and obligations verified through the credit report and other sources, indicating with
an “X” the debts that will be included for qualifying purposes. All debts with 9 or fewer payments
remaining will not have an “X”. If child care expenses must be included, include them in this
section.

SECTION E - MONTHLY INCOME AND DEDUCTIONS

The information in this section may be taken from the borrower’s pay stubs. It is permissible to use
the most recent Federal and State Tax Charts to determine taxes, but the pay stub is more accurate.

The VA Pre-Qualification Worksheet shown earlier in this manual may be used as a guide for
completing this section. It was designed to be compatible with this section.

To determine the back ratio, divide the proposed PITI (not utilities and maintenance), plus long-term
debts, by the verified gross income to obtain the Back Ratio.

Type in the borrower’s and co-borrower’s Median Credit Score on Line 46.

Type in the borrower’s and co-borrower’s Credit Alert Numbers on Line 47.
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UNDERWRITING SUBMISSION - STACKING ORDER

The following is a suggested format for document stacking order if one isn’t provided by your
company or investor:

Cover letter

Original VA Certificate of Eligibility

Verification of VA Benefits (Form 26-8937) if required

Automated Underwriting Feedback, if used, in the order pulled with the most recent
submission on top

Automated Underwriting Credit Report(s)

VA Loan Analysis (Form 26-6393)

Final, printed Loan Application

Initial Loan Application

Evidence of Credit Alert (CAIVRS) Authorization

Credit Report

All credit related documents; i.e., explanations for derogatory credit, bankruptcy papers,
divorce settlement agreements, rent and/or mortgage verifications, etc.

Asset verification

Employment and/or income verification

Sales contract

Evidence of VA case number and appraiser assignment (both pages)

VA Appraisal

VA specific disclosures

RESPA disclosures and credit authorization
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HOW TO REQUEST LOAN GUARANTY

A Loan Guaranty Certificate (LGC) is the lender’s record that VA has guaranteed the loan. Lenders
are strongly encouraged to use VA’s web-based Loan Guaranty Program, webLGY (available
through the VA Portal) to obtain electronic LGCs. This program enables participating lenders to
electronically submit a loan to VA for guaranty.

This information was provided earlier when discussing the procedure for requesting an updated
Certificate of Eligibility. Shown on the next few pages is the procedure for requesting a Loan
Guaranty Certificate (LGC).
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The purpose of this new application is to allow lenders to obtain real time guarantees, search for
guaranteed VA loans, process certificates of eligibility, and enter prior approval loans.

The new WebLGY application offers a new menu with three options: Select Loans, Eligibility, and
contact a Regional Loan Center.

Request Guaranty Certificate

To request a Guaranty Certificate, select the Enter New Loan option located under the
Select Loan menu. When you select Enter New Loan, the guaranty process will begin by
displaying the New Loan Entry Screen. This form begins the guaranty process. Complete the
required fields then select Submit.

New Loan Entry

FRRELLoant = wps ™ g
Loan Pacedie ALTOMATIC =l
urd R aguited)
'RRRY Priot Losn Mumbe r
(55 ) |
B

R
Figure 2-New Loan Entry

Note: [RRRL Prior Loan Number has to match the veteran's prior VA loan (Joan that is being
paid off with the refinance). The prior Joan is used to validate the entitlement charged to the
veteran. This value will pre-populate in the entitlement available field on the Veteran
Information page.

Verifying Veteran Information

After completing the New Loan Entry form and clicking submit, the next step in the process 1s
to verify the veteran’s information, which will be displayed on a new page titled Veteran
Information. WebLGY uses the SSN entered in FFPS to reference the Loan Guaranty veteran
database for veteran information. If there is a match against Loan Guaranty eligibility records
or previous loan records, then most of the veteran information will be pre-populated. Please
make sure that you verify the spelling of the name and the SSN to ensure they are correct. If
the SSN was entered incorrectly in FFPS, re-type the correct SSN into this form.

Note: Do not cut and paste SSN into the Social Security Number field.

Once you enter the correct SSN, the Validate Veteran button will become active.

You must click on the Validate Veteran button if you correct an invalid SSN submitted to
FFPS.
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1f you do not click on the Validate Veteran button, then none of the veteran data will be
updated on the Loan Summary form.

After clicking on the Validate Veteran button, and once the validation has determined a
match on the SSN on the Loan Guaranty database, most of the veteran data will be pre-
populated.

If the veteran name and SSN are correct, continue with the data entry. You will not be
required to validate the veteran if no changes are made to the SSN. Make sure all the fields
are complete and accurate.

When all the fields have been completed, click on the Loan Summary button. If all the
information has been entered.correctly then Loan Summary form will appear.

Note: If an electronically generated COE is produced then the eligibility code and
entitlement amount fields will be pre-populated and un-editable.

~ Veteran Information

Pioperly Address GOODYEAR AZ 85338
County: MARICOPA
Click, if changing SSN —— Veteran

e —— =
Social Secunty Number * 123-45-6993 ;
MName WANNA B AMARINE
serice Number
Gender™ Male
Date of Bitth * 1001411965
Emall Address 1amarine@|:!c com
Ethnicity * Non Hispanic or Lﬁfll’l_(l”ﬂ

¥ white

I Blatk or African Araeidean

I™ American indian or Alaskan Native
I Asian

™ Native Hawaiian or Pacific Istander
™ Unknown

Race ™

Enlitiement Code * 10 Persian Guif ) ] :]'

Enlittement Avaiiable
Branch of Sepvige ©
Military Status ™

First Time Home Buyer *

Funding Fee Exempt ~

{aine Corps ~]

H‘l - Mot in Sarace '}

-

Mo <]

 Loan Summary ||

i) A

Figure 3-Veteran Information
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Frror Messages

1f any of the ficlds contain invalid data, error messages will displayed as shown in this

example.
|
Lean Amourt
Loan Ferm =
mkarest Rate © The Tnterest Rate Pt must be withia the ronge from 2. 500% to
12.000%.
Guatanty Arrcunt t E

Figure 4-Error Message Examples
The error message highlighted in red will have to be corrected in order to submit the case
for guaranty.

Diata Validations

Data validations are run against al} loan guaranty submissions, Most information will be pre-
populated from source data in the Loan Summary form and will be un-editable during the
guaranty process.

Note: It is very important that the lean information is entered correctly in the Funding
Fee Payment system. I you notice the loan ficlds entered incorrectly in the loan
summary form then you will have to correct the loan information in ¥FPS.

If changes are made to the loan information, the corrected vatues will load nightly from FFPS
to the loan summary form. This means that you must wait until the following day to re-
submit your loan for guaranty. ‘

Loan Summary/Guaranty process will validate data against:

FFPS
¢ Loan Code {Loan Category)
¢ (losing Date
¢ Purchase Price
¢ Total Loan Amount
e Funding Fee Exempt
s Subsequent Use Indicator
¢ Energy Improvement Amount
e Base Loan Amount
e Reservist
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TAS
e [enderiD
e ApentID
e Reasonable Value
» Property Type
= Appraisal Type
e Type of Structure
¢ Property Degignation
o No. of Units
s  Manufactured Home Category
¢ Property Address

» City

+ State

s Zip Code
e County

e Sqguare Footage
¢ Expiration Date
¢ Apge of Property

Eligibility System Veteran Record

¢ Social Security number
e  Entitiement Code
» Amount of Entitlerment Available

o  Branch of Service

e Military Status

+ Name

s  (render of Veteran

s Veteran Date of Birth

»  Ethnicity
*+ Race
s Service Number

Prior Loan Information — IRRRL cases

Note - The race and ethnicity fields are pre-populated fields but are editable in the
Veteran Information form.

Note - The social security number is a pre-popuiated field but can be edited. H changed, the
validate veteran function has to be performed in order to save the data entered.
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Loan Summary

The Loan Summary form will have many fields pre-populated from other source data as
mentioned earlier. You will need to complete the fields that are not pre-populated and make
sure that all the pre-populated data is accurate.

B A A
Loan Summary

MName

Social Securily Number * 123-45-6999

Service Number

Gender Male

Date of Birth 1011411865

Email Address amarine@@cic com

Ethnicity Non Hispanic or Latino

Race White

Entitzment Code 10 Persian Gull

Entitlernent Available €300
Entilement Charged $

Branch of Service Marine Comps

Military Status Mot in Samvice N
First Time Home Buyer Mo

Subseguent Use -

Funding Fee Exempt j

Lean Procedure Automatic Supervised
Purpose of Loan ™ {Home >l
Refinance /Loan Code t-Purchase
Type of Mortgage * | |
ARM Type |— _-_j
Type of Ownership Sole Ownearship
Closing Date 14152005
Purcthase Price $ 273,000
Reasonable Value $ 275,000
F7 Install Solar Heat Cool
" Reptace Wajor System
Energy Improvements {7 addition New Feature
I insutation, Caulk, Weathering, Etc
= Other improvement
Energy improvement Amaunt t0
Loan Amount $ 278,969

Lean Term* E Months

Interest Rate ~

Guaranty Armount

Guaranty Percent
R
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Autarnsted Underwriing System

Undenwiting System

Risk Classification

Credi Scare {

Liguic Assels £ F

Total Monthty Gross Income s

Residual Income £3 [

Resiousl incame Guidelines 5§
Debi-tncome Ratio E o

Consider Spouse Income

Spouse Gross Income

Discount Foints Chargad *

Discount Points Paid by Veteran * ! % OR Si

Puttic * -

2y hwa you swe allzhe information Is comect?
SN OKeyes Canceleng o

Figure 6-Loan Summary Cont.

Once all the data has been entered, click on the Submit button. A warning message
will appear asking you to confirm that all the data was entered correctly.

Once you click OK and all the data is submitted, you will be redirected to the Loan History
and Status page. The loan guaranty certificate can be printed from this page.

Note: If the pre-populated data is incorrect, it will have to be corrected at its source. If
loan information must be corrected that we received from FEPS, you will need to correct
that information in FFPS and retry the guaranty request the following business day. 1f
the property data will have fo be corrected, you must unse TAS to update that
information. If you do not have access in TAS to update this information, contact the
Staff Appraisal Reviewer (SAR), Appraiser, or VA Regional Loan Center for assistance.

Note: You will have to contact VA to correct the spelling of a Veterans name in the
Veteran lnformation form or Loan Guaranty Certificate.
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Obtaining a Loan Guaranty Certificate

Once all the information is entered into the Loan Summary form and vahidated, a loan
guaranty certificate will be issued. The system will redirect you to the Loan Status and
History Page.

The Loan Status Bar located above the Loan Status and History heading will display the VA
loan number and loan status: Guaranty Issued.

Note: Make sure all pop up blockers are disabled before continuing.
To view a copy of the Loan Guaranty Certificate, locate the word Certificates in the lefi-hand

blue menu portion of the page. Click on the plus sign to expand the menu option and then
select Guaranty. Once the page is displayed, click on the ® Print Icon for a printed version.

Loan Status & History

ALoan v Lestificate : Mierosolt InteFnatExplorer

i You tavay pibt this te keep for your 1ecaris,
TH. Selvct Guaranty Cedificate

Department of Veterans Affairs

W EE
UNITED STATES OF ARERICA
LOAN GUARANTY CERTIFICATE

ISHUED TO

" Loan Numbgs -] - -Dats OfLozn~ | Amaunt OF Lown . -] Pescent Guarantasd
0a%

Figure 7-Viewing and Printing a Certificate

Audit

As soon as the loan is guaranteed, the Loan Status and History page will have an audit
indication located in the top right corner of the page. If “Yes” appears next to Audit, that loan
has been selected for audit.
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Loan Inquiry

Loan Inquiry can be used to check the status of a loan application, print a loan guaranty
certificate, review the loan summary information and determine whether the case was sglected
for andit.

There are two search options available to a lender under the Loan Inquiry menu. If you
choose Loan Inguiry, Enter LIN option, you will be required to enter the VA Loan
Identification Number.

LIN Inquiry

F-Submit |

Figure 8-Loan Inquiry LIN Search

The second Loan Inquiry option is the Lender ID by Date search. Enter
the Lender Loan Number in the Lender Loan Number field and then
enter your Start and End date range.

Note: Date range is limited to a two year time pertod.

.

Lender l.oan Search

Lander Laan bumber

Start Date 04526/ 755
Envf Date X
Subimit

Figure 9-Loan Inquiry by Lender Lean Number and Date
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Loan Analysis

Loan Analysis

After cach veteran is added to the prior approval loan application, the Loan Analysis form
will need to be completed. Fnter all required data in the Loan Analysis form and chick Submir,

Veleran's Name WIARGREA B AMARINE

Eialus of Lozn

‘ElLnan Frocetire Prio? Approval Supeniset

Hhasignatian Exdsting or Used

[ Propery Type

(fHoma Calegory

i1 Type of Slrudtur

HL.0an Amaunt - |

Refinance Code ™ i :j

Loan Pulpose ¥ [ -4

| Owmership Typa ™ Sole Ownership

Tme of Worosae ™ | [ ~1
444 GEGORAPHICAL REGIGN

H 80, FANRLY SHE

[Midwesl  *}

Ig,i i 55-379

H44C. BALANCE AVALARLE FOR PAMILY SUPPORY GUINELINE: Cateulats 1

l 45 RATIO (Sumyof Kerms 45, 16, 17, 18, 71 and 47 {dividad byl Bum of ilsms 32 and 39)

46 PASYT CREDIT RECORD ™

Hnecessan

-

T GRYISFACTORY
O UNBRTISFACYORY

147, DOES LOAN MEET VA CREOIT STANDARDE? - {Give reasons for dectsion under *Remarks” if

" YES
NG

|48 cAvrs | i

l

]

{13 NOTES {To seR previous Aatas, use the Nates fnehon on the 188 navigstien bar}
417 Punlic

“Subihi -

Figure 12-Loan Analysis
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If all the data is entered comrectly, you will be redirected to the Loan History and Status
page, and you will see a status of Application Received. You will then be required to mail
the complete loan package to VA, where a determination will be made and & commitment
issued.

/ Loan Analysis

Vetoan's Hinmwe  [ARRA B AMARIE

Btaks cilom Appluaban Recewsd Ly Pracedube

Degignosan Esmsling ar Jeod

Pipparly Ty

T Type of Sracte
Rafpancs e 1-Purchate L044 Aot
Loan Pumsns: iy Ownprship Tyen

i ofodgage | B Reguks Pl ¥ Interest Rate

Figure 13-Application Received

When VA receives the loan package, the status of the loan application will be change to
Pending Review.

Loan Status & History

Proper{y Address

E

It e o ALBICM BE Q4310
[ Cpiigor Mams nans FIPS Stare: - Moine
;

i

I

Crate of Zliin 165 18RS FIPS Cousty: - KIMNEDEC

S0 hat (et
SO Kat SELurts MU Loxn Intormation
Serce kumper ]

Cipsing Date

ST IRH
Figure 14-Pending Review

If VA approves the loan application then the status of the loan application changes to
Commitment Issued. 1f the loan application is suspended for additional information then the
loan status will change to Suspended.

Note: The commitment can be viewed and printed within the WebLGY system. Y4 will
send an email notice to the user that a commitment has been issued,
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Commitment Issued

Once the status changes to Commitment Issued, review the conditions and close the loan.

Once the loan has been closed and the funding fee paid, submit the modified package to VA

for manual guaranty.

Status: Commitment tssued
Camminnent
Ssued Loan Status & History
" Primary obligor " Property Address
e IRE
Vo nuay pdid this to Keep fof yoim feconls.
I Department of Veterans Affairs 1
CERTIFICATE OF COMMITMENT
s ezt izes AMARINE , WANNA B
¥
I

Note: Prior Approval loans have to be submitted for manual guaranty.

VA Loan Guaranty will no longer be mailing Loan Guaranty Certificates. Each 1

participant will have to log onto the Veterans Information Portal to print their own '

Loan Guaranty Certificates.

|
i
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Understanding VA Loans VA Refinance Transactions

VA REFINANCE TRANSACTIONS

CASH-OUT REFINANCE

A cash-out refinance loan may be used by a veteran who has an existing VA, FHA or conventional
loan. Any other type of lien or liens against the secured property may be paid off, which are current
or delinquent, and can be from any source, such as tax or judgment liens.

The veteran must have sufficient available entitlement for the loan. If an existing VA loan on the
same property will be paid off by the refinancing loan, the entitlement used for that existing loan can
be restored for purposes of obtaining the new loan.

A cash-out refinance may also be used to withdraw cash equity. The following guidelines apply:
* There must be a lien of record on the subject property.

* The veteran must currently occupy the property and certify that he or she intends to occupy the
property.

» Cash out beyond the amount needed to pay off lien(s) may be taken for any purpose acceptable
to the lender.

* The maximum LTV is 100% of the reasonable value on the CRV or NOV, plus the cost of any
energy efficient improvements, including the funding fee. Be advised, however, that Ginnie
Mae has announced that they will not purchase VA cash-out refinance loans with a LTV in
excess of 90%. Be sure to check with your lender to determine the maximum LTV they will
accept.

» Cash proceeds from the loan may be used to pay allowable closing costs and fees, discount
points, pay off liens and cash to the borrower.

* The maximum guaranty on a cash-out refinance is now the same as for a purchase.

* The funding fee is 2.15% for all cash-out refinances (not Rollovers) unless the veteran has had
prior usage of his or her VA entitlement, in which case the Funding Fee is 3.30%.
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CASH-OUT REFINANCE (Cont’d)

Per VA Circular 26-18-30, effective February 15, 2019, the rules for a VA Cash-Out changed. The
new rules include refinancing of construction loans (construction-to-permanent), regardless of
whether there is a change in the principal loan amount. VA has categorized Cash-Out Refinances
as:

* Type I Cash-Out Refinance: A refinancing loan in which the loan amount (including VA
funding fee) does not exceed the payoff amount of the loan being refinanced. (This is the VA
Rollover Refinance.)

* Type Il Cash-Out Refinance: A refinancing loan in which the loan amount (including the VA
funding fee) does exceed the payoff amount of the loan being refinanced.

Loan-to-Value Calculation: Divide the total loan amount (including VA funding fee, if applicable)
by the reasonable value on the Notice of Value of the property determined by the appraiser.

Net Tangible Benefit Test (NTB): Lenders must ensure that all cash-out refinancing loans pass a
NTB, which includes providing the Veteran with the following information no later than the third
business day after receiving the Veteran’s loan application, and again at loan closing:

A. The refinancing loan satisfies at least one of the following eight NTBs:

1. The new loan eliminates monthly mortgage insurance, whether public or private, or monthly
guaranty insurance;

2. The term of the new loan is shorter than the term of the loan being refinanced;

3. The interest rate on the new loan is lower than the interest rate on the loan being refinanced;
4. The payment on the new loan is lower than the payment on the loan being refinanced;

5. The new loan results in an increase in the borrower’s monthly residual income;

6. The new loan refinances an interim loan to construct, alter, or repair the home;

7. The new loan amount is equal to or less than 90% of the reasonable value of the home, or;
8. The new loan refinances an adjustable rate loan to a fixed rate loan.

B. A comparison of key loan characteristics or terms for the existing and refinancing loan,
including:
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CASH-OUT REFINANCE (Cont’d)

VA Refinance Transactions

1. Refinancing loan amount vs. the payoff amount of the new loan being refinanced.

2. Loan type (i.e., fixed, adjustable) of the refinancing loan vs. the loan being refinanced.

3. Interest rate of the refinancing loan vs. the loan being refinanced.

4. Loan term of the refinancing loan vs. the loan being refinanced.

5. The total the Veteran will have paid after making all payments (principal and interest), and
mortgage insurance, as scheduled, for both the refinancing loan and the loan being

refinanced.

6. LTV of the refinancing loan vs. the loan being refinanced.

COMPARISON OF REFINANCING LOAN VS. EXISTING LOAN

EXISTING LOAN

NEW REFINANCED LOAN

Existing loan payoff

Refinanced loan payoff

Loan type (fixed or adjustable)

Loan type (fixed or adjustable

Existing loan interest rate

Refinanced loan interest rate

Existing loan loan term

Refinanced loan loan term

Existing loan total Veteran will have paid
after making all P&I payments, and mortgage
insurance

Refinanced loan total Veteran will have paid
after making all P&I payments, and mortgage
insurance

Existing loan LTV

Refinanced loan LTV

C. An estimate of the home equity being removed from the home as a result of the refinance and
explain how the removal of home equity may affect the Veteran. (For example, you could state
that the money is being used to pay off debts, which will result in a reduction in monthly
obligations, or an increase of X dollars per month in Residual Income to the Veteran.)

Loan Seasoning. VA will not guarantee a refinancing loan, INCLUDING ROLLOVERS, if the
loan being refinanced has not been properly seasoned. This requirement applies to TYPE I
refinancing loans made to refinance an existing VA-guaranteed home loan and all TYPE II

refinancing loans.
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CASH-OUT REFINANCE (Cont’d)
A loan is considered seasoned on the later of the date that is:

* 210 days after the first monthly payment is made, and
+ Six monthly payments have been made on the loan.

Fee Recoupment: The recoupment period of all fees, closing costs, expenses (other than taxes,
escrow, insurance, and like assessments), and incurred costs must not exceed 36 months from the
date of loan closing. The lender must certify the recoupment period to VA to obtain a Loan
Guaranty Certificate. This requirement only applies to TYPE I cash-out refinancing loans made to
refinance an existing VA-guaranteed home loan.

Recoupment Calculation: Divide all fees, closing costs, expenses, and incurred costs (excluding
taxes, escrow, insurance, and like assessments), by the reduction of the monthly principal and
interest payment as a result of the refinance. If the loan being refinanced has been modified, the
principal and interest reduction must be computed/compared to the modified principal and interest
monthly payment.
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REGULAR NO CASH-OUT REFINANCES

Other loans, which consist of construction loans, installment land sale contract, and loans assumed
by veterans at an interest rate higher than that for the proposed refinance may be refinanced.

These loans may not exceed the lesser of:

* The VA reasonable value, including the VA funding fee, or

* The sum of the outstanding balance of the loan to be refinanced plus allowable closing costs
(including the funding fee) and discounts.

» The cost of energy efficiency improvements may also be added to the loan.

These loans are like cash-out refinancing loans in all respects except the maximum loan amount is
different — these loans are not based on 100% of the reasonable value and cash out is not allowed.

A regular refinance may also be used to pay off both a first and second mortgage, regardless of the

age of the second mortgage. Maximum LTV is 100% of VA CRV or NOV, including the VA
Funding Fee.
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INTEREST RATE REDUCTION
REFINANCING LOAN (IRRRL)

If the veteran has an existing VA-guaranteed loan and wants to lower the interest rate and monthly
mortgage payments, reduced documentation processing is allowed. No appraisal, credit information
or underwriting is required and the Lender may close the IRRRL automatically. This program is
sometimes called a “Rollover.” The following conditions apply:

» The existing lien must be a VA-guaranteed loan made in the name of the original veteran (not
assumed, unless the loan was assumed by another veteran who substituted his or her
entitlement).

» The original veteran mortgagor (or surviving co-obligor spouse) must be the same on the new
loan, still own the property, and must certify that he or she previously occupied the property as
his or her home.

» Entitlement in excess of $36,000 may be used.

* The VA Funding Fee is .50% for rollover refinances, unless exempt from paying the Funding
Fee.

* No cash equity may be withdrawn, but points and closing costs, including prepaids, may be
included in the new mortgage. The new mortgage amount may therefore exceed the old
mortgage.

* The general rule is that the borrower cannot receive cash proceeds from the loan. If necessary,
the refinancing loan amount must be rounded down to avoid payments of cash to the veteran.

* Ina limited number of situations, the borrower may receive cash at closing. Some examples of
situations in which VA does not object to the borrower receiving cash are:

* computational errors,

» changes in final pay-off figures,

» up-front fees paid for the appraisal and/or credit report that are later added into the loan, and

+ refund of the escrow balance on the old loan. This often occurs when a party other than the
present holder originates the loan.

VA does not seta “ceiling” or a specific dollar limitation on cash refunds resulting from adjustments

at closing. However, if a situation involves a borrower receiving more than $500, consult VA as to
its acceptability.
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INTEREST RATE REDUCTION REFINANCING LOAN (IRRRL) (Cont’d)

The one exception is reimbursement of the veteran for the cost of energy efficiency improvements
up to $6,000 completed within the 90 days immediately preceding the date of loan closing.

Lenders and VA personnel should exercise common sense when assessing such situations and draw
from basic program information to know the difference between an equity withdrawal and cash from
unforeseen circumstances.

* The maximum loan amount is:
The existing VA loan balance plus the following:

+ any late payments* and late charges, plus

» allowable fees and charges (includes up to two discount points), plus
 the cost of any energy efficiency improvements, and

» the VA funding fee

* *Any IRRL that includes delinquent payments in the loan amount must be submitted for prior
approval, even when a lender has automatic authority.

* Note: There is no maximum dollar amount for VA loans. Since an IRRRL rolls the above items
into the new loan, and VA guarantees at least 25 percent of the loan amount (without regard to
the veteran’s entitlement), the new loan amount may be more than the limits established by the
secondary market. It is the lender’s responsibility to ensure it has a marketable loan.

» No portion of the loan proceeds may be used to pay off debts, including second mortgages or
other lien indebtedness. If necessary, the refinancing loan amount may be rounded down to
avoid payment of cash to the veteran.

* A second mortgage may remain in place as long as it is re-subordinated to the new first
mortgage. Although VA has no concern for the CLTV, and will guarantee the loan without
regard to the CLTV, some lenders limit the new first mortgage to a maximum 90% LTV and the
CLTYV of the first and second to a 100% CLTV. An appraisal will be required under this
condition. A conventional appraisal is acceptable. Check with your lenders.

* The term of the interest rate reduction refinancing loan may not exceed the original term of the
loan being refinanced by more than ten years, subject to the maximum term of 30 years and 32
days. For example, ifthe old loan was made with a 15-year term, the term of the new loan may
not exceed 25 years.
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INTEREST RATE REDUCTION REFINANCING LOAN (IRRRL) (Cont’d)

* The new P & I must be lower than the current P & I unless:

¢ An adjustable-rate mortgage is being refinanced by a fixed rate VA IRRRL, or
¢ The term of the IRRRL is shorter than the term of the previous VA guaranteed loan, or
e Energy efficient improvements are included in the IRRRL.

* A ssignificant increase in the veteran’s monthly payment may occur in conjunction with above
exceptions, if combined with one or more of the following:

» financing of closing costs

» financing of up to 2 discount points

+ financing of the funding fee, and/or

* higher interest rate when an ARM is being refinanced

» If the monthly payment (PITI) increases by 20 percent or more, the lender must:

* Determine that the veteran qualifies for the new payment from an underwriting standpoint;
such as, determine whether the borrower can support the proposed shelter expense and other
recurring monthly obligations in light of income established as stable and reliable, and

* Include a certification that the veteran qualifies for the new monthly payment which exceeds
the previous payment by 20 percent or more.

* To calculate the increase in PITI as a percentage, subtract the old PITI from the new PITI and
divide the difference by the old PITI. Example: Old PITI = $650; new PITI = $805. $805-$650
=$155. $155+$650 =.238 or 23.8% increase. The underwriting decision is required in this
case.

» The parties obligated on the original loan must be the same on the new loan. The addition of a
spouse or a change in spouse is acceptable.

+ If the veteran whose entitlement was used to obtain the existing VA loan has died, regardless
of the cause of death, and the veteran’s surviving spouse was a co-obligor, the surviving spouse
is considered a veteran for the purpose of refinancing under this program. The surviving spouse
must own the property to be refinanced.

* If the existing lien was assumed by a veteran who substituted his/her entitlement, the veteran
transferee may refinance the loan under this program.

* Refinancing of a VA loan under this program will not preclude restoration of the veteran’s
entitlement to existing requirement.
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INTEREST RATE REDUCTION REFINANCING LOAN (IRRRL) (Cont’d)

AMOUNT OF GUARANTY AND ENTITLEMENT USE

» No additional charge is made to the veteran’s entitlement for an IRRRL; such as, the amount of
the veteran’s previously used and available entitlement remains the same before and after
obtaining the IRRRL.

* The new IRRRL loan amount may be equal to, greater than, or less than, the original amount of
the loan being refinanced. This may impact the amount of guaranty on the new loan, but not the
veteran’s use of entitlement.

» Example Of New Loan Amount More Than Old Loan
The existing VA loan was originally made for $110,000 with a guaranty of $27,500, or 25
percent. The new IRRRL is for $112,000. The guaranty on the new loan is $28,000 or 25
percent, but the veteran’s entitlement use remains at $27,500.

» Example Of New Loan Amount Less Than Old Loan
The existing VA loan was originally made for $42,000 with a guaranty of $25,000, or almost 60
percent (the percentage applicable under former law). The new IRRRL is for $40,000. The
guaranty on the new loan is $20,000 or 50 percent, but the veteran’s entitlement use remains at
$25,000.

* Increased Loan Amount. Since the refinancing loan amount will in some cases exceed the
original amount of the VA loan to be refinanced, the dollar amount of guaranty is computed as
follows:

a. For loans up to $45,000, first calculate the lesser of:

*  50% of the IRRRL loan amount, or
* The amount of guaranty used on the VA loan being refinanced.

The amount of guaranty is the greater of:

» The above result, or
* 25% of the IRRRL loan amount.

b. For loans of more than $45,000 and not more than $56,250, first calculate the lesser of:

e $22.500, or
* The amount of guaranty used on the VA loan being refinanced.
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INTEREST RATE REDUCTION REFINANCING LOAN (IRRRL) (Cont’d)

VA Refinance Transactions

The amount of guaranty is the greater of:

* The above result, or 25% of the IRRRL loan amount..

c. For loans of more than $56,250 and not more than $144,000, first calculate the lesser of:

*  40% of the IRRRL loan amount, or
* The amount of guaranty used on the VA loan being refinanced.

The amount of guaranty is the greater of:

* The above result, or 25% of the IRRRL loan amount.

d. For loans above $144,000 up to $417,000, guaranty is always 25% of the loan.

WHO CAN AN IRRRL BE MADE TO?

The following chart is a quick reference guide to determine who is eligible to obtain an IRRRL:

Parties Obligated on Parties to be Obligated on Is IRRRL
Old VA Loan New IRRRL Possible?

1 Unmarried veteran Veteran and new spouse Yes

2 | Veteran and spouse Divorced veteran alone Yes

3 | Veteran and spouse Veteran and different spouse Yes

4 | Veteran alone Different veteran who has substituted Yes

entitlement

5 | Veteran and spouse Spouse alone (veteran died) Yes

6 | Veteran and non-veteran joint Veteran alone Yes
loan obligors

7 | Veteran and spouse Divorced spouse alone No

8 | Unmarried veteran Spouse alone (veteran died No

9 | Veteran and spouse Different spouse alone (veteran died) No

10 [ Veteran and non-veteran joint Non-veteran alone No
loan obligors
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INTEREST RATE REDUCTION REFINANCING LOAN (IRRRL) (Cont’d)

ENERGY EFFICIENT MORTGAGES (EEMS)

Under the new law, IRRRLs may now include additional funds for energy-efficiency improvements.
If improvements have not been completed when the loan closes, sufficient funds from loan proceeds
must be escrowed to pay for the cost of such improvements upon their completion.

To accommodate veterans who made such improvements in anticipation of obtaining a loan for this
purpose, loan proceeds may also be paid out at closing to pay for energy-efficiency improvements
completed within 90 days immediately preceding loan closing.

LENDER CERTIFICATION FOR AUTOMATIC APPROVAL

For all IRRRLs closed on the automatic basis the lender must certify the prior VA loan was not
delinquent (not more than 30 days past due) on the date of closing the IRRRL. The certification may
be executed by anyone authorized to sign documents for the lender. The following scenarios were
provided by VA to offer guidance for lenders.

1. Assume a veteran applies for an IRRRL on June 10, and has already made the June 1 payment.
A lender could close the IRRRL anytime before the end of July and still make a valid
certification that the prior VA loan was not delinquent. This is because the July 1 payment, the
next one due, would not be more than 30 days past due if the IRRRL was closed in July.

2. Assume a veteran applies for an IRRRL on July 10 but has not yet made the June 1 payment.
The IRRRL is scheduled to close July 25. As long as the June 1 payment is made before July
25, the date the IRRRL is to close, the lender can properly make the certification that the prior
VA loan was not delinquent on the date of closing.

REQUIRED DOCUMENTATION

A complete credit package is not required. Only the following documentation is required in the
order listed:

Order Document

1 Lender’s cover or transmittal letter (if used)

2 VA Form 26-0286, VA Loan Summary Sheet

3 VA Form 26-8320 (or 26-8320a), Certificate of Eligibility, or a request for a
duplicate certificate on VA Form 26-1880, Request for a Certificate of Eligibility

4 Funding fee receipt (unless exempt)
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Statement signed by the veteran acknowledging the effect of the refinancing loan
on the veteran’s loan payments and interest rate.

The statement must show the interest rate and monthly payments for the new loan
versus that for the old loan.

The statement must also indicate how long it will take to recoup ALL closing costs
(both those included in the loan and those paid outside of closing).

If applicable, the veteran’s statement may be combined with the lender’s
certification that the veteran qualifies for the new monthly payment which exceeds
the previous payment by 20% or more.

VA Form 26-8923, Interest Rate Reduction Refinancing Loan Worksheet

VA Form 26-1820, Report and Certification of Loan Disbursement

VA Form 26-8937, Verification of VA Benefits (if applicable)

O |0 |3 |

Closing Disclosure

VA Form 26-0503, Federal Collection Policy Notice

11

Lender’s certification that the prior loan was current (not 30 days or more past due)
at the time of loan closing

12

If loan is submitted more than 60 days after loan closing, a statement signed by a
corporate officer of the lender which identifies the loan, provides the specific
reasons for late reporting and certifies that the loan is current. This statement must
be submitted with any late request for issuance of a Loan Guaranty Certificate.

13

Documentation of the cost of energy efficiency improvements included in the loan.
For cash reimbursement of the veteran, the improvements must have been
completed within the 90 days immediately preceding the date of the loan.
Reference: See section 3 of chapter 7.

14

Any other necessary documents (see section 6 of chapter 5).

No VA CRV/NOV is required. If an appraisal is a lender requirement, a conventional appraisal my

be obtained.

A new VA loan number is required. You must have the old loan number before a new one will be
issued by VA.
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INTEREST RATE REDUCTION REFINANCING LOAN (IRRRL) (Cont’d)

IRRRL MADE TO REFINANCE A DELINQUENT LOAN

Any IRRRL made to refinance a loan that will be 30 days or more past due as of the date of closing,
must be submitted for prior approval.

The lender must first obtain sufficient information and perform sufficient analysis to determine that:
the cause of the delinquency has been resolved, and the veteran is willing and able to make the
proposed loan payments.

Submit a written proposal to VA which contains the following information:

Item Information

1 The full name of the veteran and all other parties obligated on the prior loan and to
be obligated on the new loan

2 The VA loan number and month and year of origination of the loan to be
refinanced

3 The name and address of the lender proposing to make the loan

4 The approximate proposed loan amount, interest rate, and term for the new loan
versus the old loan

5 Discount to be charged, expressed as a percentage of the loan and a dollar amount

6 Statement signed by the veteran acknowledging the effect of the refinancing loan
on the veteran’s loan payments and interest rate.
The statement must show the interest rate and monthly payments for the new loan
versus that for the old loan.
The statement must also indicate how long it will take to recoup ALL closing costs
(both those included in the loan and those paid outside of closing).

7 The appropriate certification concerning occupancy signed by the veteran or the
spouse of an active duty servicemember. One of the following must be signed.
“I have previously occupied the property securing this loan as my home.”

veteran’s signature
“While my spouse was on active duty and unable to occupy the property securing
this loan, I occupied the property securing this loan as my home.”
spouse’s signature
8 VA Form 26-8923, Interest Rate Reduction Refinancing Loan Worksheet

© Copyright 2024, Capstone Institute of Mortgage Finance, Inc. Page 2-13



Understanding VA Loans VA Refinance Transactions

9 VA Form 26-8937, Verification of VA Benefits (if applicable

10 Certificate of Eligibility, or, if unavailable, a request for a duplicate certificate VA
Form 26-1880, Request for a Certificate of Eligibility.

11 Uniform Residential Loan Application (URLA)

12 Explanation of the reason(s) for the loan delinquency, including appropriate
documentation to verify the cause

13 Documentation to verify that the cause of the delinquency has been corrected

14 Credit report (in-file credit report is acceptable).

15 Current pay stub and telephone verification of current employment

16 VA Form 26-6393, Loan Analysis

17 Documentation of the cost of energy efficiency improvements to be included in the

loan, if known. See section 3 of chapter 7. For cash reimbursement of the veteran,
the improvements must be completed within the 90 days immediately preceding
the date of the loan.

* VA will inform the lender of its decision.

* The lender may close the loan in reliance on a VA-issued Certificate of Commitment.

Reference: See section 4 of chapter 5 for further information on the Certificate of Commitment.

How to Report Loan Closing and Request Guaranty

A prior approval IRRRL must be reported (such as, all documentation submitted) to VA within 60
days of closing. A lender that fails to meet this time limit must provide a written explanation. (see

order #8).

To report an IRRRL, submit the following documents to VA in the order listed.

Order Document
1 Lender’s cover or transmittal letter (if used).
2 VA Form 26-0286, VA Loan Summary Sheet
3 Funding fee receipt (unless exempt)
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4 If the loan amount has increased beyond the amount indicated on the Certificate of
Commitment, an updated VA Form 26-8923, Interest Rate Reduction Refinancing
Loan Worksheet.

VA Form 26-1820, Report and Certification of Loan Disbursement

Closing Disclosure

VA Form 26-0503, Federal Collection Policy Notice

(o<l BEN B e N %)

If loan is submitted more than 60 days after loan closing, a statement signed by a
corporate officer of the lender which identifies the loan and provides the specific
reason(s) why the loan was not submitted on time.

9 Any other necessary documents. (See section 6 of chapter 5.)

Treatment of Late Pavments and Late Charges

» All late payments and late charges (and reasonable costs if legal action to terminate the old loan
has commenced) can be rolled into the new loan.

» Ifthe amount of late payments, late charges and legal costs is significant, the proposed monthly
payment will be adversely impacted.

» Carefully analyze whether the IRRRL would benefit the veteran and not create unacceptable risk
to the Government in light of the new monthly payment.
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QUICK REFERENCE TABLE FOR IRRRLs VERSUS CASH-OUT REFINANCES

Feature IRRRL Cash-Out Refinance

Entitlement Veteran re-uses the entitlement Must have sufficient available
used on the existing VA loan - the [ entitlement - if existing VA loan on the
IRRRL does not impact the amount | same property is being refinanced,

of entitlement the veteran has in entitlement can be restored for the
use. refinance.
Fees and All allowable fees and charges, Allowable fees and charges and
Charges in including up to two discount points may be paid from the loan
the Loan points, may be included in the loan. | proceeds.
Cash to Not permitted. Borrower can receive cash for any
Borrower purposes acceptable to the lender.
Lien/Ownership | Must be secured by first Must be secured by first lien -
lien-veteran must own property. veteran must own property

Refinance of | Cannot refinance other liens - can Can refinance any type of lien(s).

Other Liens only refinance the existing VA loan

Maximum Existing VA loan term plus 10 30 years + 32 days.

Loan Term years, not to exceed 30 years + 32
days.

Occupancy Veteran or spouse of an active duty | Veteran or spouse of an active duty
servicemember must certify to servicemember must certify as to
prior intent to occupy.
occupancy.

Appraisal No appraisal is required. Appraisal is required.

Credit No underwriting is required except | Full credit information and

Underwriting | in certain cases. underwriting are always required.

Automatic All lenders can close IRRRLs Only lenders with automatic

Authority automatically, except if the loan authority can close these loans

being refinanced loan is 30 days or | automatically.
more past due, prior approval is
always required.

Law 38 U.S.C. 3710(a)(8) 38 U.S.C. 3710(a)(5)
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VA REFINANCE TRANSACTIONS

LOAN ORIGINATOR’S RESPONSIBILITIES

Now that you know the basic guidelines for VA refinance transactions, it’s time to learn what your
responsibilities will be at the time of loan application:

1. Compute Estimated New Loan Amount. The new loan amount will include the following:

Unpaid Principal Balance

Plus Accrued Interest to the day of closing

Late payments & late charges (delinquent loans must be prior approved by VA)
Equals Payoff

Plus Closing Costs, Discount Points (no more than 2), and Prepaids

There is a worksheet on the next page which may be used for this purpose.

2. Prepare Fees Worksheet/Loan Estimate. If the estimated closing costs and prepaids that you
estimated on your “VA Refinance Worksheet” were higher than the actual figures calculated
on the Loan Estimate, resulting in cash back to the veteran, simply explain to the veteran that
cash back in excess of $500 is not permitted (other than reimbursement for the credit report and
appraisal, if ordered). When the actual payoff'is received, the Loan Processor can adjust the loan
amount downward to ensure no cash back.

3. Complete the Loan Application. Ifthe loan is an IRRRL, the sections on income, assets, and
liabilities do not have to be completed.

4. Get All Disclosures Signed. Have the veteran sign and date the same disclosures that are
provided on a VA purchase transaction, including the VA Rate Reduction Certification (to be
discussed later) and HUD/VA Addendum to the Uniform Residential Loan Application, VA
Form 26-1802a.

5. “Request for Certificate of Eligibility,” VA Form 26-1880 and *“Verification of VA Benefits,”
VA Form 26-8937 (if applicable) must also be completed and signed by the veteran, as in the
case of a purchase transaction.

6. Obtain Original “Certificate of Eligibility.” Instruct the veteran to provide his/her original
“Certificate of Eligibility.” If the veteran cannot find the original, request a duplicate from VA.
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Refinance Worksheet

LOAN ORIGINATOR’S RESPONSIBILITIES (Cont’d)

7. Get a Copy of the HUD-1 Settlement Statement/CD. Ask the veteran to bring the original
HUD-1 Settlement Statement (or Closing Disclosure if the loan was closed within the past few
years) that he/she received when the loan was originally closed. This should have the old VA
case number, which is required in order to obtain a new VA case number. This will help the
Loan Processor when the new case number is ordered.

8. Collect a Check for Appraisal and Credit Report. IRRRLs do not require a credit report or
appraisal for VA approval purposes. An in-file credit report is acceptable for verifying the
mortgage payment history. Check with your lender to determine if it is required.

PLEASE NOTE: Onan Interest Rate Reduction Refinance Loan (IRRRL), the lender may charge
a 1% origination fee that may not exceed one percent of the existing VA loan balance of the loan
being refinanced plus the cost of any energy efficient items.

If an origination fee is charged, lenders may NOT assess veterans any other fees other than:

* Appraisal and compliance inspections (for construction loans)
* Recording fees

* Credit report

* Prepaid taxes and insurance

* Hazard insurance

* Flood determination

* Survey

* Title examination

* Title insurance

* Special mailing fees for refinancing loans (courier fee)
* MERS (Mortgage Electronic Registration System)
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VA REFINANCE WORKSHEET

Original Purchase Price $_ 97.900.00
Closing Date/First Payment Date 9-10/11-10
Original Loan Amount $__ 99.850.00
Current Interest Rate 75 % Proposed 4.5 %
Unpaid Principal Balance $ 94,144.35 Proposed $ 98.768.00
Current Principal and Interest $ 695.72 Proposed $ 500.44
Second Mortgage - Unpaid Balance $ Mo. Savings $ 192.28
Is There a Prepayment Penalty?
Amount of Penalty $ How many years would it take to recoup the
Estimated Current Value $_N/A - Rollover :;)\S;ngsf? refinancing versus the monthly
Regular or Cash-Out - Max LTV 100% $

Closing Costs $_ 2.368.12
ESTIMATED NEW LOAN AMOUNT Divide by Mo. Sav. § 192.28
Unpaid Balance on First Mortgage $_ 94.144.35 Mos. To Recoup Cost $_12 (1 year)
Plus _30 Days’ Accrued Interest @_7.5 %  $ 580.34
Equals Estimated Payoff $_ 94.724.69
Plus Unpaid Balance on Second Mortgage $
TOTAL $  94.724.69

Plus Closing Costs and Points, Estimated @
2.5 %xTOTAL Above 2,368.12

Plus Prepaids @ _1.25 % of Subtotal Above 1,184.06

3 (.50% - Interest Rate Reduction Refinance)
$

TOTAL NEW LOAN AMOUNT $__ 98.276.87
$
$

Plus VA Funding Fee (.50%) 491.38
TOTAL LOAN INCLUDING FUNDING FEE 98.768.25

The Fees Worksheet on the next page was pretty close to the estimate for closing costs and prepaids
shown above. The credit to the borrower of $224.30 is acceptable. When the actual payoff is
received, the Loan Processor can firm up the final loan amount when completing the VA Form 26-
8923, Interest Rate Reduction Refinancing Loan Worksheet.
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FEES WORKSHEET

Fee Details and Summary

Applicants: VA Rollover Application No: VA Rollover
Prepared By ) Date Prepared:
Loan Program:

This "Fees Worksheet" is provided for informational purposes ONLY, to assist you in determining an estimate of cash that may be
required to close and an estimate of your proposed monthly mortgage payment. Actual charges may be more or less, and your
transaction may not involve a fee for every item listed.

Total Loan Amount: $ 98,768 Interest Rate:  4.500 % Term/Due In: 360/ 360 mths
iFee . o e : 5 : iid@ﬁrﬁ:&éﬁsiﬂ%ﬁ} & i
ORIGINATION CHARGES
Loan Origination Fee Borrower $ 947.25
OTHER CHARGES
Credit Report Fee ) Borrower $ 15.00
Flood Certification Fee Borrower $ 20.00
VA Funding Fee Borrower 3 491.39
courier fee Borrower - 3 50.00
Lender's Title Insurance Borrower $ 246.92
Abstract/Title Search Fee Borrower 3 500.00
Borrower $ 65.00
Intangible Borrower $ 284.77
(Ga Res Mig Tax Borrower 3 10.00
Hazard Insurance Reserves Borrower $ 33.33 x 2 mth(s) $ 66.66
County Property Tax Reserves Borrower $ 106.00 x 6 mth(s) B 636.00
Daily Interest Charges Borrower $ 12.35 x 7 day(s) $ 86.45
Hazard Insurance Premium Borrower $ 33.33 x 12 mth(s) $ 359.96
[ TOTAL EST TOTAL ESTIMATED MONTHLY PAYME
Purchase Price (+) 0.00 Loan Amount (-} 98,768.39 Principal & Interest
Altérations (+) Other Financing (P & )
Land (+} Hazard Insurance 33.33
Refi (incl. debts to be paid off} (+) 94,724.69 Real Estate Taxes 106.00
Est. Prepaid Items/Reserves (+) 1,189.07 Mortgage Insurance
Est. Closing Costs (+) 2.138.94 Homeowner Assn. Dues
PMI, MIP__Funding Fee (+} 491.39 Other
Total Estimated Fund; to you 224.30 Total Monthly Payment 639.77
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CHECKLIST FOR VA REFINANCE TRANSACTIONS

Before turning in the loan application to be processed, the Loan Originator should review this
checklist to make sure the Loan Processor is receiving everything needed to process the loan:

VA Refinance Worksheet

Fees Worksheet/Loan Estimate

Copy of Warranty Deed (Check names to make sure they agree with borrowers’ names)
Copy of Homeowners Insurance Policy and Premium, and Copy of Tax Bill
Copy of original HUD-1 Settlement Statement/CD (If borrowers can find it)
VA Case Number on the Old Loan (it will be shown on the HUD-1/CD)
Breakdown of Debts to be Paid Off, if Cash-Out Refinance

Letter Stating Purposes of Refinance, if Cash-Out Refinance

Completed Uniform Residential Loan Application, Signed by Borrower(s)
Completed VA Pre-Qualification Worksheet, if Regular or Cash-Out Refinance
VA Disclosures, Signed by Borrower(s)

Request for Determination of Eligibility, Completed and Signed by Veteran
Original Certificate of Eligibility Showing the Loan to be Paid Off

Check for Appraisal and Credit Report, if Applicable
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VA REFINANCE TRANSACTIONS
LOAN PROCESSOR’S RESPONSIBILITIES

When the application is turned in to be processed, follow this procedure:

1.  Check Credit Alert to determine if the borrower or co-borrower have defaulted on any
Federally-insured loans. This is required for all VA refinance transactions, including IRRRLs.

2. Order the VA Case Number and VA Appraiser, if Required. You must have the Case
Number on the old loan before they will issue a new case number.

3. Update the Certificate of Eligibility. Log on to VA’s WebLGY to request an updated
Certificate of Eligibility.

4.  Obtain a Credit Report. An in-file credit report is acceptable for IRRRLs.

5.  Obtain a Pay-Off of the Current Mortgage. The in-file credit report will reflect the
Veteran’s payment history on the current mortgage. However, you must obtain the actual pay-
off information from the current lender before the loan can be worked up for submission.

6. Order Employment and Deposit Verifications. If the loan is a Regular or Cash-Out, it must
be fully documented. Use Alternative Documentation whenever possible.

7.  Prepare VA Request for Determination of Reasonable Value. Regular and Cash-Out
Refinances will require an appraisal. This form is now completed at the time of Case Number

Assignment.

8.  Complete the Interest Rate Reduction Refinance Worksheet, VA Form 26-8923. If the
loan is an IRRRL, this form will be completed to “tighten up” the final loan amount. Refer
to the original Good Faith Estimate for closing costs and prepaids to complete this form.8

9. Complete the VA Loan Comparison Form. This form compares the old loan terms with the
new loan terms. The veteran and co-borrower may sign this form at loan closing.

10. Complete the Uniform Residential Loan Application. A new loan application must be
prepared, and may be signed by the veteran and co-borrower at loan closing.
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OME Control No 2600-0386
Respeordent Burden: 10 minutes

\_\G,\ Department of Veterans Affairs |
INTEREST RATE REDUCTION REFINANCING LOAN WORKSHEET

PRIVACY ACT NGTICE: VA will not disclose information collected onthis form to any source other than what has been authorized under the Privacy Act of 1974
or Title 38, Code of Federal Regulations 1.5786 for routine uses (i.e , tc @ member of Congress inquiring on behalf of a veteran) as identified in the VA system
of records, 55VA26, Loan Guaranty Home, Condominium and Manufaclured Home Loan Applicant Records, Specially Adapted Housing Applicant Records, and
Vendee Loan Applicant Records- VA, and published in the Federal Register. Your obligation to respond is voluntary; however, failure o compiete the form could
result in your making a loan in excess of the allowable amount.

RESPONDENT BURDEN: This information is needed to help you determine the appropriate amount of the VA-guaranteed loan you intend to process. Title 38,
United States Code, gllows us to ask for this information. We estimate that you will need an average of 10 minutes fo review the instructions, find the information,
and complete this form. VA cannetconduct or sponsor a collection ofinformation unless a valid OMB control number is displayed. You are not requiredto respond to
a collection of information if this number is not displayed. Vaiid OMB control numbers can be located on the OMB Internet Page
www.whitehouse.goviomb/library/OMBINY VA.EPA.ntmIBVA. If desired, you can call 1-800-827-1000 to get information on where to send comments or
suggestions about this form.

NOTE - Submit this form when requesting guaranty on an Interest Rate Reduction Refinancing Loan. VA LOAN NUMBER

SECTION | - INITIAL COMPUTATION

LINE NO. ITEM _AMOUNT
1. EXISTING WA LOAN BALANCE (PLUS COST OF ENERGY EFFICIENT IMPROVEMENTS) 3 94,724.69
2 SUBTRACT ANY CASH PAYMENT FROM VETERANS
3. TOTAL & 94,724.69

SECTION Il - PRELIMINARY LOAN AMOUNT

4. ENTER TOTAL FROM LINE 3 3 94,724.69
5. ADD % DISCOUNT BASED ON LINE 4 +

6. ADD 1.000 % ORIGINATION FEE BASED ON LIMNE 4 + 947.25
7. ADD_ﬂ.ﬁéﬂ_% FUNDING FEE BASED ON LINE 4 + 473.62
8. ADD OTHER ALLOWABLE CLOSING COSTS AND PREPAIDS + 2,380.76
9. TOTAL & 98,526.32

SECTION Il - FINAL COMPUTATION

10. | ENTER TOTAL FROM LINE 9 $ 98,526.32
R ADD % DISCOUNT BASED ON LINE 10 + o
12. | SUBTOTAL = 98,526.32
13, | SUBTRACT AMOUNT SHOWN ON LINE 5

14 SUBTOTAL . 98,526.32
15 SUBTRACT AMOUi‘\lT SHOVJN;}N ;N; 7 o B - 473.62
16 SUBTOTAL = 98,052.70
17. | ADD.____0.500 % FUNDING FEE BASED ON LINE 16 + 490.26
16 | TOTAL - MAxlmuru;LOANM.p;ou;; - $ 98,542.00°

NOTE: “*MAXIMUM LOAN AMOUNT MAY BE ROUNDED OFF, BUT MUST ALWAYS BE ROUNDED DOWN TO AVOID CASH TO THE
VETERAN. ROUND-OFF AMOUNTS OF LESS THAN $50 DO NOT REQUIRE RECOMPUTATION.

GATE MAME OF LENDER SIGNATURE AND TITLE OF OFFICER OF LENDER
WA FORM EXISTING STOCKS OF VA FORM 26-8823, 5FF 2006, - £
YhiGEM 26-8923 FSTNG ST 3, SEP 2006 Calyx Form - Vanw.frm {08/17)
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SECTION II - PRELIMINARY LOAN AMOUNT

Line No. 8 states to add other allowable closing costs and prepaids. To calculate this amount, use
the following formula:

From Fees Worksheet (Page 2-20)

Estimated Closing Costs $2,138.94
Minus 1% Origination Fee -_947.25
Balance of Closing Costs $1,191.69
Plus Prepaids + 1,189.07
Other Allowable Closing Costs & Prepaids $2,380.76
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VA LOAN COMPARISON

APPLICANT(S): NEW LOAN NUMBER:

Timothy E. Adams
Amanda B. Adams

PRESENT LOAN NUMBER:

PROPERTY ADDRESS:
673 Winding Hills Lane
Marietta, GA 30066

Gentlemen:
I/we, the undersigned, are mortgagors on the above captioned property.

Our loan closed __ o6/25/2008  through Mortgages R Us
We currently reside at the property and intend to continue residing there.

We wish to refinance our existing loan with a new loan at the current interest rates through
. The following represents a comparison of our

existing loan and the proposed loan:

 Descrip : 0

Loan Amount $ 94,724.69 $ 99,148
Interest Rate 7.500 % 4.500 %
Term 216 months 360 months
Monthly Principal & Interest $ 695.72 $ 502.37
Monthly Principal & Interest & Taxes & Insurance $935.05 $ 641.70
Time to R Closing Costs:

Total Closing Costs: $ 4,023.22

Monthly Payment increase/Decrease; $ 293.35

Time to Recoup Costs: 14 Months

Thank you,
Borrower Date Co-Borrower Date

Lender Certification:

[] The lender hereby certifies that the veteran qualifies for the new monthly payment which exceeds
the previous payment by 20 percent or more.

Lender Signature Date
: Calyx Form - valoancom.frm (08/05)
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STACKING ORDER

Order Document

1 Lender’s cover or transmittal letter (if used)

2 VA Form 26-0286, VA Loan Summary Sheet

3 VA Form 26-8320 (or 26-8320a), Certificate of Eligibility, or a request for a
duplicate certificate on VA Form 26-1880, Request for a Certificate of Eligibility

4 Funding fee receipt (unless exempt)

5 VA Loan Comparison Form

The statement must show the interest rate and monthly payments for the new loan
versus that for the old loan.

The statement must also indicate how long it will take to recoup ALL closing costs
(both those included in the loan and those paid outside of closing).

If applicable, the veteran’s statement may be combined with the lender’s
certification that the veteran qualifies for the new monthly payment which exceeds
the previous payment by 20% or more.

VA Form 26-8923, Interest Rate Reduction Refinancing Loan Worksheet

VA Form 26-1820, Report and Certification of Loan Disbursement (if applicable)

VA Form 26-8937, Verification of VA Benefits (if applicable)

O |0 |3 |

Closing Disclosure

10 VA Form 26-0503, Federal Collection Policy Notice

11 Lender’s certification that the prior loan was current (not 30 days or more past due)
at the time of loan closing

12 If loan is submitted more than 60 days after loan closing, a statement signed by a
corporate officer of the lender which identifies the loan, provides the specific
reasons for late reporting and certifies that the loan is current. This statement must
be submitted with any late request for issuance of a Loan Guaranty Certificate.

13 Documentation of the cost of energy efficiency improvements included in the loan.
For cash reimbursement of the veteran, the improvements must have been
completed within the 90 days immediately preceding the date of the loan.
Reference: See section 3 of chapter 7.

14 Any other necessary documents (see section 6 of chapter 5).
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Understanding VA Loans New Construction Properties

VA REQUIREMENTS FOR

NEW CONSTRUCTION PROPERTIES

New construction properties refer to any property that is less than 12 months old and has never
been owner-occupied. In other words, new communities in which homes are currently under
construction.

Providing VA financing for these new construction properties requires some preliminary work up
front before handling the financing, and should be handled as follows:

1.

The first step is to get the community VA approved. Only condominiums require VA
approval. PUDs and single-family properties do not require VA approval.

The second step is to make sure the builder is approved. VA requires that builders register
with them and maintains a registered builder list. The approved builder list and approved
condominium lists for the entire United States can be accessed through the VA website.
NOTE: The Atlanta VA Regional Office Home Page at www.vageorgia.gov will also give
you access to all approved lists and appraisal assignment. It is one of the most useful and
informative VA websites available.

The third step is to make sure the structure is approved. Each home must meet VA
minimum property standards, which involves providing plans and specs on each home, and
having each property inspected during the construction process, either by the local county
or municipality, or a VA inspector, to ensure it is being built per these standards.

If the builder is offering an approved 10-year warranty, then the only inspection required
will be a final inspection. If the property is fully constructed at the time of the appraisal, no
plans and specs are required, and no inspection is required.

The fourth step is to ensure that the correct documentation, such as the builder’s warranty
and soil treatment guarantee, are provided at the time of closing.

Each one of these steps will be explained in detail, so your new construction loans can flow
smoothly.
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ACCEPTABLE PUDs AND CONDOMINIUMS

. New or Existing Planned Unit Developments (PUDs). VA no longer requires prior PUD

approval nor processes project approvals for PUDs. They now require that the lender
determine that the property meets title and lien requirements per VA regulations. This
means that the title must be no less than fee simple and it must not be subject to
unreasonable restrictions on use and occupancy. See VA Loan Guaranty Bulletin No. 305
for additional information. There are limited exceptions to this policy. Contact the VA office
having jurisdiction over the property if you have a question regarding exceptions.

. The VA loan must be the first lien on the property. The mandatory homeowner association
assessment must be subordinate to the VA loan. There is no specific VA requirement that
lenders maintain evidence in the loan file that these requirements are met. It is
recommended that you check with your investor or underwriter to determine what
documentation, if any, you will be required to provide.

. New or Existing Condominium Projects. NOTE: VA has no provision for spot loan
approvals in condominium projects, whether new or existing. The entire project must be
either FHA or VA approved in order to make a new VA loan.

. Shown on the next page is a Checklist of Required Documents needed to obtain
condominium project approval.

. THE VA WEBSITE, http//vaas.vba.va.gov/prod/vaas/indexnew.cfm WILL PROVIDE

A COMPLETE LIST OF APPROVED PUD AND CONDOMINIUM
COMMUNITIES.
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CHECKLIST OF DOCUMENTS NEEDED
FOR CONDOMINIUM PROJECT APPROVAL

By-Laws Setting Up Homeowners Association - Two Copies

Articles of Incorporation Including State Charter - Two Copies
Recorded Declaration of Condominium - Two Copies
Breakdown of Budget and Monthly Assessment

Floor Plans with Architect Certification on Plans - Two Copies
Description of Materials for Each Floor Plan - Two Copies
Developer's Schedule and Plan of Development of the Phases
Description of Amenities - Amenities Must be Completed
Sample Sales Contract

Sample Blanket Title Policy

Attorney Certification that Documents Conform to VA Requirements
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ACCEPTABLE BUILDERS

Builders are not approved by VA. They need only to register with VA to obtain a VA Builder ID
number. Thus, there is no lengthy processing time and, in most cases, an ID number can be issued
within five (5) business days.

To obtain a Builder ID number, four items need to be submitted to the Construction and Valuation
unit of the local VA Regional Loan Center having jurisdiction over the area in which the builder will
construct property. These items are:

* Builder information and certification on builder's letterhead

* VA Form 26-421 Equal Employment Opportunity Certification

* VA Form 8791 VA Affirmative Marketing Certification

» Copy of the builder's license, if required by a state or local authority

These forms are shown on the next pages.

Also, a list of registered VA builders with ID numbers is available at
https://vip.vba.va.gov/portal/ VBAH/Home under “Featured Items” in the “Builder Locator.”
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[on builder’s letterhead)
Builder Information and Certifications
VA Loan Guaranty Program

1. This is to certify that this company:

a) Will not use any marketing practices or sales contracts which include features
considered by VA to be unfair or prejudicial to veteran-purchasers per Section
9.08 of the VA Lenders Handbook. I understand that the closing of the loan
denotes that the builder has determined that the contract 1s acceptable to VA.

b) Will construct every property which 1s to become the secunty for a VA-
guaranteed loan to substantially conform to applicable building codes, apphcable
VA requirements and the standards of quality as measured by acceptable trade
practices.

2. In cases processed by VA as “proposed or under construction”, I understand that all
construction must equal or exceed that shown or described in the construction
exhibits used by VA to appraise the property and that, in any conflict between those
construction exhibits and the apphcable VA minimum property requirements, the
latter will govern: and that VA will consider changes to those exhibits to be binding
only when they are listed on a properly executed VA Form 26-1844, Request for
Acceptance of Changes in Approved Drawings and Specifications; and that T will be
proceeding at my own risk in changing or deviating from those exhibits without
advance VA approval.

3. A fully executed VA Form 26-421, Equal Employment Opportunity Certification, and
VA Form 8791, VA Affirmative Marketing Certification, 1s either attached or was

previously submitted to VA.

4. Names of all persons who have a controlling or proprietary interest in this company
or are principal shareholders, officers or directors. This company agrees to keep this
list updated with VA:

Name (Tvpe or print) Title

Signature Date
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Q’.‘._\ Department of Veterans Affairs
EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION

The undersigned understands and agrees that 1t 15 the “apphicant” within the meaning of 38 CFR 36.4391.

To induce the Department of Veterans Affawrs (VA) to act on any request submitted by or on behalf of the
undersigned for establishment by VA of reasonable value(s) relating to proposed construction, the undersigned hereby
agrees that 1t will incorporate or cause 1o be incorporated into any contract for construction work or modification thereof,
as defined in the rules and regulations of the Secretary of Labor relating to the land or housing included in its request to
VA, the equal opportumty clause contained in 38 CFR 36. 4392 and printed on the reverse of this form.

The undersigned further agrees that it will be bound by the equal opportunity clause in any federally assisted
construction work which it performs itself other than through the permanent work force directly employed by an agency
of Government.

The undersigned agrees that it will cooperate actively with the administenng agency and the Secretary of Labor in
obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules, regulations
and relevant orders of the Secretary, that it will famish the administering agency and the Secretary of Labor such
mformation as they may require for the supervision of such compliance, and that it wall otherwise assist the administering
agency 1 the discharge of the agency’s primary responsibility for securing compliance. The undersigned further agrees
that 1t wall reframn from entering into any contract or contract modification subject to Executive Order 11246 with a
contractor debarred from, or who has not demonstrated ehgibility for, Government contracts and federally assisted
construction contracts pursuant to Part II, subpart D of Executive Order 11246 and will carry out such sanctions and
penalties for violation of the equal opportunity clause as may be imposed upon the contractors and subcontractors by the
admimstering agency or the Secretary of Labor pursuant to Part IT, subpart D of Executive Order 11246.

In addition, the undersigned agrees that if 1t fails or refuses to comply wath these undertakings such faslure or refusal
shall be a proper basis for cancellation by VA of any outstanding master certificates of reasonable value or individual
certificates of reasonable valve relating to proposed construction, except in respect to cases in which an eligible veteran
has contracted to purchase a property included on such certificates, and for the rejection of future requests submitted by
the undersigned or on his or her behalf for appraisal services, until satisfactory assurance of future compliance has been
received from the undersigned, and for referral of the case to the Department of Justice for appropriate legal proceedings.

NAME DF FIRW FDDRESS OF FIRM
[SIGNATURE TTILE ATE
VA FORM 726-421 EXISTING STOCKS OF VA FORM 26421, SEF 1065,

NOV 1800 WILL BE USED.
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DEPARTMENT OF VETERANS AFFAIRS
VA AFFIRMATIVE MARKETING CERTIFICATION

To induce the Department of Veterans Affairs to act on any request submtted by or on behalf of the undersigned apphcant
for a master centificate of reasonable value on proposed or existing construction or for appraisals of individual existing
housing, not previously occupied, the undersigned hereby agrees:

1. That neither the applicant nor anyone authorized to act for it will decline to show or sell any property included in such
request to a prospective veterans purchaser because of his or her race, color, religion, sex, handicap, familial status or
national ongin;

2. To apprise minority and female veteran homebuyers of the availability of the housing offered by the applicant by
conforming all advertising to the VA Advertising Guidelines for Fair Housing;

3. To maintain a nondiscrinmnatory hiring policy and provide all marketing staff with written instructions on land training
in affirmative marketing techniques;

4. To prominently display the Equal Housing Opportunity poster in each place of business where the housing 1s offered
for sale by the applicant;

5. To mcorporate the equal housing opportunity logo, slogan or statement as outlined in the VA Advertising Guidelines
for Fair Housing in all advertising, including outdoor signs, radio, television, newspaper and other printed materials:

6. That noncompliance with the foregoing requirements may constitute a basis for the Secretary to refuse to appraise
properties with which the applicant 1s identified. The Secretary may also refuse to appraise where the apphcant has been
dented participation in HUD programs.

SIGNATURE DATE

NAME (Type or prini}

EQUAL HOUSING —
OPPORTUNITY
ADDRESS OF COMPANY

SEE REVERSE FOR VA ADVERTISING GUIDELINES FOR FAIR HOUSING

VAFORM  26.8791

JAN 1991
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ACCEPTABLE VA NEW CONSTRUCTION PROPERTIES

New construction properties refer to any properties less than 12 months old. Historically, VA has
required fee compliance inspections at the foundation, framing, and final stages of construction for
all proposed and under construction cases. When the VA inspection requirement was established,
few local authorities had acceptable building standards and/or performed inspections during
construction of residential properties.

Over the years, however, many local authorities (building departments) adopted comprehensive
residential building codes, developed intensive inspector training programs, and implemented
thorough inspection programs. It is not unusual for local building departments to perform
mandatory inspections equivalent to those required by VA at the foundation, framing, and final
stages of construction.

The requirement for a first and second stage VA inspection is waived in all proposed or under
construction cases in which both of the following requirements are met:

» Theproperty is located in an area where the inspection procedures of the local building authority
are acceptable to the Department of Housing and Urban Development (HUD) for loan insurance
purposes, and

» athird stage (final) VA compliance inspection is performed by a VA fee inspector assigned by
the VA office of jurisdiction.

» Foreach loan processed under this provision, the lender’s loan origination file must include both
a properly executed clear third stage (final) compliance inspection report on VA Form 26-1839,

and

* an occupancy permit or other appropriate documentation issued by the locality to verify that all
construction has been acceptably completed.

» If the local authority does not perform the required inspections or issue a CO, then a VA
inspector must perform the inspections.

» If the local authority does not perform the required inspections, but the builder provides an
acceptable 10-year warranty, only a final inspection must be performed by a VA inspector.
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ACCEPTABLE VA NEW CONSTRUCTION PROPERTIES (Cont’d)

CONSTRUCTION EXHIBITS

Construction exhibits must be uploaded by the lender into WebLGY the same day the case number
is assigned. The exhibits must include:

* survey or plot plan,

» plans sufficient to allow the appraiser to establish market value,

» foundation or basement plan,

» exterior elevations,

* wall section, and

 specifications, on either VA Form 26-1852, Description of Materials, HUD Form 92541, or
another format that provides essentially the same information in sufficient detail.

WARRANTY REQUIREMENTS

Warranty requirements will be determined by whether or not the local building authority performs
construction inspections:

» If the local authority performs foundation, framing and final inspections, VA will accept the
certificate of occupancy as evidence of local authority inspections and satisfactory completion
of construction in compliance with local building code requirements.

» If the local authority does not issue a certificate of occupancy, copies of the three satisfactory
inspection reports or a written statement from the local authority confirming the three
inspections were completed and that the construction was found to be satisfactory will be
acceptable.

* The builder must provide the Veteran with a 1-year warranty on VA Form 26-1859, Warranty
of Completion of Construction. VA assistance with construction complaints will be limited to
defects in equipment, material, and workmanship reported during the required 1-year VA
builder’s warranty period.

» If the local authority does not provide construction inspections, the builder must provide both
a l-year builder’s warranty on VA Form 26-1859, Warranty of Completion of Construction and
a 10-year insurance backed warranty. The lender must certify that the property is complete (both
on-site and off-site improvements), and that it meets VA MPRs for existing construction (see
Chapter 12 of the VA Handbook).

* VA assistance with construction complaints will be limited to defects in equipment, material,
and workmanship reported during the required 1-year VA builder’s warranty period.
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MANUFACTURED HOMES CLASSIFIED AS REAL ESTATE

The following inspections are required on manufactured homes classified as real estate.
First and third (final) inspections:

* To verify that the manufactured home is properly attached to the permanent foundation as
specified in the construction exhibits, and that all onsite and offsite improvements are properly
completed.

Special inspections:

* As discussed in the topic Inspection Stages in this chapter, and as necessitated by the
construction of other onsite improvements financed with the VA guaranteed loan.

Note: Second stage inspections are not generally required since manufactured homes are factory
fabricated.

In cases involving a used manufactured home moved to the purchaser’s lot to be affixed to a
permanent foundation, all of the following additional manufactured home inspection reports are
required to ensure the safety of the dwelling:

»  Water-Plumbing Systems Inspection Report, VA Form 26-8731a

* Electrical Systems Inspection Report, VA Form 26-8731b

* Fuel and Heating Systems Inspection Report, VA Form 26-873 1¢c, and certification that the roof
was coated after set-up on the site.

These reports must be completed by qualified third-party inspectors, for example, experienced
plumbers, electricians, heating and air-conditioning contractors and manufactured home service
personnel, following the installation and setup of the manufactured home on the lot. The roof coating
certification can be made by the lender.

While inspectors will perform only those inspections for which they are qualified, licensed
manufactured home service personnel will be permitted to perform any of the required inspections.

Lenders must order the inspections and retain the original of the reports in their loan origination file.
No loan on a manufactured home with unsatisfactory inspections is eligible for VA guaranty.
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VETERAN MAY CONSTRUCT THE HOUSE

A veteran may construct his/her own property and obtain a VA-guaranteed construction-permanent
or permanent loan.

The loan may be handled in one of two ways:

A. The veteran may make application for a VA-guaranteed construction-permanent or permanent
loan and have a VA inspector assigned to inspect the property as it is being constructed. The
appraisal request must include:

* any construction exhibits needed for appraisal purposes, and

» the veteran’s written agreement to pay for any special VA fee inspections that may be
needed to ensure that the work meets VA Minimum Property Requirements for existing (not
proposed ) construction; or

B. Ifthe veteran already built the property before applying for the loan, the property is eligible for
financing even though it was not built with VA inspections. Under this condition, VA waives
the requirement for VA inspections. The VA appraiser can certify that the property is complete,
and the veteran can provide a copy of the Certificate of Occupancy (CO).

If the veteran built on his/her land, the value of the land will be credited toward a down payment,
less the payoff of the unpaid balance of the land loan. If the veteran wishes to be reimbursed in cash
for the land cost, this will be considered a “cash-out refinance,” and the loan will be limited to 100%
of the appraised value.

There is no “seasoning” requirement on VA loans. Regardless of the length of time the veteran has
owned the land, the appraised value of the land will be used as a credit, not the original purchase

price of the land. The Funding Fee will be based on the loan-to-value after the allowed lot credit.

If a veteran wishes to purchase a newly constructed home that was not built with local or VA
inspections, VA will accept a one-year VA builder’s warranty in lieu of inspections. This will:

+ allow veterans to purchase new home of their choice, even though that home was not inspected
by VA or HUD during construction, and

» provide veterans and the Government with a measure of protection against defects in equipment,
material or workmanship.
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ACCEPTABLE VA NEW CONSTRUCTION PROPERTIES (Cont’d)

If the property was built without inspections during construction, it must be covered by either:

* aone-year VA builder’s warranty, or
* aten-year warranty protection plan

If the builder will provide a one-year VA builder’s warranty, then both of the following will be
required:

» The veteran purchaser’s written acknowledgment that, “‘I am aware that VA did not inspect this
property during construction and that VA assistance with construction complaints will be limited
to defects in equipment, material and workmanship reported in writing during the one-year VA
builder’s warranty period.” (Not Inspected Acknowledgment.)

* A one-year VA builder’s warranty on VA Form 26-1859, Warranty of Completion of
Construction.

NOTE: The acceptability of the option of the one-year VA warranty will be determined by VA, not
the lender. Acceptance of a builder’s warranty in lieu of inspections is a privilege available only
to builders who routinely provide good quality construction. Builders who are required to obtain
VA inspections during construction will be notified by VA in writing.

If the builder will provide a ten-year insurance-backed protection plan, then both of the following
will be required:

» The veteran purchaser’s written acknowledgment that, “I am aware that VA did not inspect this
property during construction and that it does not qualify for VA assistance with construction
complaints.”

» Evidence of enrollment of the property in a ten-year insured plan acceptable to HUD.
Exception: An exception may be made for a veteran who wishes to purchase a new home from a

builder who is not more than occasionally involved with VA financing and will not provide either
a one-year VA builder’s warranty or a ten-year insured protection plan.

In that situation, all the following will be required:
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ACCEPTABLE VA NEW CONSTRUCTION PROPERTIES (Cont’d)

» The veteran purchaser must acknowledge in writing that, *““I am aware that this property does
not qualify for VA assistance with construction complaints since it was not inspected by VA
during construction. 1 am also aware that this new property will not be covered by either a one-
year VA builder’swarranty or a ten-year insured protection plan, as is normally required in this
situation.”

* The builder must certify that, “This company is not more than occasionally involved with VA
financing and is aware that this property is being accepted without any VA-required warranty
on an exception basis only upon the request of the veteran purchaser. The dwelling was
constructed according to standard building practices and is in conformity with all applicable
building codes and complies with the energy conservation standards of the 1992 Council of
American Building Officials Model Energy Code.” And,

* The lender must obtain a copy of the documentation issued by the local building authority to
verify that construction was acceptably completed, such as a final inspection or occupancy
permit. Where local authorities do not perform building inspections, the builder must certify in
writing that, “The dwelling was not inspected during construction by any State, county or local
jurisdiction.”

If the property is currently owner-occupied, it is handled as an “existing property” and new
construction guidelines do not apply.

The builder will be required to provide one set of plans and specs for the subject property to the VA
appraiser. If a VA inspector must make inspections in lieu of county inspections, one set goes to
the VA inspector.

NOTE: If there is a veteran purchaser at the time the appraisal is ordered, both the builder and
the veteran purchaser are required to sign Page 4 of the “Description of Materials (referred to
as ‘““specs”) in both sets of plans.

The lender should review plans and specs for completeness before requesting the VA case number
and appraiser assignment.

© Copyright 2024, Capstone Institute of Mortgage Finance Page 3-13



Understanding VA Loans New Construction Properties

REVIEWING PLANS & SPECS
PROVIDED BY THE BUILDER

Construction exhibits are required for properties appraised as “proposed or under construction.”
They are not required for properties appraised as either “new construction” (complete except for
customer preference items) or “existing construction.”

Each set of proposed construction exhibits must include:

* survey or plot plan,

» plans sufficient to allow the appraiser to establish market value,

» foundation or basement plan,

e exterior elevations,

» wall section, and

 specifications, on either VA Form 26-1852, Description of Materials, HUD Form 92541, or
another format that provides essentially the same information in sufficient detail.

The appraiser will certify in the appraisal report:

“I hereby certify that the information contained in [specific identification for all construction
exhibits, (for example, Smith Construction Plan Type A, 9 sheets, VA Form 26-1852, Description
of Materials, plot plan by Jones, Inc.)], was used to arrive at the estimate of reasonable value noted
in this report.”

The appraiser will prepare the appraisal report subject to the completion per plans and
specifications.

The New Construction Review Sheet included in this manual may be used as a guide for reviewing
the plans and specs to ensure they are complete.
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New Construction Propertie¢

NEW CONSTRUCTION REVIEW SHEET

Borrower(s) Subdivision
Property Address S/D Approval No.
PLOT PLAN Stair Details (If Applicable)

Scale - 1" =20"or 1/16" =1

Lot/Block No.Shown

Dimensioned length of each boundary

North Point

Dimensions of front, back & side yard

Location & dimensions of garage, carport, other
accessory bldgs., incl.footing drains (or other
subdrains) & their point of discharge

Location of streets, curbs, walks, driveways,
approach slabs, surfacing and utilities

Location of steps, terraces, porches, fences, trees,
shrubs, retaining walls, slopes and drainage swales,
channels, pipes and related facilities

Location & Dimensions of easements &
established setback requirements, if any

Grade elevations at:

First floor, garage/carport floor

Finish curb or crown of street

Existing & finish grade elevations at each corner

of plot

FLOOR PLANS

1/4"= 1 Foot Scale

Elevations (Front, Back & Side)

Foundation Plan (Slab, Crawl or Basement - Circle
One)

Floor Plan with Electrical Outlets

Cabinet Details (Front View)

HVAC Layout

Wall Section (From Bottom of Footing Through
Tip of Roof, Unless Truss)

Builder is Approved to Offer 10-Year Warranty through

Name of Warranty Company

Telephone Number
Builder Registration Number

Verified by

© Copyright 2024, Capstone Institute of Mortgage Finance

Perimeter Slab Insulation, If Slab

Truss Detail with Engineer Seal if Built with Pre-
Fab Truss

Fireplace Details (If Applicable)

Builder Certification Form with Original
Signatures

Copy of Septic Tank Permit, If Applicable

DESCRIPTION OF MATERIALS

Top of Description of Materials Completed with
Property Address, Mortgagee Name & Builder’s
Name & Address to Agree with Builder
Certification

Siding (Type & Grade)

Windows and Trim

Wall Finish

Plumbing (Make & Model Nos.)

Hot Water Heat Information

Furnace Information (Input, Output, Make &
Model Nos.)

Air Conditioning Make & Model Nos.

Insulation to Meet HUD Requirement:

Ceiling R-24

Walls R-11

Appliances - Make & Model Nos. Incl. Smoke
Detector

Driveway (Width & Material)

Specs Signed & Dated by Builder (Original
Signature of Builder & Veteran Required)

SIZE OF FLOOR PLANS - Should be no larger than 18" x
24", 8'2” x 14" acceptable & lettering is no smaller than
1/16".
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COMPLIANCE INSPECTION REPORTS

For VA properties, if the local county or municipality does not inspect the property during
construction and a VA inspector must be assigned.

As the on-site inspection is conducted, the VA inspector will compare the plans and specs to the
house being built. If the plans and specs deviate in any way from the house being built, the VA or

VA inspector will indicate the changes on the face of the inspection report.

On proposed construction cases, in addition to any local building authority inspections, the lender
must have the VA-assigned fee appraiser visit the property and

+ certify that construction substantially complies with the certified construction exhibits upon
which the appraisal was based and

» that the improvements comply with any conditions of the sales contract (for example,
landscaping, decking, or fencing).
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H U.S. Bepartment of Housin OWMB Approval No. 2502-0059
Warranty of ?ompletlon and U?ban Develapment g {Expires 14/30/2010}
of Construction Qifice of Housing

Federal Housing Commissionar

This information is requited 1o obtain a HUD-inswred single family morigage, Public reporting burden for this collection of information is estimated o

average 3 minutes per respanse, including the time for reviewing instructions, searching existing data sources, galhering and maintaining the data needed,

and compisting and reviewing the collection of infermation. This agency may not conduct or spansar, and you are ot reguired to respond 1o, a cellection of

information uniess that collection displays a valid OMB control number. HUD collects this information to determine the insurability of a morigage on the

caplioned property and may use 1 to make a final determination as to whether a defect exists and whather the bulider must remedy the defect.

Privacy Act Notice: The United States Department of Housing and Urban Development, Federal Housing Administration, is authorized to solich the information
requested in the form by virtue of Title 12, United States Code, Section 1701 ef seq.. and regulations promulgaled thereunder at Title 12, Code of Federal
Reguiations. While no assurance of confidentiality is pledged to respondents, HUD generally discloses this data only in response 1o & Freedom of Information Act
request

tender's Mame, Address and Phone Number (inclute Area Code) Namels) of Puchaser/Owner

FHANA Case Mumber Property Address

For good and valuable consideration, and in accordance with Section 881 of the Housing Act of 1954, and Public Law 85-857 (38 U.8.C. 3765), the
undersigned Warrantor hereby warranis fo the Purchaser(s) or Owner(s) identified in the caplion hereof, and to his/her successors o transferees, that

The dwelling located on the property identified in the caption hereof is constructed in substantial conformity with the plans and specifications
(including any amendments thereof, or changes and variations therein) which have been approved in writing by the Federal Housing Commissioner
or the Secretary of Veterans Affairs on which the Federal Housing Commissioner or the Secretary of Veterans Affairs based the valuation of the
dweiling: Provided, however, That this warranty shall apply only to such instances of substantial nonconformity as to which the Purchaser(s)/
Owner{s) or his/her (their) successors or transferees shall have given written notice to the Warrantor ai any time ot Hmes within one year from the
date of original conveyance of title to such Purchaser(s}Ownex(s) or the date of initial occupancy, whichever first oceurs: Provided further,
however, That in the event { 1} the Purchaser{s)Owner{s) acquired title to the captionsd property prior to the completion of construction of the dwelling
thereon, such notice of nonconformity to the Warrantor may be given any Ume or times within one year from the date of completion or initial occupancy
of such dwelling, whichever first occurs, or (2) where it has been necessary to postpone improvements such notice of ronconformity to the Warrantor
as 10 such incomplete items may he given al any lime or times within one year {rom the date of full completion of cach of such items.

The term “dwelling” as used herein shall be deemed to tnclude all improvements or appurtenances set forth in the plans and specifications upon
which the Federa! Housing Commissioner or the Secretary of Veterans Affairs has based the valuation of the property, excepiing those
constructed by a municipality or other government authority.

The undersigned Warrantor further warranis to the Purchaser(s)/ Owner(s} or his/her {Iheir} successors or transferees, the property against defects
in cguipment, material, or workmanship and materiels supplied or performed by the Wartantor or any subcontractor or supphier at any tier resulting
in noncomptiance with standards of quality as measured by acceptable trade practices. This warranty shall continue for a period of ane year from the
date of original conveyance of title to such Purchaser(s) ot from the date of full completion of cach of any items compteted after conveyance of title.
The Warrandor shall remedy, at the Warrantor’s expense, any defuct(s) of equipment, material, or workmanship furnished by the Warrantor. Warrantor
shall restore any work damaged in fulfilling the terms and conditions of this warranty.

if 2 manufactured (mohile) home was erected on this property, the Warrantor | Manofacturer's Name, Address 8 Phone Number (Inciude Area Code}
further warrants that {1} the property (other than the manufactured unit itseif)
complies with the submiltted construction exhibits; {2} the manufactured home
sustained no hidden damage during transportation and erection; and {3} if the home
was manufactured in separate sections, the sections were property joined and sealed.

This warranty shail be in addition to, and not in derogation of, all other rights and privileges which such Purchaser(s) Owner(s) or his/her (their)
successors or transferees may have ander any other law or instrument, and shall survive the conveyance of title, delivery of possession of the property,
or other final settiement made by the Purchaser(s)/ Owner{s), and shall be binding on the Warrantor notwithstanding any provision to the contrary
contained in the contract of purchase or other writing executed by the Purchaser{s)/ Owner(s} or his/her (their) successars or transferees heretofore
or conlemporancously with the execution of this agreement or prior to final setilement.

This warranty is exccuted for the purpose of inducing the Federal Housing Commissioner ot the Secretary of Veterans Affairs to make, to guaraniee
or lo insure a mortgage on the captioned property, and the person signing for the Warrantor represents and certifies that he/she is suthorized to execute the
same by the warrantor and by his/her signature the Warrantor is duly bound under the terms and conditions of said warranty. The FHA Commissioner or
the Secretary of Veterans Affairs reserves the right to make a final determination as to whether adefect exists and whether the builder must remedy the defect.

Warrardar Furchaser(s) Acknowledgement
Warrantor's Title Signature of Purchaser Dale {mmiddiyyyy)
Signature ' Date tmmiddiyyyy) Sigrature of Pyrahaser Cate (mmm/ddiyyyy)
Builder's Nams ang Address Bunder's Phane Number (Inciude Area Code)

|+

Purchaser Note: Any nolice of noncanformity must be delivered to the warranior within the period or periods set forth above.
Warning: HUD will prosecute false clairms and statements. Conviction may result in criminal and/or civit penaities. (18 U.S.C. 1001, 1010, 1012; 31 U.5.C. 3729, 3802}
Provide complated copies of his warraniy o both the homebuyer and the builder, at ciosing. Inchsde a copy of this warranty in the case binder when sent to HUD.

Previous editions are obsolete. Gombines previous HUD-92544-A, Vi form 26-18589 form HUD-925848 (9/2005)
ref. Handbook 41451
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Subterranean Termite Soil Treatment Builder’s Guarantee OMB Ao o taz0es)
This form is completed by the builder.

Public reporting burden for this collection of information is estimated to average 5 minutes per response, including the time for reviewing instructions, searching exisling
dala sources, gathering and maintaining the dala needed, and completing and reviewing the coltection of information. This information is mandatory and is required to
obtain benefits. HUD may not collect this information, and you are not required to complete this form, unless it displays a curnently valid OMB control number.

Section 24 CFR 200.9266{b}(3) requires that the sites lor HUD insured structures must be free of termite hazards. This information colleclion requires a licensed Pes!
Control company to provide the builder a record of specific treatment information in those cases when the soll treatment method is used for prevention of sublerranean
termite infestation. When applicable, form HUD-NCPA-99-B must accompany the form HUD-NCPA-89-A. Builders, pest control companies, mortgage lenders,
homebuyers, and HUD as a record of treatment lor specific homes will use the information collected. The information is not considered confidentlat.

This form is submitted for proposed {new) construction cases when sail reatment for prevention of sub ean termite ir n is specified by the builder or requirad by the lender,
the architect, FHA or VA,

This form is 10 be completed by the butlder. This guarantee is issued by the builder to the buyer. This guarantee is not 1o be considered as a waiver of, or in place of, any legal rights or
remedies that the buyer may have against the builder,

FHANA CaseNo,:
Location of Structure(s) (Street Audress, or Legal Description, City, State and Zip):  ——oo— oo —

Buyer's Name:

The undersigned builder hareby certifies that a State licensed or otherwise authorized pest contral company (where required by State law) was contractad 10 treat the property at the
jocation referenced above for subterranean teimies. The builder further certifies that the contract with the pest confrol company required the Is and methods used 1o
be In conformance with alt applicable State and Federal requirements. All work required by the conlract has been completed. Where not prohibited by apphicable State requirements, the
buyer, for an additional tee payabie to the pest control company, may extend the protection against subtemranean termites. Contact the pest control company listed on the attachment for
further information,

The builder hereby guarantees thal, it sublerranean termite infestation showld oceur within one year from the date of closing, the builder will ensure that a licensed or otherwise State
authorized pest control company (where required by Stale taw) or other qualified licensed pest controf company will further treat as necessary In the infested area to contral infestations
in the structure. This further treatment will be without cost 1o the buyer. If permitiad by State law, the buyer may contract directly, at the buyer's expense, with a pest control company to
inspect the property on a periodic basis andlor use EPA registered products to control the infestation. The builder will not be respansible for guar ing such addj The
buitder further agrees to repair all damage by sublerranean termites within the one-year buiider’s warranty period. This guarantee does not apply to additions or alterations that are
mace by the buyar, which affects the orginal structure of treatment. Examples include, but are not limited to, landscape and muich alterations, which disturb the treated area and create
new subterranean termite hazards, of inleriere with the control measures.

It within the guarariee pericd the builder questions the validity of a claim by the buyer, the claim will be investigated by an unbiased expert mutually agreeable to the buyer and builder.
The repor of the expert will be accepted as the basis for disposition of the case. The non-prevailing party will pay the cost of any inspections made to investigale the claim. For turther
information, contact your State structural pest control regulatory agency.

Type of Treatment: [] Beit system {_} weod [} soit (HUD-NPCA-89-B required)
Note: Appropriate treatment record must be altached and listed

Altachments:

Bufider's Company Name. ... Phone Nao.- S

Auth d Signature: — DatE e

C Malnt Advisory regarding Integrated Paast Manag tfor P ion of Wood Destraying h ts. intormation regarding prevention ol wood ying

insect infestation is helpiul to any property owner interested in protecting the structure from infestation. Any structure can be attacked by wood destroying insects. Periodic mainte-
nance should include measures to minimize possibilities of infestation in and around a sttucture. Faclors which may lead to inf ion from wood destroying insects include loam
Insulation at foundation, eanth-woed conlact, faulty grade, firewood against . insufficient ventilation, moisture. wood debris in crawl space, wood mulch, tree branches touching
structures, landscape tmbers, and wood rot. Should these or other such condilions exist, conective measure should be taken by ihe owner in order to reduce the chances of
indestations by wood destroying insects, and the nead for treatment,

An originat and one copy of this guaraniee are 1o be prepared by the builder and sent to the lender. The lender provides one copy lo the buyer at closing and includes a copy m the VA
ioan package or HUD insurance case binder. The builder sends one copy o the licensed pest control company which perormed the treatment.

Attached is a copy of the state authorized pest control company’s New Construction Sublerranean Termile Soit Treatment Record, HUD-NPCA-39-B.

Warnlng: HUD will prosecute faise claims and statements. Convichon may result in criminal andlor civit penalties. {18 U.5.C. 1001, 1010, 1012:31 U.5.C. 3729.3802)

Form NPCA-99-A may still be used form HUD-NPCA-99-A {04/2003)
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New Construction Subterranean Termite OMB Approval No, 2602-0525

{exp. 11/30/2008)
Soil Treatment Record

This form is completed by the licensed Pest Control Company

Public reporting burden tor this collection of inft ion 15 est d to average 15 minules per response, including the time for reviewing instruclions, searching
existing dala sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This intormation is mandalery and is
required fo obtain benelits, HUD may not collect this intormation, and you are not required to complete this form, unless it displays a currently valid OME conirol
number

Section 24 CFR 200.926d{b}{3) requires that the siles for HUD insured structures must be Iree of lermite hazards. This informalion collection requires the builder to
certify that an authorized Pes! Control company perlormed all required treatment for termites, and that the builder guarantees the treated area against infestation for
one year. Builders, pest control companies, morigage lenders, homebuyers, and HUD as a record of treatment for specific homes will use the information collected.
The ini ion is not considered confidential.

This report is submilted for informational purposes to the builder on propesed {(new} construction cases when soil treatment for prevention of subterranean
termite infestation is specitied by the builder, architect, or required by the lender, architect, FHA, or VA,

All contracts for services are between the Pest Control Operator and builder, unless stated otherwise.

Section 1: General Information (Trealing Company Information)

Company Name: . .

Company Address . City . State Zip

Company Business License No. o Company Phone MNo.

FHANA Case Mo. (ifany)

Section 2: Builder Information

Company MName Phone No.

Section 3: Property information

Location of Structure (s} Treated (Street Address or Legal Description, City, State and Zip)

Type of Construction (More than one box may be checked) ‘ ...] Siab [ | Basement [_—} Crawl Other

Approximate Depth of Footing:  Outside _ Inside __ Type of Fill

Section 4: Treatment information
Date(s) of Treal t(s)

Brand Name of Product(s) Used

EPA Registration No.

Appreximate Final Mix Solution %

Approximate Size of Treatment Area: Sq 0t Linear fi. __ Linear ft. of Masonry Voids ___

Approximate Total Gallons of Solution Applied ____
Was treatment completed on exterior? r -_] Yes [“] No

Sewvice Agreement Available? E!_] Yas {{‘m J No

Nole: Some state laws require service agreements to be issued. This form does not preempt state law.

Attachments {List)

Comments

Name of Applicator(s} __

Certification No. {if required by State law}
The appiicator has used a praduct in accordance with the product fabel and state requirements. All treatment materials and methods used comply with
state and federal regulations.

Authorized Signatwre Date
Warning: HUD will p te false claims and statements. Convicion may result in criminal andfor civil penallies. (18 U.S.C. 1001, 1010, 1012, 31 U.S.C. 3729, 3802)
Form NPCA-29-B may still be used form HUD-NPCA-89-8 (04/2003}
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